[bookmark: _Hlk481489098]Rehana Ahmed

39 Spennithorne Drive
Leeds 
LS16 6HT
Mobile: 07581252113
Email:  r82ahmed@yahoo.co.uk
PERSONAL STATEMENT
                                                                                          
I am a positive, self-motivated and caring Lunchtime Supervisor. I aim to ensure all children have a safe, joyful and pleasant experience in my care.  I want to develop my career into supporting children in the classroom with a particular interest in SEN children. I am committed to providing the best possible support to help children reach their full potential. Willing to undertake any training or volunteering opportunities necessary. Ready to start immediately. 

PERSONAL SKILLS AND ABILITIES

· Excellent communication skills
· Organisation and Planning
· Proactive and positive
· IT skills

EMPLOYMENT HISTORYContinued below…


Nov 15 to Present		Holy Name Catholic Primary School  

Working on the Lunchtime Team, main duties:

· Providing a fun, safe and interesting environment for all children
· Supervising children in the playground and dining area
· Setting up tables and chairs
· General cleaning duties
· Encouraging children to eat healthy and balanced meals
· Ensuring Health and Safety is observed at all times
· Attending to the care of children when required (ie administering first aid)
· Dealing with any quarrels, fights or incidents
· Monitoring or reporting incidents to senior staff

Apr 2020 to Present		Friday Night Curry Night

I am an accomplished cook and enjoy making South Asian cuisine. This developed into a small business during lockdown. I began by making dishes for my neighbours. This proved popular and has now developed into a commercial exercise every Friday night. 

EDUCATION & ACHIEVEMENTS 

GCSEs – Maths 1998, English 1999, Science 1999, Islamic Studies 1999
NVQ Childcare Level 1 – 1999
Safeguarding in Child Protection, FGM, Child Exploitation, Online Safety Safeguarding – Leeds for Learning 2021
First Aid – The British Red Cross 2020

REFERENCES 
Available on request



Cover Letter

Abbey Grange High School	39 Spennithorne Drive
Butcher Hill	West Park 
Leeds	Leeds
LS16 5EA	LS16 6HT
	Rehana Ahmed
09/08/21

Teaching Assistant Level 1

Dear Sir / Madam, 

Please accept this letter to accompany my application for the teaching assistant level 1 position. Currently, I work as a lunchtime assistant as Holy Name Primary where my main duties involve providing a fun, safe environment for all children whilst supervising them in the playground and dining area. I am also responsible for setting up tables and chairs and the general cleaning duties. Furthermore, I encourage children to eat healthy and balanced meal. Through this job I have gained the relevant experience to work with students and I take pride in being able to relate students better.
This job appeals to be because I love working with children of all ages, I have an undeniable passion for inspiring and teaching students and I’m thrilled for this opportunity to benefit the community at Abbey Grange Academy. I have taken a keen interest in my children’s schooling and assist them with their homework and reading. I have a passion for education and feel I can inspire young people to work hard and enjoy school. I have volunteered to work on several school trips by working with Teachers and Teaching Assistants from my children’s school and included two-day trips to Filey and visit to Leeds Art Gallery. I was responsible for making sure children were accounted for at all times, taking part and leading group activities and working together with the permanent staff to provide a fun and educational day out for children. In my current role I provide 1st Aid for minor injuries. For example, applying a plaster or cleaning up a bruised knee. I am sympathetic and comforting if children are upset. I make sure to record all accidents in the accident book and inform the appropriate staff member. I take this very seriously and know when to escalate issues if they are more serious. 

I have good all-round numeracy and literacy. I have good mental arithmetic and solve problems in a clear and logical manner. I have good grammar and literacy skills and read regularly outside of work. I would be more than willing to complete the DfES Teacher Assistant Induction if this is available. I am proficient in Word and pick up new IT skills quickly. I can use the internet to research and find information effectively. I am self-motivated and enjoy working in a school environment. I am involved in charity work outside of school and thrive when I am busy and the pressure is on. I enjoy being team player. I am committed to providing the best possible experience for children. I know that education is so important for young people in their development and progression into the adult world. I know that the goal for Abbey Grange is to be an outstanding academy. I want to work with your team to help you achieve this goal. 

I will be available for work come the following school year in September and I’m happy to provide more information if needed.  

Thank you for your time and consideration. 

I look forward to hearing from you.

Yours sincerely, 
Rehana Ahmed



