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Introduction

In today’s world, where competitiveness is really tough it’s highly advisable that you are ready to get in this competition. It is important to know what your dream job is, to make sure you have the skills to be employable and to have the specific skills for that particular job. 

Given the fact that the new year is coming, a lot of us might be searching for a better, more suitable job for themselves. Finding the perfect job has never been easy – that is why we need to be patient, focus on the skills that we need to achieve or improve, keep positive and stay motivated all the time. 

Our main goal as students and soon-to-be graduates is to find the right path, to be able to identify both our strengths as well as our weaknesses, reflect on them and try to get better. Whether we want to improve within the same organisation or have a complete career change, we need to keep in mind that the world around us is constantly evolving and we need to be able to keep up with the constant change.The module “Professional career development” has been a very useful subject because it helped us reflect on ourselves as employers and employees, focus on our self-awareness and the way we are perceived by potential employers. 

Development plan


A development plan is important when you want to find out where you’re situated: it may be “revolutionary” or “more of the same” situation. I’ve been working as a nanny for the past 8.5 years so I’m definitely looking for a career change as this job is not fulfilling my wants and needs anymore.

1. What do I want/need to learn?

Well, given the fact that I want a career change I need to learn specific skills for the job that I’m dreaming of. I’ve been thinking about accounting and teaching assistant for a while. I am qualified as a teaching assistant and I might do this in the future as kids have always been close to my heart. As for the accountant job, I would have to study/attend specific courses.

2. What will I do to achieve this?

I will start looking for teaching assistant jobs – see if there’s anything out there that suits my needs. I might work as a teacher’s assistant and study to become an accountant at the same time. I will try to see if I can make it work given the schedule of the teacher’s assistant job. 

3. What resources or support will I need?

I might need to use the money that I’ve been saving until now to successfully achieve this career change. I might need to be flexible and move in order to be closer to the job or completely relocate. In order to be able to attend the courses, I might need my employer’s support as my schedule may have to be flexible.

4. What will my success criteria be?

When I will successfully get the new job and I will successfully apply for the new university I will know I have succeeded. 

5. Target dates for review and completion

1st of March 2021would be my goal date. By this time I should definitely find a new job and a university where I can continue my studies. I’m trying to stay positive.




My SWOT analysis

 Strengths

One of my biggest qualities is, in my opinion, is that I work hard. There is nothing that can stop me from fulfilling all of my duties and, given the fact that from March 2020 I had to work over seventy hours every week, I think it is safe to say that I am a hard working person.
Good communication skills are one of my strengths as well. I have learned the hard way that communication is really important in both academic and work life. 
I have good time management skills and until now I managed to balance both my work and academic life successfully.  
I am a very flexible and versatile individual. I was able to relocate to England from my home country two years ago and I am still able to do that for my future jobs.


Weaknesses

I am insecure sometimes, even though I have no reason to be. At times I might feel like I am not doing well enough. 
I am not too good at public speaking. Ever since I was a kid I have been an introvert so public speaking is not one of my strengths. 
One of my other weaknesses is that I am too sensitive. I always try to avoid confrontation and I have found myself in the position of telling people what they want to hear instead of what they need to hear. I even had times when I was not able to stand up for myself and I silently agreed to things I should never have agreed. For example, when the coronavirus pandemic started, I was working as a nanny. Without being told or asked about this, my employers fired the cleaner and all the cleaner’s duties became mine, whether I liked it or not. I was not paid more even if I worked twice the hours I was supposed to work in the beginning, taking responsibilities that were not mine from the beginning. I definitely need to learn how to stand up for myself in the future. 




Opportunities

Since coming to England, my opportunities increased. I was able to apply to University and finally started continuing my studies, something that I wanted to do since I was eighteen years old. 
I managed to increase my number of contacts. We have always heard that it is not what we know – it is who we know. In the job industry it’s highly advisable to have a larger number of contacts in case you are looking for a job or you are looking for a career change. 
My English skills improved significantly. Starting from knowing nothing I actually started being able to have conversations about a wide range of subjects and by the end of the academic year I was able to even write academic reports and assignments. 

Threats

A very big threat for me would be losing my job, this being one of the reasons why I could not find the strength to stand up for myself while being assessed another person’s duties while not being paid more. Coronavirus has taken a big toll on everyone’s lives and it made losing jobs a lot scarier than before as it is definitely a lot more difficult to find jobs than it was before. 
Another threat for me would be the restrictions regarding being to leave the house or not during the pandemic. My employers and I formed a bubble, we are not meeting anyone else outside our bubble but having to stay inside my home would mean I would not be able to do my job therefore I could be made redundant. 



My role-playing experience as employer

This role-playing exercise was fun and helpful at the same time. I have never been in the position to employ anyone therefore it was a new experience for me and, as far as I know, for my partner as well. 

It has definitely been an interesting experiment and I feel like I learned something new through this experience. Being able to simulate a job interview made me understand that it is important, as an interviewer, to be able to focus on the main skills that the potential employee has, to ask the right questions to find out whether the candidate is the right one for the job and to make sure the employee is worth the company’s time.

Before the interview we need to prepare as preparing for the interview improves our self-confidence as interviewers and the interview itself. Reviewing the candidate’s information lets us know about his skills, education and helps us make sure that the questions that we ask are on point and are focused in the right direction. 

By asking the right questions we will get the most out of the interview and we will get the information we need in order to decide if the interviewee is suitable for the job. 

Active listening is important as well. This way we can make sure that the interview is actually effective and we are fully listening and comprehending what the interviewee is telling to us. Eye contact is necessary in order to demonstrate our engagement in the interview. 

Before ending the interview in a professional way, we should allow the candidate to ask questions too. By doing this, we would also understand more about the candidate, we could tell if the candidate is genuinely interested in the position and we could find out more about the candidate’s personality and professionalism. 

In the end, we should tell the candidate about the next steps in the hiring process as well as when they should expect to hear from us. 


My role-playing experience as employee


Opposed of my experience as an interviewer, I have been an interviewee before. When going to an interview I think one of the most important things is to be able to present yourself in an appropriate way. Our clothes, shoes, nails, hair should be immaculate as a sign of respect. 

Before going for the interview, we should find out a little bit about the interviewer (if possible) and the company. 

Carefully reading the job description could definitely help us understand if we are a good match for the specific position. Apart from the CV we should have ready a list of references.

We should be able to answer the most common questions perfectly – for example, when asked about ourselves we should make sure that our answer will give the interviewer the answer that they are looking for and by this to also let them know a bit about ourselves, our intentions and what we can bring into the company.

Interviews are a two-way street, and by asking our interviewers smart questions we can demonstrate our genuine interest about them and the company.

We should always make sure we get there in time. Arriving a little bit early would be better than getting there late. Finding out where the interview will take place is not something we should do last minute. We should be calculating and planning our route prior to the day of the actual interview. 



Conclusion

In a world that is in a constant change we should be always ready for new opportunities. Job hunting might be a little bit scary but it sure is rewarding. A personal development plan is good whether you want to improve within the same organisation you are working in or if you want to change your career direction.







[image: page1image59034880]

image1.png
23 Prtysgol Cymru
L) Y Drindod Dewi Sant
" University of Wales
Trinity Saint David




image2.png
R TR

Candidate Name: Bty Position: 7@0 ,%,’/ Jovses—

Interview evaluation forms are to be completed by the interviewer to rank the candidate’s overall qualifications for the
position for which they have applied. Under each heading, the interviewer should give the candidate a numerical rating and
write specific job-related comments in the space provided. The numerical rating system is based on the scale below.
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