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Ghegea Mariana Florentina                                 Date of Birth: 29/08/1981
Address:  100 Bridge St W, Birmingham             Phone number: 07222756312   
Post code: B19 2YX                                             Email: marianaghegea@gmail.com
Civil Status: Divorced
Current Job:
Employer: Cypflo Trans (2015-present)
Role: Transport Manager
UK 
Preview Experience:
Employer :GBI Transport SRL. 2003-2010
City Oradea, Romania
Supervisor assistant in HR Transport and Logistics
Employer: Gi-Gorup LTD 2010-2015 
Address: Louis Blanc Offices, Strada Louis Blanc Nr. 1, Etaj 5, București 011751, Romania
Role: Transport supervisor
Skills:
As an experienced manager, thru the years I achieve strong skills of Communication, people skills, leadership and management, Problem solving, IT Skills, Project management , Decision Making and other job Related Skills.
Education : 
· University of Wales Trinity Saint David -Certificate of higher education skills for workplace and health and social care  (2021-2023)UK
·  IAM -course of Transport and technology Level 3 (2002-2003)Romania
· Andrei Saguna College (1995-2001) Romania
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February, 14 2022
Address: The Boulevard, 
Shire Park, Welwyn Garden City, 
Hertfordshire, AL7 1EL
To: HandEPay

Dear Hiring office,
Due to research regarding the company and experience I already held, I am interesting in applying as an HR Administrator. I am the perfect candidate for this position as I have the necessary skills and education, and also I have experience in this sector for more then 2 years, and this organisation is good for me as I have the possibility of career development. The skills I poses are problem solving; data analysis and research methodology skills; communication and people skills; time management and organization skills.

All had been seed I also want to thank you for the job opportunity and I hope I will hear from you soon.

Kind Regards,
Mariana-Florentina Ghegea
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HR Administrator

Posted 2 days ago by Handepay Merchant Services

& Be one of the first ten applicants

® Competitive salary © Haydock Merseyside © Contract full-time
Apply on employer's website

Initially a 6-month interim position, with a view to becoming permanent.
Haydock, Merseyside
Main Purpose of Role

To provide and support the Handepay and Merchant rentals teams with a first class HR service, ranging from answering queries to
onboarding new starters and liaising with employees across the business.

Asignificant proportion of the role within the first 3 months will be to support the roll out of a new HR system.
Main Responsibilities Include:

« System lead on the implementation of a new HR system

+ Process the monthly payroll in a timely and accurate manner.

« Be the first point of contact for allfirst line HR operational advice and support

« Efficiently manage and administer the employee life cycle process in a timely and accurate manner, ensuring all necessary tasks are
completed for each process eg starters, leavers, reward/benefits, payrollinput, absence, holidays etc.

*Responsible for administering and maintaining all contractual changes, ensuring letters are produced, issued and returned in a timely
manner.

+Interact and collaborate, building and maintaining strong relationships with our internal and external stakeholders, including the wider
HR team based in Welwyn Garden City.

« Support with HR projects and initiatives.

« Identify, own and drive process improvement and efficiencies.

About you:

*Keen to develop a career within HR

+ Aproactive problem solver

+ Awell organised individual with a high attention to detail and accuracy

« Anindividual with a pragmatic approach and able to deliver to set deadlines

« Able to workin a fast-paced environment and be agile and adapt to changing priorities

« Friendly and approachable with highly effective communication skills and the ability to liaise effectively




