























Dr Mz has a great Risk assessment plan which I concur with. Although I have noted the last fire drill took place on the July 2013. Or if there have been subsequent fire drill since 2013 these have not been noted in the risk assessment. While I was on placement I was not aware of any dates for future fire drills.


image4.wmf
6

PLAN DRAWING


oleObject4.bin


PLAN DRAWING







6












image5.wmf
 

7

 

IDENTIFY FIRE HAZARDS

 

Sources of Ignition:

 

The ignition sources are those commensurate with office premises. There are no significant

 

ignition sources within the workplace. Smoking is not allowed in the building.

 

In 

the k

itchen

,

 

there is 

a 

mains gas supply to cooker and all other electrical equipment. 

 

There is mains gas supply to two boilers that service the premises.

 

These are serviced annually.

 

In the kitchen there are deep fat fryers which could be an ignition source and these are risk 

maintained by fire blanket and extinguishers which are also serviced annually.

 

Sources of Fuel:

 

The sources of fuel are 

those commensurate with office premises. Majority of the

 

work is completed on computers so there are not vast amounts of paper. Paper for

 

printers e

tc. is stored away in plastic containers or metal filing cabinets.

 

Waste paper

 

bins are emptied every night 

and the waste stored outside away from the building

.

 

 

Work Processes:

 

The work processes are commensurate with office premises. There are no processes

 

that pose a significan

t fire hazard. A competent electrician maintains all the

 

el

ectrical equipment.

 

All electrical equipment is PAT Tested annually. The 

Project

 

close

s

 

down all electrical equipment 

at night except the computer server.

 

Structural features that could promote the spread of fire:

 

 

There is no upper floor. 

 

All fire doors are in place as required. 
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Structural features that could promote the spread of fire:







There is no upper floor. 



All fire doors are in place as required. 







Work Processes:



The work processes are commensurate with office premises. There are no processes



that pose a significant fire hazard. A competent electrician maintains all the



electrical equipment.



All electrical equipment is PAT Tested annually. The Project closes down all electrical equipment at night except the computer server.







Sources of Fuel:



The sources of fuel are those commensurate with office premises. Majority of the



work is completed on computers so there are not vast amounts of paper. Paper for



printers etc. is stored away in plastic containers or metal filing cabinets. Waste paper



bins are emptied every night and the waste stored outside away from the building. 







Sources of Ignition:



The ignition sources are those commensurate with office premises. There are no significant



ignition sources within the workplace. Smoking is not allowed in the building.



In the kitchen, there is a mains gas supply to cooker and all other electrical equipment. 



There is mains gas supply to two boilers that service the premises. These are serviced annually.



In the kitchen there are deep fat fryers which could be an ignition source and these are risk maintained by fire blanket and extinguishers which are also serviced annually.







IDENTIFY FIRE HAZARDS
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IDENTIFY PEOPLE AT RISK

 

 

Identify and specify the location of people at significant risk in case of fire, indicating why they 

ar

e at risk, 

and what control’s are or need to be in place:

 

 

Employees are distributed throughout the building

 

but building is small enough to see 

mo

st areas

.

 

 

Visitors and young people

 

are signed in at reception

 

as a drop

-

in centre

. 

Trustees come 

to the premises for meetings

 

but are accompanied by

 

the 

Manager

.

 

 

New people who come to use the premises are given an induction by an 

employee who 

will brief t

hem on the fire evacuation procedures.

 

Fire evacuation procedure will be on 

display

 

and also given in writ

ing to the user of the building if they are hiring the building 

when Dr Mz staff aren

’

t there.

 

 

 

 

Employees are

 

made responsible for their guests during any evacuation. Where visitors 

are identified

 

as having disabilities that would prejudice their evacuation, the wo

rkplace 

manager is

 

informed and measures put in place to ensure their evacuation in the event of 

fire.

