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1 Introduction
In this report I will be writing about my Emotions and Feelings on learning the skills of Note Taking whilst in lectures and online, Paraphrasing  and Referencing. I will tell you how I felt whilst and after learning these Academic Skills and how I apply them to my daily schedule of University Life, and Studying. The Methodology used to write this report was reviewing my Notes before and after. I then decided which topics I was going to use and which ones I had the most memorable experience of. I have chosen to use the Gibbs model (1988). The reason I have chosen this model is because I feel this model is best one to help me describe my experiences during my time of reflection.


Topic 1 Note-Taking
Description - In week two I learned about Note-Taking skills and all the different methods that could be used to help take notes in multiple ways. For example Linear Notes, Mind Mapping/Diagram and the Cornell Method, (Pauk,1989) help me take notes in a more convenient way, such as when drafting a summary of a lecture which I would want to review later for personal research at home taking notes and comparing information. I listened to a short interview and was asked to take some notes. The results were mixed.  (See Appendices 1 and 2)
Feelings -  my first emotions l earning these methods was confused, how am I going to use these methods, what way is best for me to do so, I was overwhelmed about this new information and excited at the same time, I was eager to get started in attempting these methods, however during the class activity I struggled and felt this was not going how it should, I felt like this was a topic I’m not able to adjust to. But I was committed to trying. 
Evaluation – These methods were a great tool for Note-Taking, these were useful techniques to use, I understood what the purpose of each technique was.  Although I still struggled  using these methods in the correct way.
Analysis – Looking back on my notes, I realised although I was taking notes, I was missing information. instead of pulling out key information, I was trying to write every little detail, for example every word mentioned or shown on screen. My notes were a mess, I was having to rewrite my notes and try to make sense of them, because I was not following the methods correctly.
Conclusion – By not following the methods correctly I was making an error in Note-Taking, causing me to miss key information, my note book was a mess and was unusable for studying or research. However by going back into my notes and attempting to rewrite them, using different methods correctly, I was able to get a lot more key information in a more simpler and faster way.
Action plan – By taking Linear notes during lectures using my bullet points and underlining key words I will be able to keep up with my notes in a more organised way, I can later review those notes and use a diagram to pull out key information in a more explained way. My future focus on this topic is to remember not to write a whole lecture and focus on key points, to underline any topic I want to review, and to follow all methods correctly and apply them when needed. By doing this I feel my notes would be more cleaner and accessible. 


Topic 2 Paraphrasing
Description – In week four I learned about Paraphrasing, how to take somebody’s idea and make it my own. I learnt the steps to take to pull apart that idea and restructure it with synonyms and word order or class, I practiced paraphrasing on my own paragraph pulling it apart and reforming it (see appendix 3), In addition I was handed a worksheet and attempted to paraphrase this too. (see appendix 4). 
Feelings – I felt happy I was learning this topic, excited I was learning a new tool to help me explore deeper into another’s idea to take apart and use as my own, I was amused at the fact this was genuinely allowed, as long as you applied the correct tools to paraphrase. In addition to these feelings I was confused, how am I going to reword this piece of work to make my own.
Evaluation – The experience on this topic was good, I found it interesting and felt this was a necessary tool and was easy for me. It was not too complicated for me to understands its purpose. However I did not expect it to be so hard to find alternative words with the same meaning, which made me doubt my capability.
Analysis – I was rushing ahead diving into this topic not thinking about all the possibilities that could be applied to my paraphrasing task. I didn’t take into consideration how complicated rebuilding a sentence was let alone a paragraph.
Conclusion – By diving straight into paraphrasing and not taking my time to analyse and pick my task apart, I feel I didn’t complete this with full potential, this caused me to not be able to think for several minutes which then caused uncertainty.
Action Plan – my plan for the future on this topic is to stop rushing and continue to analyse all possibilities, from structure to synonyms this way I would be able to think more clearly and proceed without my mind going blank.


Topic 3 Referencing
Description – In week 3 I learnt about referencing and in-text citations. We went through slides and as a class worked together learning to correctly reference each piece shown, I was then handed a book and attempted to reference it in small groups. Followed by a worksheet. (see appendices 5 and 6).
Feelings – I felt relaxed, I thought this was not simple but manageable. I really enjoyed this task, it was really interesting.
[bookmark: _Hlk173874929]Evaluation – This was good practice for referencing, and a tool I will need in the future for reports, assignments or applying academic skills to my work. I am glad I had the opportunity to develop this skill.
Analysis - although this task was fun, and relaxed whilst doing it, I was confused because I was not sure where to put commas and full stops I constantly checked making sure it was correct. 
Conclusion –This task is a little more complex when referencing a full citation, I need to remember all the small details, unlike in text citations these are a lot more simpler and I can manage these sufficiently.
Action Plan – I will continue practicing my referencing skills whenever possible, and try to remember the small details. I want to be more independent in this and be able to reference freely without double guessing.



