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Introduction
The purpose of this essay is to reflect on the development of my academic and digital skills during my first term at university. Reflection allows me to understand the progress I have made, the challenges I have faced, and areas for further improvement. For this reflection, I will use Gibbs' Reflective Cycle (1988), a widely recognised framework for reflection, which allows for a structured analysis of experiences. Gibbs' Cycle consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan. I will follow these stages to provide a detailed account of my experiences, assess my growth, and create a SMART action plan to guide my development in the upcoming term. 

Gibbs' Reflective Cycle Stages:

Description
My first term at university has been an exciting and transformative period, especially in terms of academic and digital skills development. A key experience contributing to my growth was completing my first set of assignments and engaging with digital tools for research and presentation. In particular, I was tasked with writing an essay on a complex topic within my field of study, which required extensive research, analysis, and the use of digital tools to manage sources and references. During the process, I also participated in group projects that involved collaborative work, where I used digital platforms for communication and document sharing.

In terms of academic skills, I had to adjust to a more independent learning environment, where time management and organisation were essential. One of the digital tools I found particularly useful was a reference management software called Zotero, which helped me keep track of academic papers and streamline the referencing process. I also used online databases such as JSTOR and Google Scholar to gather reliable sources for my assignments. 

In group projects, we used digital surveys  and Moodle to communicate, share documents, and track our progress. These platforms facilitated seamless collaboration and allowed me to become more familiar with digital communication tools, which are essential in the academic world.

Feelings
Throughout the first term, I experienced a range of emotions related to my academic and digital skills development. Initially, I felt a sense of excitement and curiosity, especially when I met new tools and resources. For instance, discovering how to use Zotero for managing references was a small but significant achievement. However, this excitement was often tempered by feelings of anxiety and frustration, particularly when it came to managing multiple deadlines and understanding the complexity of university-level research. 

I also felt a certain level of pressure to perform well academically, which at times led to feelings of inadequacy. There were moments when I doubted my ability to grasp complex concepts or produce high-quality work. However, I realised that these feelings were a natural part of the learning process, and that persistence was key. As I became more familiar with the academic environment and digital tools, my confidence began to grow.

Evaluation
Looking back, I can evaluate both the positive and negative aspects of my academic and digital skills development. One of the main successes was my ability to engage effectively with digital tools such as Zotero and Google Scholar. These tools significantly enhanced my research skills and made the process of gathering and organising information much more efficient. Furthermore, my experience with collaborative platforms such as Google Drive and Microsoft Teams helped me develop effective communication and teamwork skills, which are vital in both academic and professional settings.

On the other hand, I met challenges with time management. The transition to university required a more independent approach to learning, and I initially struggled to balance coursework, group projects, and personal commitments. I often found myself overwhelmed by the volume of work, which led to procrastination. Additionally, while I made use of digital tools for research, I found myself relying heavily on the internet for information, sometimes overlooking the importance of critical evaluation of sources. This limited my ability to fully develop my digital literacy skills.

Analysis
Upon reflecting on these experiences, I have gained a deeper understanding of my strengths and weaknesses as a learner. One important realisation was the significance of time management and planning. Although I used digital tools to support my research, I did not plan my time effectively, which ultimately impacted the quality of my work. This aligns with the concept of self-regulated learning, where students are expected to take control of their learning processes (Zimmerman, 2002). In this regard, improving my time management is essential for future academic success.

Another key insight is the importance of digital literacy. While I made use of various digital tools, I sometimes did not critically assess the quality of online resources. According to JISC (2014), digital literacy encompasses not only technical skills but also critical thinking and the ability to evaluate information effectively. To improve in this area, I need to focus on developing my critical thinking skills and ensuring that I engage with academic sources in a more analytical way. 

Moreover, the group projects provided valuable lessons in communication and collaboration. As noted by Johnson et al. (2014), effective communication within groups is crucial for achieving successful outcomes. Through these experiences, I have learned the importance of clear and concise communication, as well as the value of sharing responsibilities in team settings. This is especially important as collaboration is essential not only in academic settings but also in many future professional environments. Therefore, enhancing my ability to engage with others in a professional, constructive manner will be crucial to my long-term success.

Conclusion 
In conclusion, reflecting on my first term has offered valuable insights into the academic and digital skills I have developed. I have made significant progress in using digital tools for research and collaboration, and my academic skills, particularly in writing and referencing, have improved. However, challenges such as time management and the need for a more critical approach to digital sources remain areas for further development. The experiences I’ve had have reinforced the importance of continuous learning and self-improvement, and I now have a clearer understanding of how these skills relate to my academic and career aspirations.

SMART Action Plan

To ensure continued growth in both academic and digital skills, I have developed a SMART action plan for the next term:

-Specific: I will focus on improving my time management skills and my ability to critically assess digital sources.
Measurable : I will track my progress by using a digital planner (e.g., Google Calendar or Trello) to organise deadlines and tasks, and I will aim to submit my assignments a day before the deadline. Additionally, I will aim to critically evaluate at least five academic sources for each assignment.
Achievable: I will allocate specific time slots each week to review my progress, ensuring that I balance coursework, group projects, and personal commitments. I will also engage in online tutorials or workshops to improve my digital literacy.
Relevant : These goals align with my academic aspirations of becoming proficient in research and writing, and they are essential for my future career in academia or any professional field that requires effective communication and research skills.
Time-bound : I aim to implement these changes over the next term, evaluating my progress by the end of the semester. By the end of the next term, I aim to have significantly improved my time management skills and digital literacy.
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---

This essay provides a detailed reflection on my academic and digital skills development, applying Gibbs' Reflective Cycle. By critically analyzing my experiences, I have gained insights into my strengths and areas for improvement, and the SMART action plan sets clear objectives for continued growth. Through these reflections, I’ve learned that ongoing development is key to achieving success, and my plan for the next term will help me focus on the areas that need attention.
