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This journal on academic and employability skills, was a challenge for me it will test my writing and language skills but it will also help me to develop these two skills. This journal will analyze the skills that the employer wants to be in their employees and the skills we have gained as a student. Employability skills are those skills which will help in not only getting the employment but also to achieve progress in the organization and contributing best in the organization. Companies are paying more attention to the employability skills in the employees rather they are paying attention to their degrees. But there is not a proper standard for employment skills. The requirements of these skills are based on the nature of the company, on what are the operating conditions of the company. But the basic skills of employment, in general, are of eight types: communication, teamwork, self-management, problem-solving, technology, planning and organizing, learning and initiative & enterprise skills. All these skills are very important for the organization and its growth as well as the personal growth of an individual in professional and personal life (Almeida, et. at., 2012). 
The manager should develop better relations with their subordinates or employees this will help the manager in motivating them. (Cai, 2013). 
Communication Skills: Communication will be happening all the time at the place of work. By maintaining good communication skill it will help in making effective relationships with the superiors and the coworkers. At the time of interview for the selection process in any company communication skills are the foremost qualities that will be check by the interviewer in the interviewee. Effective communicating skills will make the work environment very positive and the work will be completed more efficiently. When the communication skills will be properly maintained in and organization this will not only help in achieving targets efficiently but also all the activities will be properly co-ordinated and there will be no conflicts in the organization. With the satisfying existing employees, new employees and clients will also be attracted to the organization (Mansour, and Dean, 2016).


Teamwork Skills: Group work in every organization is a more focused thing. Individual workability is good but it is not enough, a group of people has to gather together to complete the work. By working in the groups the targets will be achieved speedy and the effectiveness will be achieved. The work will be completed innovatively. Brainstorming will be achieved through teamwork and better ideas will be generated for the organization for its task completion.
Problem Solving Skills: In every phase of the business, the companies always have to face a problem. Solving the problem is a very important aspect of organizational success. By doing both individual and the teamwork problem in the organization can be solved but group work is the most suggested type of work for solving a problem because it will help in solving the problem more effectively or helps in finding the solution of the issue innovatively (Almeida, et. at., 2012).
Self Management Skills: As the teamwork is important in the organization for accomplishing the task self-management is also very important because there will be many situations that occurred in the organization that the employee has to solve alone so without self-management it cannot be achieved.
Planning & Organizing Skills: Making the plans for the organization and achieving it by organizing the available resources to achieve that plan is required by the employers to be in the employees they hired (Cai, 2013).
Technological Skills: The skills to handle technology are a very important skill. In this global environment, everything is done with the help of technology. Employees should be proficient in working on the telecommunication and the computer system. Technology is constantly updating so I have to maintain the skill of knowing the features of the new technology and working efficiently on it. It is very important to understand the current trends in technology.


Learning Skills: Learning is that skill which will be required for the life-time. There is no age limit for learning. In a company, learning will help in the sustainable development of it. The society is rapidly developing to deal in that society and to work for it is important to learn continuously to sustain in that changing environment. The employees who posse’s life-long learning skills will help them the organization and they can bring benefits for the organization (Mansour, and Dean, 2016).
[bookmark: _GoBack]Initiative and Enterprise Skills: The employees that are recruited with the multi-skills. Because of these skills, the company can transfer the employees in the different department according to the requirement of the skill and their roles can be changed according to the business requirement. So the employees must have the skills of the enterprise and initiative skill so they can easily adjust themselves in that changing and a new situation.
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After understanding the skills required by the companies to be posses in their employees, I have prepared a SWOT analysis of my own. This analysis of SWOT has been made on my research and also takes the help of the internet and according to that, I made a self-assessment test which has been shown below.
	Strengths:
I possess organizing skills as well as good in team work. On the basis of self-assessment test that I have taken for myself, I can perform very well in the group and can provide innovative ideas with my peers in the group and when I will be the team leader I will make new plans for the teams so according to that plan everyone in the team will enjoy doing their work (Antony, 2012). 
If I talk about self-management skills, I can manage my time and can complete my task on time. I sort out the things that I have to complete and on the basis of the their importance I list them out according to the time sequence in completing that task and I also maintain a calendar on which I write down all the work I have to do and after completing that task I mention the date on which I completed the task and note down the task for the future period (Sarsby, 2016).
When it comes to technical skills, with the basic computer skills I also know advance software skills and now I am learning some more advanced applied management and decision modeling skills, and then I will apply all these skills in my work so that my work will be done expertly.
I am currently learning the technical skills so I can learn at my workplace and applying them in the workplace will help me in completing my work timely. 


