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Mihaela Catalina Iovu 
51A Upper Tything, flat no. 6
Post Code - WR11JY
Email if: catalinaiv14@icloud.com
Mobile No.: 07859777657
Personal Statement
I am a professional individual with strong knowledge of my subject field. I also possess good research and digital skills. I am a highly efficient person with strong capabilities in communication, planning, and solving problems. I have a flexible attitude with ardent leadership skills. I intend to assist and lead team members in a wide variety of tasks and responsibilities.
Educational Qualification
· Commercial Transport
Technical Transport College, Brasov, Romania
High School, Romania, Baccalaureate Diploma
June 2019
· Digital Skills and Research Methods
Wales Trinity Saint David University
Birmingham
January 2022
I have a high school Baccalaureate diploma in commercial transport which I acquired from the Technical Transport College in Romania. I have further pursued a University Degree in Digital Skills and Research Methods from Wales Trinity Saint David University in Birmingham. These academic qualifications have strengthened my grasp of modern-day digital technologies as well as methods of research. I have further developed an extensive understanding of commercial transport system and their operations.
Work Experience

	Job Position/Role
	Company
	Location
	Timeframe
	Responsibilities

	Warehouse Operative 
	Extra Personnel Recruitment Agency
	Droitwich, Worcestershire
	April 2020 to July 2020 - 3 months
	As a warehouse operative, I had to comply with the superior workplace health and safety standards in order to keep potential risks at a minimum. I was responsible for meeting targets, and assembling and packing products in an accurate manner on the production line. I also needed to load order materials onto transport within the timeframe of a minute and increase the number of orders.

	Production Operator 
	Koito Europe Ltd.
	Droitwich, Worcestershire
	September 2020 to continuing
	In the role of, production operator I have to deal with thermoplastic parts. My responsibilities include casting as well as moulding metals. Furthermore, I need to make powder by grinding scraps using compression and injection moulding machines. It is also my duty to inspect defects or flaws on the surface of the product and remove defective items and parts from production.



I have two years of total work experience in two different roles and in two separate companies. In my first job role, I worked as a warehouse operative at Extra Personnel Recruitment Agency in Droitwich, Worcestershire. In this role, I worked for three months and I learned the importance of collective responsibility in work. I had to ensure compliance of proper health and safety standards within the workplace which required me to be aware of my own practices as well as supervise the actions of others. I was also responsible for packaging, assembling, and loading orders while keeping track of the deadline. It enhanced my sense of time management and cooperation with others to finish a task effectively within the given length of time. The second job role is my current employment position as a Production Operator in Koito Europe Ltd. in Droitwich Worcestershire. This role involved responsibilities such as casting and moulding thermoplastic and metal parts, operating machines for grinding scraps into powder, inspecting product defects, and eliminating faulty items. It allowed me to work in a team environment and build great rapport with my colleagues through daily communication. Furthermore, my sense of commitment has strengthened during this employment making it a long-term work commitment. I have also developed intense attention to detail which has been requisite for the inspection of product defects. I have also acquired technical skills and the ability to handle machines in this job role.
Skills and traits

	Job-specific skills
	Interpersonal skills
	Technical skills

	Attention to detail: I have excellent attention to minute details which I have developed through my work experience as a production operator.
Effective cleaning: Due to the responsibilities I have performed in my job role as the Warehouse Operative and Production Operator, I have obtained good cleaning capabilities.
Inventory organisation: From my work experience as a warehouse operative, I have gained strong organisation ability of the inventory as I required organise, assemble, and load orders.
Documentation and reporting: I have learnt to prepare reports and other official documents via my job experiences.
	Flexibility: I am a flexible person individually as well as professionally. It allows me to balance shifts and work under pressure.
Team player: From my educational experience along with my job experiences, I have developed an excellent ability to work in groups and perform tasks cooperatively.
Self-motivation: I am a self-motivated person who is driven by professional and personal ambitions.
Verbal and written communication: I can communicate well orally as well as in writing which allows me to produce effective administrative documents and engage in productive communication.
Organisation skills: I am a well-organised person with good planning and time management abilities.
	Digital skills: I have acquired strong knowledge and proficiency in digital tools and technologies through my university curriculum.
Machine handling: In my present job role, I have developed the ability to manage and operate machines within the workplace in a safe manner.
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October 20, 2022
Mihaela Catalina Iovu
51A Upper Tything, flat no. 6
Post Code - WR11JY
Contact Number: 07859777657
Email Id: catalinaiv14@icloud.com

