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[bookmark: _Toc125291585]Section 1: How to prepare for studying- summary. 
Time management is something I find difficult to manage but has significant importance whilst studying , to gain my full potential I have come to the conclusion that during the evenings is an ideal Time for constant studying enabling productive performance fulfilling highest concentration levels, in a designated area (my spare bedroom) that is spacious enough and warm with minimal distractions. having a set schedule with a well-designed plan is essential. using “Eisenhower's Urgent/Important Principle: Using Time Effectively, Not Just Efficiently” has helped prioritize tasks wisely. (See appendix 1) Problems can occur by having no clear plans or unrealistic plans. Having a plan can also minimize/ maximize traits such as perfectionism and procrastination.
A procrastinator defines as “someone that delays or postpones starting a new task until the last minute.”  It has characteristics such as risky and negative consequences, missing deadlines, low self-esteem, difficulty concentrating, poor time management and decision making. (Cherry, 2020)
A perfectionist defines as- “someone that fixates on being the best and declines to except any standards short of perfection.”  It has characteristics such as OCD, depression, anxiety, fear of failure, sleep disturbances, self-criticism, highly critical and  unrealistic standards, ("10 Telltale Signs You May Be a Perfectionist"), (Scott, 2019)
The blooms taxonomy (Armstrong, 2010) is a planning tool to express diverse ways of thinking, learning and understanding. enabling  a way to organise thinking from basic to higher levels. It was first developed in the 1950s by Benjamin Bloom. It was revisited in 1990s by Lorin Anderson, a number of changes were made resulting in this. It has 6 different sections known as- 
· Creating 
· Evaluating 
· Analysing 
· Applying 
· Understanding 
· Remembering 
Reflection is an important skill we do daily without realising it, by using Gibbs reflection cycle (MindTools, 2022) it has helped me process my thoughts and feelings empowering me to achieve a better understanding of learning from good/ bad experiences, challenges investigating if there is a more efficient way of learning in the future. Furthermore, it has allowed me to see my strengths and weaknesses to make judgments while developing skills. Gibbs reflective model has 6 stages that can help you reflect, the stages are –
· Description
· Feelings 
· Evaluation 
· Analyse
· Conclusion
· Action plan 
Additionally , through research I have gained more knowledgeable skills about academic writing/reading and APA referencing.  academic writing incorporates paraphrasing, summarising and synthesising as well as being a good starting point for an “argument”(Day, trevor 2018.) quotes “academic writing helps you remember, observe,  gather evidence, think, remember and most of all helps you learn” 
 It is massively important to think critically to evaluate, learn with an open mind and analyse problems to obtain the best conclusion. Critical thinking isn’t about being right or wrong “Learn better. Think smarter. Aim higher” 
[bookmark: _Toc94450988][bookmark: _Toc94451190][bookmark: _Toc94471586][bookmark: _Toc125288329][bookmark: _Toc125288465][bookmark: _Toc125288771][bookmark: _Toc125291564][bookmark: _Toc125291586][bookmark: _3whwml4][bookmark: _2bn6wsx]Referencing is something I am finding difficult to grasp but it is a key part of essay writing, The American Psychological Association (APA) was first founded by G. Stanley Hall ("G. Stanley Hall - Biography, Books and Theories", 2022), proper referencing adds credibility to arguments, demonstrates research and allows the reader to source information that have been quoted in another person’s work, giving credit to the publisher or original source it was obtained from to avoid plagiarism. (Williams, 2017)

[bookmark: _Toc125291587]Section 2: Mind map
[bookmark: _Toc94471587]In this section I have created a mind map to identify skills and learning traits 
https://dub01pap003files.storage.live.com/y4mBQsC4D50kVFivThfB3q8agBLVPcO2teNul6IFqn2HplKAraV3WjZnSTNwYje1VbL1gVvD7VoGr6AuwEco8zkJ_FYIk2gatVV8FesrU7sQPZVIDV1Y60R15f5Nq-GeH5Ns7gvBcbkq0mNziYSHUQITshzydl3QLQd7tR-nBlr7uscnXSug00HGU_Fb66oM1GfBharXsMt296p6kzFxV3W_Q?encodeFailures=1&width=1162&height=872
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In this section I have a detailed personal development plan and gap analysis 

	




	Which goals need to happen first?
	When do I want to achieve this?
	What obstacles might get in the way?
	How can I improve my chances of meeting my goal? 
	Where can I go for support? 
	Review-
How am I doing? 

	A Successful Business 
With numerous employees.