 

At the present time there are no employees with disabilities that would prejudice

 

their escape in the event of fire.
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Identify and specify the location of people at significant risk in case of fire, indicating why they are at risk, and what control’s are or need to be in place:







Employees are distributed throughout the building but building is small enough to see most areas.







Visitors and young people are signed in at reception as a drop-in centre. Trustees come to the premises for meetings but are accompanied by the Manager.







New people who come to use the premises are given an induction by an employee who will brief them on the fire evacuation procedures. Fire evacuation procedure will be on display and also given in writing to the user of the building if they are hiring the building when Dr Mz staff aren’t there.



  



Employees are made responsible for their guests during any evacuation. Where visitors are identified as having disabilities that would prejudice their evacuation, the workplace manager is informed and measures put in place to ensure their evacuation in the event of fire.



At the present time there are no employees with disabilities that would prejudice



their escape in the event of fire.















IDENTIFY PEOPLE AT RISK
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MEANS OF ESCAPE 

–

 

HORIZONTAL EVACUATION

 

Commentary:

 

 

All employees are trained in what actions to take on hearing the alarm or discovering

 

a fire. There are no employees with disabilities that would prejudice their evacuation

 

from the premises although 

disabled access is present at fire 

exits.

 

There are sufficient fire exits of suitable width from the premises that will allow all

 

persons resorting to the premises 

to evacuate in the event of fire. 

 

 

It is anticipated that a fire in the building would be a slow to medium growth fire

 

involvi

ng carbonaceous materials. It 

is also anticipated that any fire would be noticed

 

fairly soon after ignition by employees due to the working practices 

of the building.

 

The alarm system is a new system and would alert staff if a fire broke out unnoticed. The

 

building could be cleared 

in 2

-

3 minutes. 

All e

xits can be accessed within 15 seconds. 

 

 

Furthermore

,

 

all areas are covered by automatic smoke detectors. This automatic

 

smoke detection provides early 

warning for those employees.

 

It is anticipated that all empl

oyees and persons resorting to the building would have

 

evacuated the building before 

any escape route becomes untenable.

 

 

There are sufficient fire exits with thumb turn door fastenings that can be easily opened at all times.

 

 

All fire exit escape routes a

re covered by Emergency Lighting.

 

 

All Young people using the project will sign in on a register and we will monitor the numbers of young people in the 

building. They will receive an induction to the premises and a fire drill procedure will be displayed at

 

entrance and 

will be explained at induction.

 

 

Escape Routes: 

 

3 Fire exits in training room, dance

-

floor and main door all with thumb turn locks and emergency lighting and 

signage. 

 

Secondary exits are: the office, kitchen, back area door. The office door

 

has a dead

-

end if escapees turn left 

instead of right thus not a fire escape.

 

We will maintain signage for the office secondary door to ensure a right hand 

turn on leaving through that door.

 

 

We have

 

sufficient staff ratio to support young people with disabilities and some have a one to one support worker with them. 

 

 

 

 

 

MEANS OF ESCAPE 

–

 

VERTICAL EVACUATION

 

C

ommentary:

 

The only staircase in the building is two steps down to dance

-

floor area. There are sufficient means of escape from 

this area via fire exit door at one end and ramp and stairs at other end. 

 

10
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Commentary:







All employees are trained in what actions to take on hearing the alarm or discovering



a fire. There are no employees with disabilities that would prejudice their evacuation from the premises although disabled access is present at fire exits.



There are sufficient fire exits of suitable width from the premises that will allow all persons resorting to the premises to evacuate in the event of fire. 







It is anticipated that a fire in the building would be a slow to medium growth fire involving carbonaceous materials. It is also anticipated that any fire would be noticed fairly soon after ignition by employees due to the working practices of the building.



The alarm system is a new system and would alert staff if a fire broke out unnoticed. The building could be cleared in 2-3 minutes. All exits can be accessed within 15 seconds. 







Furthermore, all areas are covered by automatic smoke detectors. This automatic smoke detection provides early warning for those employees.