To
The HR Manager
Sainsbury's, Birmingham
I am Mihaela Catalina Iovu  writing to apply for the position of Team Leader in Sainsbury's, Birmingham. I am a Romanian individual currently residing in the United Kingdom. I am a knowledgeable individual with a professional nature and mindset. I have two years of work experience in total and in all my job roles, I have received recognition for my flexibility, commitment, and developing mindset. I have effective interpersonal skills such as communication, planning, and problem-solving which make me a highly efficient and cooperative team worker in the workplace. My flexible attitude and the ability to adjust with others for collaboration enable me to influence and lead my team in the right direction. In the job role of a Team Leader at Sainsbury's, I intend to demonstrate my prowess as a leader and teamwork to give my career a new direction. Sainsbury's is one of the most popular and respected retail supermarket companies in the UK. Hence an association with such as reputed and large organisation can augment my professional graph and give me an opportunity to work in a huge workspace with dynamic experience. I aim to contribute my experience, skills, and existing expertise to enhance service and leadership within the company and grow as a professional along with the organisation in a continuous manner.
I have completed my high school Baccalaureate diploma in Commercial Transport from Technical Transport College in Romania. My university education has been completed at Wales Trinity Saint David University in Birmingham. Hence, my key motivation to move to the UK was higher education and job opportunities in a larger labour market with dynamic opportunities in a diverse environment.
I have an overall work experience of two years that has provided me with a broad set of skills and experience that I recognise to be extremely crucial for my professional growth. Firstly, I joined the Extra Personnel Recruitment Agency in Worcestershire as the Warehouse Operative. In this work role, I was introduced to compliance standards of health and safety within a workplace. I also learnt ways to carry out warehouse tasks in a safe and efficient manner. Furthermore, this work has helped me learn the importance of maintaining deadlines while allowing me to develop important skills such as organisation and time management. I worked for three months in this position. Next, I started my work at Koito Europe Ltd in Worcestershire which is my present workplace. Here I perform duties such as moulding and casting of metals as well as thermoplastic. I further operate grinding machines to turn scrapes into powder. Moreover, I have to be highly attentive to identifying faulty products and removing them from the production process. I have been working in this position since September 2020 and this job role has helped me develop traits such as commitment, accountability, teamwork, and leadership. 
Presently, I intend to venture further into my career by positioning myself in a new job role that promises great potential for career growth and development. As a team leader at Sainsbury's, I can create a potential career with opportunities for growth in the future. I believe that my past experiences and skills would be useful for the position of Team Leader and I intend to hear from you soon.
Sincerely,
Mihaela Catalina Iovu 
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Job Overview
Sainsbury's is the second biggest UK supermarket. The company has been looking for a suitable candidate for the position of Team Leader in its Inventory Control unit.
Responsibilities
· To guide and supervise team members in Inventory Control
· To ensure safety and security within the processes of inventory control
· To report and assist the Inventory Manager
· To ensure inventory practices comply with company policy, industry standards, and regulations of workplace safety and health
· To audit store processes correctly
· To monitor movements in the inventory
· To assess deliveries, product levels, along with shipments for efficiency improvement
Requisite Skills and Knowledge 
· Communication
· Data analysing
· Team working
· Team leading
· Attention to detail
· Problem-solving
· Logistic skills
· Knowledge of inventory management
· Organisation and flexibility
· Digital Skills
Education and Experience
· Bachelor's Degree in Business Management or relevant areas
· A minimum experience of 2 years in warehousing, production, or inventory control
Perks and benefits
Fixed one-day week-off
Flexible shifts
Retirement Benefits
Store discounts
Remuneration
20,000 GBP per annum
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