	 Acquire clients, research competitors in the same business, use social media for marketing and advertising.
Create a business plan, manage financial overheads, make profit,
Build up a good reputation,  

	Next 5 years 
	Financial issues, employees, competition, 
Lack of clients,
 car/ van breaking,
 low confidence and self esteem,
 time management skills,
 health problems
, lack of motivation with advertising, 
Staff.

	Employ trustworthy, reliable and skilful staff members, with the ability to reach my personal standards.
Be realistic, have a positive ,professional, passionate attitude, create an incentive to help staff, feel worthy and wanted , don’t stress over situations out of my control, identify opportunities for new products, 
Believe in myself, get the business “known” determination, interpersonal skills, take risks, 

	Bank, Financial adviser, friends, family, career development courses, employees, accountant, other businesses, Hm revenue and customs, 
Others in my criteria of work.
Online coaching and support.
 
	Already Set up a cleaning business with numerous amounts of loyal and satisfied customers. 

	Complete university degree 
	Attend lectures, Takes notes, complete assignments, 
Submit assignments before deadline, do research, study, improving presentation of work, have a structured time management plan, explore new things to advance, focus on next steps, spend free time researching.





	End of summer 2023 
	Late assignment submission, laptop breaking losing work, work/ life commitments, lack of time management and planning, perfectionist trains, undeveloped knowledge.
	Think positive, take regular breaks, ask for help, stay focused, change my thought process, spend free time studying, attend library, watch podcasts/Videos, understand APA referencing, good planning and time management, critical thinking, seek feedback, keeping up to date with future advancements, develop confidence, learning in a digital ere, stop perfectionist traits, reflection, learning agility,  be resilient 

	Tutors, other students, Friends, family, library, online.

	Completed first assignment 
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	What do I want to do? 
	What can I already do? 
	What am I lacking? 
	How do I fix this? 

	Complete university degree  
 
 
 
 
 
	Attend classes  
Good time management, undertake research,  
Use teams, moddle, library, basic understanding of essay writing, identify credible sources,  
Use learning guides E.G swot analysis, gap analysis, procrastination traits, perfectionism traits, want to learn and pass assignment.  
  
	Knowledge of APA referencing, confidence, computer skills, literature skills, having perfectionism traits, time to do research,  Write/ read academically.

	Practise how to reference,  
Believe in myself accept criticism, spend more time using a computer, 
Improve literature skills, stop being a perfectionist, set a plan to study.  Ask for help reading/ writing.

	 
Have a successful cleaning business  
 
 
 
 
 
	Maintain high standards in my business, manage time, reflecting how the day went, ask clients for feedback, except critical feedback, keep clients happy, plan, monitor progress of business, positive attitude, committed, team worker.  
	Suitable, highly motivated employees with high standards, a van, overhand finances, up to date training for myself and colleagues. 
	Employ staff that will excess expectations and willing to undergo appropriate training, save for a van, ask an accountant to help and budget better, find training courses and enrol.  



























[bookmark: _Toc125291589]References
[bookmark: _Hlk125287106]Armstrong, P. (2010). Bloom’s Taxonomy. Vanderbilt University Center for Teaching; Vanderbilt University. https://cft.vanderbilt.edu/guides-sub-pages/blooms-taxonomy/ [Accessed 20 Jan. 2023]

Cherry, K. (2020, May 30). The Psychology Behind Why We Wait Until the Last Minute to Do Things. Verywell Mind. https://www.verywellmind.com/the-psychology-of-procrastination-2795944 [Accessed 20 Jan. 2023]

Day, T. (2008). Sign in to your account. Login.microsoftonline.com. https://ebookcentral.proquest.com/lib/trinity/reader.action?docID=6235050 [Accessed 20 Jan. 2023]

MindTools. (2022). MindTools | Home. Www.mindtools.com. https://www.mindtools.com/ano9qiu/gibbs-reflective-cycle [Accessed 20 Jan. 2023]

Scott, E. (2019). 10 Telltale Signs You May Be a Perfectionist. Verywell Mind. https://www.verywellmind.com/signs-you-may-be-a-perfectionist-3145233 [Accessed 20 Jan. 2023]

Williams, K. (2017). Referencing & understanding plagiarism | WorldCat.org.  https://www.worldcat.org/title/1204568677  [Accessed 20 Jan. 2023]
(2023). Mindtools.com. https://www.mindtools.com/media/Diagrams/Urgent-Important-Principle.jpg [Accessed 20 Jan.2023]

[bookmark: _Toc125291590]Appendix 1
[image: ]


image3.png




image3.jpeg
ority

Pri

o Important and Urgent
e Important but not Urgent
o Not Important but Urgent

° Not Important and not Urgent




image2.png
PRIFYSGOL CYMRU ———
S Y Drindod Dewi Sant
UNIVERSITY OF WALES

Trinity Saint David