It is anticipated that all employees and persons resorting to the building would have evacuated the building before any escape route becomes untenable.







There are sufficient fire exits with thumb turn door fastenings that can be easily opened at all times.







All fire exit escape routes are covered by Emergency Lighting.







All Young people using the project will sign in on a register and we will monitor the numbers of young people in the building. They will receive an induction to the premises and a fire drill procedure will be displayed at entrance and will be explained at induction.







Escape Routes: 



3 Fire exits in training room, dance-floor and main door all with thumb turn locks and emergency lighting and signage. 



Secondary exits are: the office, kitchen, back area door. The office door has a dead-end if escapees turn left instead of right thus not a fire escape. We will maintain signage for the office secondary door to ensure a right hand turn on leaving through that door.







We have sufficient staff ratio to support young people with disabilities and some have a one to one support worker with them. 
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MEANS OF ESCAPE – VERTICAL EVACUATION







Commentary:



The only staircase in the building is two steps down to dance-floor area. There are sufficient means of escape from this area via fire exit door at one end and ramp and stairs at other end. 







MEANS OF ESCAPE – HORIZONTAL EVACUATION
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FIRE SAFETY SIGNS & N

OTICES

 

Commentary: 

 

There is signage on fire exits and fire doors. The extinguishers have adequate signage for their location and use. 

 

12

 

FIRE WARNING SYSTEM

 

Commentary:

 

The fire alarm system comprises of lighting and sound alarms which comply with standards. The building 

al

so has a smoke detection system throughout.

 

BS 5839 PART 1: Category L3

 

13

 

EMERGENCY LIGHTING SYSTEM

 

Commentary:

 

All fire fighti

ng equipment has been newly installed by a registered company and consists of differing types of 

material suitable for risks. Includes: Carbon Dioxide, foam spray and fire blanket. These will be checked annually 

by the same company.

 

 

14

 

FIRE FIGHTING EQUIPMENT

 

Commentary:

 

The building has emergency lighting system in the event of a fire to aid escape.

 

B

S 

5226
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Commentary:



The building has emergency lighting system in the event of a fire to aid escape.



BS 5226
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EMERGENCY LIGHTING SYSTEM







Commentary:



The fire alarm system comprises of lighting and sound alarms which comply with standards. The building also has a smoke detection system throughout.



BS 5839 PART 1: Category L3
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FIRE WARNING SYSTEM







Commentary: 



There is signage on fire exits and fire doors. The extinguishers have adequate signage for their location and use. 
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FIRE FIGHTING EQUIPMENT







Commentary:



All fire fighting equipment has been newly installed by a registered company and consists of differing types of material suitable for risks. Includes: Carbon Dioxide, foam spray and fire blanket. These will be checked annually by the same company.











FIRE SAFETY SIGNS & NOTICES







11
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MANAGEMENT 

-

 

MAINTENANCE

 

Is there a maintenance programme for the fire safety provisions in the premises     

Yes

    

 

 

Commentary:

Maintenance of extinguishers d

iarised

.

 

Are regular checks of fire resisting doors, walls & partions carried out                      

Yes

 

 

 

Commentary: 

Annually unle

ss damage occurs.

 

Are regular checks of escape routes & exit doors carried out                                      Yes   

 

 

Comme

ntary: 

Monthly

 

Are regular checks of fire safety signs carried out                                                        Yes  

 

 

Commentary: 

Monthly

 

Is there a maintenance regime for the fire warning system                                          Yes  

 

 

Commentary:

  

Fire w

arning system

 

tested 

                     

                     

Weekly 

 

 

                                                      

                                                          

Annually 

 

         

YES

 

Is there a maintenance regime for the emergency lighting system                             Yes   

 

 

Commentary:

  

3 HOUR TEST

                                                                  

Weekly

 

 

                                                                                                                

  

Monthly

 

      

 

 

                                                                                                               

Ann

ually

      

YES

 

Is there maintenance of the fire fighting equipment (By competent person?)           