Conclusion
Throughout the weeks, I have since became more comfortable in attempting the topics in this report, I feel more relaxed entering a task and I can think a lot clearer, these topics are going to help me in the future both in university and my daily work routine, I am confident that this was a great opportunity and that I have learnt many way to apply academic skills to my work.
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1. What would be the correct in-text citation for the book shown below?
Title: Study skills for foundation degrees
Author: Dorothy Bedford and Elizabeth Wilson
Edition: Third edition.
Publication Date: 2020.
Publisher: Routledge
Place of Publication: Abingdon, Oxon ; New York :; Abingdon, Oxon ; New York

A) (Bedford et al., 2020)
B) (Dorothy et al., 2020)
C) (Bedford and Wilson, 2020) —
D) (Study skills for foundation degrees, 2020)
2. In the box, write the full Harvard reference for the article details shown below.
. . ; . ; : : Write a CV.
An online article written by Amber Rolfe in 2021 with the title How to: Write a
The link to the article is: https://www.reed.co.uk/career-advice/how-to-write-a-cv/ and you

accessed it yesterday.

Rolee,A .@02% Yoeer€oqrnte AL . Bveniade ok .
NEERS T Lo, Feed - Co-uk /Cofcer—gdv\CQ/Mw

0~ worte-a-cv/ (Accessed s OV 07 2074)

3. How would the following source be cited in your text, and formatted in your list of
references?

A book written by David Olusoga, in 2016, entitled Black and British: a forgotten history. Published

by Macmillan in London.

In text:
(olusogen 20\7)

In reference list:
s D-(e0 ) Bbct and bt ferpten hity,

N2 Hocr';\\cw\
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4. How would the following source be cited in your text, and formatted in your list of

references?
A website by National Health Service about Acupuncture. Found at this address:

hitps,//www.nhs. uk/conditions el
Published in February 2023, ssed it last week (pick a date).

Intsxt:C’MH5 207_3)

In reference list:
Service. (2023) Nruprncture. .

Wakionad healdn
Availople o MRS /fwwws ths-ux ./CQ«J*@\S/QC\WM“

[Gccessed™ 28 06 2024}

5. How would the following source be cited in your text, and formatted in your list of

references?
a Website and Online/Electronic Resources,

An article by UNSW Sydney with a title How to Cite 4
written in 2023, found at hﬁps:/lwww.studeni.unsw.adu.aulhow—do—'\»cite—dedm""0'50““"85-
You accessed it today.

in text:
QN sw 2023
In reference list: /// 7 website
b bo €116 @ %
3w, ouAnen Qo>
e 3 ) /\3 :(',,;f'>:rr’civ- Brolodsa oF
g, UNBW . ed U . C“"/L\QW’

200%)

< ://’:;J\;\)w.

0o~ \~ c e - W= SOwrCes @gwssa)loi

6. What would be the correct in-text citation for the book shown below?
Title: The Study Skills Book.
Authors: Kathleen McMillan and Jonathan Weyers.
Edition: Fourth edition.
Pages: 1 online resource (470 pages)
Publication Date: 2021.
Publisher: Pearson Education Limited
Place of Publication: Harlow

A) (McMillan and Weyers, 2021) =
B) (McMillan et al., 2021)

C) (Kathieen and Jonathan, 2021)
D) (The Study Skills Book, 2021)
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ACS Paraphrasing Practice sheet (Wk 4 or Wk 7)

Follow these steps to create a paraphrase
1) Underline key words and phrases

| 2) Find Synonyms — different words but same/similar meaning
§ 3) Find possible changes to word order

4) Find possible changes to word class

’ 1
There have never.been so many opportunities to work in the environmental field/Jn

i Canada, more than half a million people are employed in green jobs;and over one
{ hundred thousand organizaions have at least one environmental employee.

[ Source: Suzuki, David T. and Boyd, David R. David Suzuki’s Green Guide. Vancouver:
Greystone Books, 2008. 125

SUC
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Although poor training and inadequate resources have caused many plagiarism
problems, the Internet has added to the challenges. At University of Toronto,
plagiarism related to the Internet increased from 50% to 99% of cases between 2000-

2001 and 2001-2002.

Source: Locker, Kitty and Findlay, Isobel. Business Communication Now. Toronto:
McGraw-Hill, 2009. 251.
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