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As the job market is narrowing day by day making the entire sector highly competitive, candidates are aware of required employability skills that can give him a competitive advantage in this sector. Skills like CV writing, summarizing, cover letters, paraphrasing, referencing, etc. can give a candidate a competitive advantage in this sector and make the recruiter choose him. I began to concentrate on the activities of the classroom carefully and in the end, I have acquired all these skills inside and outside of my classroom during the course. By using the reflective theory of John Dewey, I explained my learning process these skills from this course.
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The population all around the world is increasing rapidly and thus narrowing the job market and making the entire sector highly competitive (Hamblet, 2018). Most importantly, every candidate is aware of the required employability skills that can give him a competitive advantage in this sector and make the recruiter choose him (Gray and Higgins, 2017). Some of these skills are basic in nature and some of them add extra chances of being selected (Imelauer, 2016). I have learned throughout these courses many of these skills are needed to compete in each and every step of my life. Some of these skills are CV writing, summarizing, cover letters, paraphrasing, referencing, etc. For the proper presentation of how I have acquired these skills inside and outside of my classroom during the course, I can take the help of a reflective theory of John Dewey. He explained a person learning process through five stages that I have explained in the following section from my perspective. 
The first stage of this model is the problem identification that in my case started when I started participating in this course. In the beginning. I hardly could write a formal CV, I did not know the ways of writing a cover letter for job application, I did not know how to summarize a lengthy topic to make it succinct and paraphrase and make referencing of other works. And for that reason, I was realizing that I was not able to compete with people and I would face a serious problem in finding a good job and at my workplace. Along with that, I attended several conferences where the speakers also emphasized on these skills and how these skills can benefit one person. I identified that my friends in the classroom had already possessed these skills and their performance was better than that of me and I got to realize that was my problem. So, I was not feeling well at the beginning as I had little knowledge about these skills. 
The next stage of this model is observing the problem and refraining it. I was observing how friends were doing well in all the activities in the classroom due to having these skills. I observed that their behavior in the public place almost resembles the professional people as the class aimed to create qualified candidates for jobs. I was lagging behind day by day and feeling demotivated about myself. I realized that people go through different circumstances and have to face challenges in every stage of life. I realized that at anyhow I had to take the opportunity of the class and develop these skills before going to any workplace. I was facing some other problems too during the course but I separated those problems from these skills as those problems were temporary in nature and nothing to do with the course. So, I began to concentrate on the activities of the classroom carefully.
The third stage of this model talks about understanding and setting the target. I did not have to face any difficulties to understand my situation at that time and the requirement of the job market. So, I set my target that I need to acquire all these skills within the duration of this course and utilize all the resources effectively so that I could compete with others. In that case, I began to study all the materials provided by the instructor and attend classes to form my basics. I studied lots of relevant articles and discussed them with the seniors and classmates about these skills. My instructor directly helped in this regard, especially I was facing some problems with knowing some of the technical terms. I saw that the instructor was even trying to give time to the students after the normal schedule on a personal basis. I would like to say that due to the friendliness of the instructor, I was able to complete the course successfully even though things were not going in favor of me.
CV writing skill is one of the most important skills that a candidate needs to have to get a job in such a competitive market (Perryman, 2015). It is the first thing through which the recruiters get to know about the candidates and his skills (Rashmi, 2010). I got to know that based on this that the recruiters move the next stage of selecting that candidate otherwise they just reject that application of the candidate. So, here the candidate gets the opportunity to present himself or herself in such a way that makes the recruiters select him or her. I got to know from the course that in a cover letter, the job candidate shows his interest in a job position and source of applying for a post. Here, the candidate needs to be very careful about the selection of the right words so that the recruiters get to realize that the candidate has the right job skill and interest in the job position.
I got to know from the course that summarizing ideas and presenting them briefly so that the audiences read and listen carefully is also a very important skill a candidate needs to have. As, people go through under different situations and candidates have to make a presentation in front of the top management on these things, summarizing and presenting them in meaningful deserves the first priority (Sharpen Job Search Skills, 2016). Often people do not have the skills to make succinct a lengthy topic and that is why sometimes the readers lost their interest (Stijepic, 2017). I got to know that in order to do that, a candidate needs to focus on the key issues of a topic and if possible, present them in a divisional wise so that all the relevant parties at least understand the basics of the topic that inspired me a lot to do it effectively.
In our daily life, we also have to quote other works, or words in our own words. That means we have to write things of others in our own language but they should not be easily tracked by any software or human being (Perrewé, 2011). In this, we write other things in such a way that carries the same meaning but different words. I got to know from the course that having a good paraphrasing skill also gives a candidate advantage in the workplace as this paves the way of presenting other ideas in one’s own way making it almost like the idea is his own. Referencing the source when it is necessary is very important from the ethical point of view. If someone directly copies ideas from others, it is better to refer the exact source so that the readers can ensure authenticity. I got to know from the course that while writing an article, referring to the seminal paper or article and concurrent ones is very important.          
The next stage of the reflective model is hypothesis scrutiny. Here, I chose the possible ways of how I could get to utilize my time and resources to acquire these skills. I made a detailed plan of every action and formed a draft hypothesis about the aftermath of implementing this plan. In doing that, the instructor directly helped me and I also got assistance from my classmates. As the classroom environment was very friendly, I did not have to feel shy in expressing my weakness in front of others and work on this. I decided that I would include all my educational qualification and working experience in my CV, I would avoid the negative words while writing a cover letter, I would focus on the key points while summarizing and duly refer the works of others and where paraphrasing is allowed, express the ideas in my own words not directly copying from others.
The final stage of this reflective model is testing the hypothesis and complete the learning process. In this part, I practically wrote my own CV as part of the course requirement where I also got appreciation from my instructor. I also sent my CV to some real life organizations from where I also got positive feedback. I practically started writing letters and summarizing ideas as part of the course. I showed to my instructor after paraphrasing the words of others and learned the basics of referring sources. I got some corrections from my instructor but I am very confident now that I have these skills through which I can compete in the job market. 
I also learned some of these skills practically outside of the classroom. I attended some of the conferences where there was a competition on CV and cover letter writing. My performance in that competition was very satisfactory. I also did some extra works with my friends by trying to summarize ideas succinctly and paraphrase the words of others and showed them to the instructor. I personally studied several articles and books to know the ways of referencing other works. After writing a draft article by making referencing the original sources, I showed that to the instructor for review. So, I can say that my learning process of these skills has become fulfill due to my participation in the class and engagement of outside classroom activities. But at the end of the day, I could successfully acquire some of the crucial skills with the help of this course.       
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From the above analysis, it can be said that due to the friendliness of the instructor, I was able to complete the course successfully and acquired skills of CV writing, summarizing, cover letters, paraphrasing, referencing, etc. I set my target that I need to acquire all these skills within the duration of this course and began to study all the materials provided by the instructor and attend classes to form my basics. I knew that at anyhow I had to take the opportunity of the class and develop these skills before going to any workplace though initially, my condition was not up to the mark. But now I am very much confident that I have these skills through which I can compete in the job market.
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