Yes 

  

 

 

Commentary: 

JNC FIRE PROTECTION LTD.

 

Also will be 

r

eplenished following use

                                                                                               

 

 

       

                                                                                                        

 

 

Annually  

Yes

 

 

 

 

Are records kept & their location identified                                                    

              

Yes   

 

 

Commentary:   

Log book pre

-

dated with check timetable
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Is there a maintenance regime for the fire warning system                                          Yes  







Commentary:  Fire warning system tested                                           Weekly 







                                                                                                                Annually 	         YES







Is there a maintenance regime for the emergency lighting system                             Yes   







Commentary:  3 HOUR TEST                                                                  Weekly







                                                                                                                  Monthly	      







                                                                                                               Annually      YES







Is there maintenance of the fire fighting equipment (By competent person?)           Yes   







Commentary: JNC FIRE PROTECTION LTD.



Also will be replenished following use                                                                                               







                                                                                                               		Annually  Yes



















Is there a maintenance programme for the fire safety provisions in the premises     Yes    







Commentary:Maintenance of extinguishers diarised.







Are regular checks of fire safety signs carried out                                                        Yes  







Commentary: Monthly







Are regular checks of escape routes & exit doors carried out                                      Yes   







Commentary: Monthly







Are regular checks of fire resisting doors, walls & partions carried out                      Yes 







Commentary: Annually unless damage occurs.







Are records kept & their location identified                                                                  Yes   







Commentary:   Log book pre-dated with check timetable                                              







MANAGEMENT - MAINTENANCE
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METHOD FOR CALLING THE FI

RE SERVICE

 

Specify:

 

Managers will call 999 in the event of a fire. If there are no Managers present then a senior staff member will 

assume responsibility of Manager.

 

17

 

EMERGENCY ACTION PLAN (EAP)

 

Commentary:  

see additional sheet

 

18

 

TRAINING

 

Commentary:

 

Staff and volunteers will be trained on induction and then refresher training every 6 months.

 

Young people users will be advised of fire emergency action plan when joining the project 

and drill will be 

displayed at entrance.
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Commentary:  see additional sheet







18







TRAINING







Commentary:



Staff and volunteers will be trained on induction and then refresher training every 6 months.



Young people users will be advised of fire emergency action plan when joining the project and drill will be displayed at entrance.







EMERGENCY ACTION PLAN (EAP)







17







Specify:



Managers will call 999 in the event of a fire. If there are no Managers present then a senior staff member will assume responsibility of Manager.







METHOD FOR CALLING THE FIRE SERVICE







16
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FIRE SAFETY DEFICIENC

IES TO BE RECTIFIED

 

                           

Deficiency/Rectification                                    Priority        Date to be            Date

 

                                                                                                                     

        

Rectified         Rectified

 

 

Fire Drill for all staff and young people to be carried out when open.

 

1

 

 

17/08/10

 

17/08/10

 

 

Drills to be diarised o

n calendar every 6 months

 

 

 

 

2

 

         

17/07/2013

 

17/07/13

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                              

*Insert additional pages as required
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                           Deficiency/Rectification                                    Priority        Date to be            Date



                                                                                                                             Rectified         Rectified







Fire Drill for all staff and young people to be carried out when open.	1		17/08/10	17/08/10







Drills to be diarised on calendar every 6 months				2	         17/07/2013	17/07/13































































































































































































                              *Insert additional pages as required







FIRE SAFETY DEFICIENCIES TO BE RECTIFIED
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FIRE RISK ASSESSMENT

 

1

 

PREMISES PARTICULARS

 

Premises Name 

 

Carmarthen Y

outh Project 

 

 

Address 

 

The Club House

 

Friars Park, Carmarthen, SA31 3AN

 

 

Tel no:

 

01267 222786

 

Use of Premises: 

 

Full Time Youth Project and Provision.

