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   TIME MANAGEMENT
Time management Is defined as the ability to put to use time wisely and getting tasks done in less time also paying sufficient emphasis to planning (Macan, Shahani, Dipboye & Philiips 2000).

Description
I got admission into the University of Wales trinity saint David. I have desired to improve myself. Time management was part of my module. I learnt a lot in this module about improving my attitude towards having a task done. I truly embrace this module. My lecturer was helpful the way she presented the module with all the sources which as develop me to a amazing level.

Feelings 
During the first instance when I first heard of the module pronounced I asked myself what is this all about, procrastination is real nothing can be done about it. My thought change knowing that the sources of information I have learnt from this module will help me to have a sense of focus, starting my day organize. When I have tasks to complete I start with the priority first.


Evaluation   
The benefit side of this module is checking on the progress and one will be amazed about the progress made within a short time. This approach was a new way of life, was not easy to embrace at first. I have to prioritize one thing from sets and minimize interruptions I face during my day.
Time management is only achievable with inspirations skills like determination, practical ability and            (Brigitte, Claessens, Eerde, & Rutte, 2005)

Analysis 
I found out that I spent hours on some activities that is less productive but I could have delegated to another 
person to complete.


Conclusion
Time management is very necessary skill to adopt of the 80/20 rule which permit good health, with a good social circle, accomplishing bigger results within shorter period, more time freedom, lower stress many of time to spend with friends and family.
Time management is vital to academic students and is the gate way to greater height (Kelly, 2004).



Personal Action plan
I discovered that if I prioritize my tasks knowing what to accomplish each day and on good timing, have control over interruptions, turning off my cell phone and stay focus. I could also work with time saving Apps and program useful effective skills.

                            Academic Writing 
Is the formal writing style used in colleges and university. What students are expected to produce for classes and what professors and researchers use to write scholarly materials. 

Description
During my lectures academic writing was almost an issue to me I left school almost twenty eight years ago.it was not an easy experience to read and understand quickly, I did encourage myself and with the endless good style of my lecturer I begin to feel confident. More diligent, has been to the vital of academic writing in the past few years (casanve, 2012).

Feelings
I found out that writing pays attention to mine feelings, memories, people and other aspects of my lives to overcome difficult situation.
“Some students may experience severe moments of testing, shaping and revealing certain things in people” (Byrne, crossan, & seijts, 2018, 276; Taylor 2018)

Evaluation
Is an important step in any writing process to help me know or improve particular piece of writing, highlighting strength and weakness in more generalised way.
[bookmark: _GoBack]Learners ability to embrace knowledge in positive confident.(pintrich 2004)

Analysis
This module was a life changing experience concentrating more what I needs to do, taking my time to reflect on what I need to write about having the ability of problem solving. 
The ability to write for a specific purpose on the structure and content of the discourse to convey functions and satisfy discourse of the community  
(Tuyen et al,2016)


Conclusion
I have desire to keep up a positive attitude making a sacrifice of commitment which will make me victorious. I begin to engage in class discussion when the lecturer ask question never shy or afraid when I don’t understand the lecture I ask for more explanations of the topic, I began to feel confident and found out the right attitude to continuous self-development on academic writing, researching work has become the key or approach to self-competencies. 

Personal Action plans
This module has been very interesting, I will have to read more books and articles, always creating useful time to read and ponder or make reflections on all that I have read, I  will outline all necessary steps and set a time frame -a start and end date- to every step in the process.
 
                                
                                   Paraphrasing
Is a process of I conveying information from other writers using my own words as appreciation to the writers not only to the writer who I used his work, but also to prevent plagiarism. 

I have decided to embrace paraphrase to improve my academic writing now and for the future. 

Description
Paraphrasing will help me to achieved good command of sources of writers, this is only possible when I have good practise with writing skills. I understood that it’s vital to make necessary points and details of my sources, authors name, dates, and working with synonyms.

Feelings
Knowing how to paraphrasing was really cool, I could not have done it better if I had not receive the basic knowledge which I had to build upon. With this module I felt good and useful to myself and stay organized.

Evaluation
I consider education as an investment, I was stunt at times not knowing how to resolve issues. Evaluation is worth everything in developing myself, through resources, skills and motivation.  With my lecturer concern and respect for I (student) also motive me to have the desire to learn, lecturer preparation and organization of the module.

Analysis
I thought I would not be able to paraphrase writers work thinking that this could be a very hard work of writing especially using correct spellings, grammatical standard of words and punctuation . I thought to myself I can just be a genius over in academic writing but consistent practise and self-motivation.

Conclusion
During my course of study I realised that paraphrasing the works of writers is a vital requirement of university when it comes to assignments. Plagiarism is avoided when you able to structure into your words the meaning of a writers works avoiding use the same words, phrases and ideas of authors.
“the aim is to giving tutee the right to use ideas they have obtain in lessons to solve practical issue they will encounter in realistic earth” (sparrow & McCabe 2012).

