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[bookmark: _Toc116673430]Quality Control Specialist CV
[bookmark: _Toc116673431]Name
Md Mahbub Alom.

[bookmark: _Toc116673432]E-mail Address
ABX@Gmail.com  

[bookmark: _Toc116673433]Contact Number 
As per Request 

[bookmark: _Toc116673434]LinkedIn Profile 
Linkedin.com/in/Mahbub 

[bookmark: _Toc116673435]Summary of Qualifications 
Being a quality control professional, I possess immaculate abilities in terms of performing detail-oriented quality control procedures. This is supported by my experience in this field which is for more than 2 years as of now. My abilities include the identification and implementation of innovative and novel guidelines for quality control which can effectively reduce the inspection time by more than 35 percent. I am seeking a quality control specialist position where I will be able to both learn and implement new quality control skills and information for better and more professional inspections which can be beneficial for business operations as a whole. I can work in an environment that is dynamic as well as high pressure and am willing to face new challenges which can make me improve my own level of skills and job expertise thus making me a more reliable professional for administration and employees. 

[bookmark: _Toc116673436]Work Experience 
Quality control specialist at Unilever UK from December 2019 to July 2021
· Performing and undertaking routine quality control checks and inspections on the commercial products and services as well as operations including design, manufacturing, and overall production (Kembauw et al., 2020) 
· Daily reviewing of the production records to maintain compliance and accuracy 
· Organizing and maintaining the company records including files related to inspection tasks, quality engineering, and major documentation 
· Making decisions regarding the main quality control actions on the basis of the relevant control outlines 

[bookmark: _Toc116673437]Education 
Associate Degree in Quality Control 
· Level 4 Certificate in Higher Education Skills for the Workplace at University of Wales Trinity Saint David January 2021 – Current
· Coursework included material reviewing, quality management systems, statistical process control, calibration technology, and supplier quality control 

[bookmark: _Toc116673438]Main Technical Skills 
· Knowledge of 5S methodology 
· Lean Six sigma collaborative abilities 
· Quality control inspection (Montgomery, 2020)
· Process control and process protocol 
· Measurement gauges including comparators, microscopes, micrometers, and calipers
· Immaculata attention to detail
· Acceptance sampling
· Control charts 

[bookmark: _Toc116673439]Soft Skills 
· Emotional intelligence 
· Teamworking
· Collaborative ability
· Strategic and critical thinking  
· Problem-solving ability 
· Decision-making skills 
· Leadership ability 
· Communication skills 

[bookmark: _Toc116673440]Cover Letter 
Respected Manager,
ABC organisation.
	The moment I came across the fact that this business of yours is on the lookout for a professionally qualified quality control specialist, I made it my aim to submit my respective and relevant CV so that you can review it for the position of quality control specialist in your esteemed company. My previous experience in this field will allow me to provide the best quality control and quality assurance skills in your manufacturing and production process. My skills are further complimented by the level of commitment that I can make to your company so that any and all forms of material defects and product problems are mitigated to a great extent. My skills and my overall abilities make me a valuable and confident candidate for this position of yours, my aim is thus to prove myself a valuable and long-term associate of the company so that the company can gain various benefits. I can provide my expertise in areas such as the identification of defects, database maintenance, running tests, and inspecting products for the business. The abilities of my role have been mainly influenced due to my previous job roles within this field which means my solid and recent experience as a quality control specialist has given me an immaculate eye for details which can prove to be an effective and useful skill for the ABC organisation. I believe I can thrive and can make effective and positive changes for the company which can result in long-term success and profitability. The skills which I can use further for this company include testing and inspecting products as well as materials, assessing quality issues and defects, removing and discarding defective items and materials, collaborative and teamworking ability with similar-minded and skilled personnel, quality control, and quality assurance (Lee et al., 2020). I also possess the ability to update and document quality records so as to make sure that the data is valid and up to date. I have also received specialized training in lean manufacturing principles and 5S methodology which allow me to have a greater technical understanding. Furthermore, I also have soft skills including communication and time management. Through all of my listed skills here my expertise can be easily understood. I will aim to dedicate myself to excellence in quality and accuracy for the company and will also try to outperform the level of expectations that are required from me in this role. I will be looking forward to working with your company soon and will appreciate discussions for further details. 
Best regards,
Md Mahbub Alom.

[bookmark: _Toc116673441]Job Description 
[bookmark: _Toc116673442]Job Summary for Quality Control Specialist 
	The ABC organization is currently looking for professionally experienced individuals in the job role of “Quality Control Specialist” to join our skilled teams. The selected candidate for this work role will have to display a high level of maintenance in quality standards through the approval of materials and products, assessing the production processes, checking and inspecting finished products, and recording and documenting the results of these quality control activities. Added skills include leadership ability, teamworking ability, attention to detail, and communication skills. 

[bookmark: _Toc116673443]Main Responsibilities 
· Approaching the in-process production by means of assessing and making sure that the needed specifications have been met along with conducting measurement and visual tests and providing the changes and adjustments which have to be made to the production lead (Kim et al., 2018)
· Documenting and updating the results of quality inspections through the completion of logs and reports
· Mentoring and training new recruits so that they can grow as professionals in quality control 
·  Completion of organisational objectives which are related to quality control 
· Maintaining the operationality of measurement tools and devices by calling for repairs
· Approving the fresh materials through the confirmation of specifications by means of measurements and visual assessment where a decision has to be taken of accepting and rejecting materials 
· Returning the products in terms of rework and confirming the rework of those products with management 

[bookmark: _Toc116673444]Qualifications and Requirements 
· More than 2 years of experience in the field of quality control and quality assurance 
· Quality skills in terms of computer and technology 
· Great level of communication skills along with technical understanding to explain product requirements and teaching methodologies 
· Immaculate level of understanding regarding manufacturing procedures and methods 
· B.S degree in manufacturing engineering or associate degree in quality control   
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