 

Date of Risk Assessment

 

01/09

/2016

 

Name & relevant details of the person who carried out the Fire Risk Assessment:

 

Gayle Ha

rris 

-

 

Pro

ject Manager 

 

Date of Review

 

02

/09

/2018

 

 

Owner/Employer/Person in control of the 

workplace: 

Gayle Harris

, (Manager)

 

and 

Board of Trustees

 

2

 

GENERAL STATEMENT OF POLICY

 

 

Statement:

 

 

 

It is the policy of Carmarthen Youth Project (Dr Mz)

 

to protect all persons including employees, young 

people who use the centre, contractors and members of the public from potential injury and da

mage 

to their health which might arise from work activities.

 

 

The Project will provide and maintain safe and healthy working conditions, equipment and systems 

of work for all employees and provide such information, training, equipment and systems of work f

or 

all employees and provide training and supervision as they need for this purpose.

 

 

The company/charity will give a high level of commitment to the health and safety of all who use the 

centre and will comply with all statutory requirements.
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GENERAL STATEMENT OF POLICY







2











Statement: 







It is the policy of Carmarthen Youth Project (Dr Mz) to protect all persons including employees, young people who use the centre, contractors and members of the public from potential injury and damage to their health which might arise from work activities.







The Project will provide and maintain safe and healthy working conditions, equipment and systems of work for all employees and provide such information, training, equipment and systems of work for all employees and provide training and supervision as they need for this purpose.







The company/charity will give a high level of commitment to the health and safety of all who use the centre and will comply with all statutory requirements.







 











































































Signed:                                                Print Name:                                                 Date:







Date of Review



02/09/2018











Name & relevant details of the person who carried out the Fire Risk Assessment:



Gayle Harris - Project Manager 







Date of Risk Assessment



01/09/2016







PREMISES PARTICULARS







Use of Premises: 



Full Time Youth Project and Provision.







Owner/Employer/Person in control of the workplace: Gayle Harris, (Manager) and Board of Trustees







Premises Name 



Carmarthen Youth Project 







Address 



The Club House



Friars Park, Carmarthen, SA31 3AN







Tel no: 01267 222786







1







FIRE RISK ASSESSMENT
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MANAGEMENT SYSTEMS

 

 

Commentary:

 

 

The Fire Safety Management plan is contained within the Health & Safety file and is

 

kept in the He

alth & Safety Filing cabinet 2 

in 

the management 

office.

 

 

It confirms that a fire risk assessment will be completed to ensure adequate fir

e

 

S

afety

.

 

This 

will be reviewed annually as 

necessary.

 

 

Any deficiencies identified by the fire risk assessment process will

 

be prioritised and rectified accordingly.

 

The Project manager is

 

responsible for fire safety matters 

which includes the

 

fire risk assessment a

nd all matters appertaining to it.

 

 

The Project Manager

 

will be responsible for:

-

 

·

 

Deciding the fire safety protective and preventative measures

 

·

 

Informing other responsible persons what they are

 

through staff and volunteer 

induction training, drill informat

ion displayed on wall and regular fire drills.

 

·

 

Ensuring they are implemented and communicated to other employees

 

·

 

Ensuring co

-

ordination between other responsible persons

 

 

Fire Safety will 

be an

 

agenda item for the monthly management committee

 

meeting

s and 

also bi

-

monthly staff meetings

.

 

 

The Manager 

will be responsible for the fire safety measures as shown.

 

The Manager

 

will be responsible for monitoring the effectiveness of

 

the fire risk assessment process and its implementation
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Commentary: 



The Fire Safety Management plan is contained within the Health & Safety file and is



kept in the Health & Safety Filing cabinet 2 in the management office.







It confirms that a fire risk assessment will be completed to ensure adequate fire



Safety. This will be reviewed annually as necessary.







Any deficiencies identified by the fire risk assessment process will



be prioritised and rectified accordingly.



The Project manager is responsible for fire safety matters which includes the



fire risk assessment and all matters appertaining to it.