Personal Action Plans
 After gaining admission to University of wales Trinity Saint David  one of the recognised institutions in the United Kingdom. PAP is the stage of I figuring out require skills to evaluate progress in line with desire achievements.
Taking positions of responsibility, stretch myself intellectually, extending useful contacts, join student clubs and societies, creative skills, interpersonal skills, communication skills and critical thinking skills
A clearer plan of PAP is good for mine metal health can reduce stress and fear. 
PAP should be reviewed regularly this the point I will be able to look at my strength, progress and expertise.  
 
       Public Speaking & Giving Presentation
The process of conveying a feeling, to a few or more persons with the intention of entertaining, motivating, educating, informing or persuading them to see things your way.

Description
In one of my lectures public speaking and giving presentation was taught I had great challenge in the module. “in public speaking there is great anxiety”(Dwyer & Davidson, 2012; Sawyer 2016). The lecturer said public speaking is vital for me because is a common requirement to present my course work before my colleagues and   increase my competency. I was a shy individual, I was concern about this skills of public speaking and presentation. During my period of reflection how I was to stand before the class and speak on a subject with eye contact I was thinking this cannot be possible. It took me hours to  source for articles to  put together my slides but it took me three to five minutes to give the presentation my heart pounding I was surprised for the support my class colleagues supported with.  I was amaze at the confident I have experience in this exercise.

Feelings
The fear that grip me was second to none, asking myself if I can truly achieve this purpose.
To make a presentation I need to have a great knowledge of the topic. Then how could I achieve this?
I research for a topic  but nervousness was a big issue for me  and I forget to say key parts of my presentation I almost freak out I did not hear myself when I was speaking. Well I am happy I have experience this circumstance and I have built up confident.

Evaluation
The most interesting aspect is that I was able to carry out the task. Standing before the class and spoke for three to five minutes, This was a victory for me. I  wanted  to call sick that day of the presentation then  I remembered the encouraging words of my lecturer.
Standing before the audience was not easy all eyes gazing at me I missed few of my lines, repeating myself and a pounding heart. One thing I am grateful for  is my confident and experience have increased , the rate of anxiety have reduced. As a result it has become clear that public speaking , like network skills, is one that I will continue to develop across lifetime. 
“people detail occurrence public speaking impatience”(McCroskey, 2000).

Analysis
 I will be very happy to embrace public speaking and presentation  anytime when called upon. The opportunity was true life game changer. Any public speaking and presentation will always get better because of the experience I have embrace now.

Conclusion 
My enrolment in the University of Wales Trinity Saint David was a huge experience and challenge all because of public speaking and presentation. I prepared my presentation with lot of hard work from researching articles and books of writers. When I stood before the audience I was terrified, my kneels shook, heart beating very fast. At the end I was happy I did concluded the presentation in the future I will be more confident .

Personal Action Plans
Definitely I will have to work on improving the way I did my last public speaking and presentation.
I was nervous but I came realise that I may not be shake my nerves entirely , but I have to learn to minimize them.
I will try next to say ideas clearly without distraction using my voice , hands effectively and maintaining eye contact with the audience.
I will be myself keeping the attention on the audience.
And I could be part of a coaching class on public speaking and presentation, this action will build my confident quicker.
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· My intended career
· Swot analysis
· Time management
· Good communication skills
· Sense of style
· Creativity
· Problem solving
· Pdp
· Conclusion




























My intended career is fashion designer and the skills 
I need for this job.
· Strong sewing ability
· Design principles
· Understanding of fabrics
· Good communication
· Confidence
· Sense of style




























	                         Strength                  
     Strong sewing ability
     Design principles
     Fun and creative mind     
     Team player                         
	                         Weakness
            Not to be  criticism
            No fixed working hours
            Too many competition
            Difficult customers
          

	                       Opportunity
   To improve myself
    Make sales globally      
    Lots  of demand from clients  
    Fashion stylist
         
	                          Threats     
          Consumer sentiment
High regulation from Government 
New generation of consumer
Lot of competition 













Time management
Definition: Time control is the technique of making plans on the particular activities to boom effectiveness, efficiency, and productivity.
· Self discipline
· Maintaining boundaries
· Communication
· Stress management   
                                                                                      































               Personal development plans
Know your weakness and improvement

	Goals
	How to achieve
	Period

	No fix working hours
	Fix working hours
	Four months

	Effect of criticisms
	Good communication
	Four months





















                               Conclusion
· Fashion designer
· Design principles
· Communication skills
· Fixed working hour
· Criticism
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Time management
Definition: Time control is the technique of making plans on the particular activities to boom effectiveness, efficiency, and productivity.
· Self discipline
· Maintaining boundaries
· Communication
· Stress management
My intended career is fashion designer and the skills I need for this job.                                                             
· Strong sewing ability
· Design principles
· Understanding of fabrics
· Good communication
· Confidence
· Sense of style