	Weaknesses:
As I am a fresher, I have no work experience. 
When I have to face a problem I take the decisions very quickly before thinking about their cons, so I am weak in solving the problem. 
I am quite shy with the strangers and hesitate in talking with them and also I am a little introvert so my communication skills are not that much good (Rosenberg, et. al., 2012).



	Opportunities:
If I get some work experience then I will be more employable than the other people. 
By finding out a job on a part-time basis it will help in learning more skills and also the experience will be added in my CV.
Many international employers show that they want to recruit employees who have oversea experience at work. So if I will get work in the UK it will help in getting a very good job (Antony, 2012).
If I will return to my home country than I will get a very good job as my country will be the largest market for human capital in the future time. 
	Threat: 
Many of the students from the other countries are coming into my country for getting a job, this increases the competition is getting jobs as all the international employers want employees from the other country this will help in increasing their productivity in their organization. 
The number of unemployment has been increased in comparison to the past year (Sarsby, 2016). 
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Based on the above SWOT analysis of my own, I have to overcome my weaknesses to perform efficiently in my workplace. So for filling the gap, I have prepared an action plan for my personal (Antony, 2012).
 The skills that I need to improve are as follows:
Communication skills: 
· I have to participate in the activities and the events that will be organized in the school which will help me in communicating with the other people involved in that event.
· I have to take the initiative in contact with other people.
· Be confident while talking with the strangers and with the higher authorities.
· Try to make many friends and start communicating with them.
· Try to participate in the discussions in the class and any other place and also try to present me there.
· Prepare some module based on the communication.
· With the help of many tests try to improve communication skills by improving English speaking, reading, writing and listening (Almeida, et. at., 2012).
Problem-solving skills:
· Try to grab the opportunities of becoming volunteers which include solving problems of the other.
·  Understanding the problem first and try to make trial and error analysis and with the help of that figure out the possible solutions for a specific problem and after evaluating all the pros and cons of the problem take a final decision for solving the issue (Cai, 2013).


Initiative & Enterprise skills: 
· Take initiatives and try to get a part-time job which will help in learning more skills.
· This will help in a future job.
· Try to become a volunteer in the workplace.
· Work as a trainee in a good company and learn multi-skills there 
Teamwork skills:
· Always try to work in groups.
· Take initiative in working in the group assignments.
· Working is a team that increases efficiency in completing the tasks.
· Innovative ideas will be generated as a result of working in the groups.
Planning & organizing skills:
· Try to assume a business situation and plan an action for that situation.
· Organize resources that are required for doing the tasks planned.
· Arrange study and make plans for doing it by organizing resources required for that (Almeida, et. at., 2012).
Self-Management skills:
· Find the skills required in you and then find out which skills I actually have and then the gaps will be identified between them.
· Make plans to fill those gaps in the performance.
· Try to find out the solutions for an issue without taking help of others (Cai, 2013)
Learning skills:
· Learn at each level of work in an organization.
· Try to develop new skills while doing a job. 
· Attend as much as training programs at the workplace.
· Find out every new way to develop more skills.
Technology skills:
· Participate in the courses related to your work.
· Always updated with the new technologies.
· Take a training program in which training will be provided to deal with new technology (Mansour, and Dean, 2016).
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