The Project Manager will be responsible for:-



Deciding the fire safety protective and preventative measures



Informing other responsible persons what they are through staff and volunteer induction training, drill information displayed on wall and regular fire drills.



Ensuring they are implemented and communicated to other employees



Ensuring co-ordination between other responsible persons







Fire Safety will be an agenda item for the monthly management committee meetings and also bi-monthly staff meetings.







The Manager will be responsible for the fire safety measures as shown.



The Manager will be responsible for monitoring the effectiveness of



the fire risk assessment process and its implementation











MANAGEMENT SYSTEMS







3
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GENERAL DESCRIPTION OF PREMISES

 

Desc

ription:

 

The premises are approx. 100 years old in parts as an old cottage and the extension being built in 1980’s.

 

It is brick and concrete construction with flat roof in parts and tin

-

plate roof.

 

It will be used as a full

-

time youth project between the t

imes of 9 am and 8pm with some events going on until 

10.30pm on weekends.

 

 

There are 5 staff and 11 volunteers working at the premises but not all at same time. 

 

There could be up to 100 young people in the building possibly more if there is an event happe

ning ie. disco or gig 

or open event.

 

 

The approx. size of premises is 200 square metres. The premises has a main area with an oak bar, kitchen, 

computer room, Information Shop, office, training room, disabled shower room and toilet, male and female toilets

. 

There is also a dance

-

floor area on a lower level down three steps. There are no other staircases. 

 

Occupancy

  

 

Times the Premises are in use:        

9.00  to  20.3

0

 

 

The Total Number of persons Employed

 

within the 

premises at any one time: 

 

10

 

staff and volu

nteers

 

 

The Total Number of persons who may

 

resort to the premises at any one time:  

14

0

 

Size

 

 

Building footprint

 

(Metres x 

Metres):

 

Approx. 200 m 2

 

Number of floors:

1 and lower 

level

 

Number of Stairs: 

nil

 

5

 

FIRE SAFETY SYSTEMS WITHIN THE PREMISES

 

Fire Warning System: (i.e. automatic fire detection, break

-

glass system to BS 5839, other)

 

L3 Fire Detection System, break glass system to BS5839.

 

 

Emergency Lighting: (i.e. maintained

/non

-

maintained, 1hr/3hr duration to BS 5266)

 

Non

-

maintained 3 hour duration system to BS5266. 

 

Other: (i.e. Sprinkler system to LPC rules BS 5306)

 

None 
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Other: (i.e. Sprinkler system to LPC rules BS 5306)



None 







Fire Warning System: (i.e. automatic fire detection, break-glass system to BS 5839, other)



L3 Fire Detection System, break glass system to BS5839.











Emergency Lighting: (i.e. maintained/non-maintained, 1hr/3hr duration to BS 5266)



Non-maintained 3 hour duration system to BS5266. 







Occupancy  



Times the Premises are in use:        9.00  to  20.30







The Total Number of persons Employed within the premises at any one time: 



10 staff and volunteers







The Total Number of persons who may



resort to the premises at any one time:  140







Size







Building footprint (Metres x Metres):



Approx. 200 m 2



Number of floors:1 and lower level



Number of Stairs: nil







FIRE SAFETY SYSTEMS WITHIN THE PREMISES
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Description:



The premises are approx. 100 years old in parts as an old cottage and the extension being built in 1980’s.



It is brick and concrete construction with flat roof in parts and tin-plate roof.



It will be used as a full-time youth project between the times of 9 am and 8pm with some events going on until 10.30pm on weekends.







There are 5 staff and 11 volunteers working at the premises but not all at same time. 



There could be up to 100 young people in the building possibly more if there is an event happening ie. disco or gig or open event.







The approx. size of premises is 200 square metres. The premises has a main area with an oak bar, kitchen, computer room, Information Shop, office, training room, disabled shower room and toilet, male and female toilets. There is also a dance-floor area on a lower level down three steps. There are no other staircases. 







GENERAL DESCRIPTION OF PREMISES
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