Process Workbook supporting notes:
Process workbook Level 4
You should keep notes on your practical sessions as a matter of remembering what you have done and continuing reflection for good practice, as different experiences will support your development over time. When we make notes – written, drawn or recorded as voice notes – we naturally evaluate and ‘digest’ our experiences and the process of remembering helps us imagine how we can use our practice again in future. This is a standard reflective process where we capture:
· Descriptions of the experience
· Feelings and thoughts about the experience
· Evaluation of the experience, both good and bad
· Analysis to make sense of the situation
· Conclusion about what you learned and what you could have done differently
· Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate. (Gibbs Reflective Cycle)
This will be ‘raw data’ and be very valuable to you in preparing for your assessments as it is easy to forget what practical exercises and methods have helped you develop over the course of your sessions. However, you will need to summarise the most pertinent or useful parts for your summary, which is the final version of your workbook that needs to be submitted as a Word document through Turnitin on Moodle. 
Your Process Workbook summary should be 1000 word (approx.)
Some notes and thoughts on what to include - 
Your Process Workbook should be a documentation of some highlights of your process as well as an opportunity for you to demonstrate the skills you have brought forward from your module and how you are applying those skills to the work in Level 4.  
It should show an understanding of how you can adapt and select techniques and methods and apply them to the practical vocal and physical work we are doing in this module.
It should show a range of wider reading from plays, books, journals, reviews and websites and demonstrate how you can take other viewpoints and knowledge and apply them to your work on this module.  You must take the time to engage in wider research, not just stick to the documents or information that are shared in class.
You should reference any quotes using the Harvard Referencing method. 
Here is a link to Library and Learning Resources to help you:
https://uwtsd.ac.uk/library/student-essentials/referencing-handbooks/
The handbook is also on the ADPA4021 Moodle page next to the Leganto reading list.
You should also include a bibliography of all the books, poems, plays, websites, journals etc you have read/visited.  This list should be alphabetical (from writer’s/ creator’s surname) and follow the standard shown in the Harvard referencing handbook.
You should take the opportunity to discuss some of the techniques you have used and how you have applied this to your practice. How were they successful?  What would you change for next time?
You should take the opportunity to show evidence of how you have taken feedback from your tutor and peers and used that feedback to further develop your practical work.
You should take the opportunity to demonstrate your understanding of warming up physically and vocally, of the influence of the practitioners that we have considered, and your understanding of how one works effectively in a collaborative rehearsal room.
Please ensure you read the Assignment Brief (on Moodle) particularly around the Learning Outcomes and the Generic Assessment Criteria.  You will get more of a sense what you are being marked on and the levels of work required for different grading bands.
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