[image: ]







BMSW4013 Academic Skills for the Digital Era 


Component 2- Report 
Topic: “Time-Management”: An Essential Skill for Student Success in Higher Education
Student Name: Ruzena Mizigarova
Student ID: 2321859 

Contents
Component 2 (Report)	3
Introduction	3
Defining Time Management	4
In the New Classroom management skills	4
Problems of Time Management	4
Time Management Best Practices	5
Conclusion	6
References	7



[bookmark: _Toc217415023]Component 2 (Report)

[bookmark: _Toc217415024]Introduction 
One of the most important success skills in higher education is time management. The more digitalized environment presents too many distractions to the students. Time management also brings personal well-being as it contributes to the removal of stress in an individual and general well-being balance in a state in life, hence leading to academic success (Wolters and Brady, 2021). Time management strategies have been discussed in this report.
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Time management is the planning of tasks that should be carried out to optimize production and dates. Time management among students is also very important since it will help the students balance both family and study. It helps to improve academic performance, personal health, and decrease any stress as the students can think about priorities and forget about cramming at the last minute (Crenshaw, 2021).
Time management will enable the students to finish their projects punctually and attend lectures and other extracurricular activities without putting pressure on others about their health and social life. It also eliminates anxiety since it outlines the road map on how things should be done to ensure that the students have greater control of their academic process.
[bookmark: _Toc217415026]In the New Classroom management skills
The online applications have the capacity to produce a range of plans, which can be read and implemented by the students to manage their time. These methods include recording some intervals, a to-do list, and time-blocking such that things are not in order and not to be preoccupied. The tasks can be presented with the assistance of digital courses, such as Trello, Todo's, and Google Calendar. The students can be reminded that they should think with the help of the deadlines, and they can see the deadline, avoiding procrastination (Wong and Wong, 2018).
A time-blocking pattern is especially effective because learners dedicate a minute of their time to learning the classroom and breaks. This will help in preventing burnout and high productivity due to the schedule balance. The cost-based schedule, which is the Eisenhower Matrix (plan tasks by urgency and importance), will help the students position the tasks in the real picture according to the importance of the task.
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The information age has brought into question some issues concerning good time management. Social media can be said to be a distractor and so can play computer games and torture. The information that is being vomited out by robots. It also leads to poor time management and stress because of the pressure of meeting various deadlines within a given time (Dawson and Guare, 2018).
Besides, one can also anticipate that online learning can even become more problematic since there is no rigid schedule imposed on the students due to freedom. Lack of classroom scenarios can lead to time wastage by the students and therefore miss deadlines and reduce the level of education.
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Specifically, it is possible to help the students spend their time more effectively. Pomodoro Technique, which is 25 min with a small break, has been observed to be superior and less difficult to contemplate. Another tool set of prioritizations, which the students can use to focus on their work, is known as the Eisenhower Matrix, according to which the urgency and the importance of the task can be given (Bratterud et al., 2020).
Such programmers, such as Trello or Todo's, will also be included among the helpful apps and might be used to schedule the time and track the process. Such sites enable students to divide massive projects into small bits, monitor progress, and communicate with classmates. The research has established that students who are active in using such tools are recording lower stress levels or higher performance rates.
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To sum it up, time management is the most significant accomplishment of higher learning students, and in an online setting, to be more precise. Time-blocking, prioritization, and strategic use of digital tools might assist in solving the distraction issue, and the students would be able to complete their educational activities efficiently. Probably the management of time could also be effective in subjects of study and good health.
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