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INTRODUCTION

In this Academic Report I am going to discuss using a reflective writing a specific number of 4 topics, that I choose, of the ten covered by the lecturer during the weeks of online lessons. The topics that I am going to talk about are time management/organizing study, academic writing, online learning experience, public speaking and giving presentations.



TIME MANAGEMNT/ORGANAIZING STUDY

Time management is a very fundament topic to understand and to start practice in every situation of the daily life. On what we learn on the previously weeks of studies organizing your day can make the difference in order to get a better result in your lifestyle reducing your stress and obtaining better results in your studies, personal life, workplace and so beyond. Also, for the web site that I found in my research “Get the Right Things Done in Less Time with These Time Management Skills” (LiquidPlanner,2021) you must consider seven essential strategies in order to be successful. The first one is to set a main plan or goal in your mind that must be accomplish in a determinate amount of time set by ourselves. After we need a task list that ca be definitive or dynamic if we want to update our list during the day. But the main object is to focus on what is important for us, listing these different activities. Once our list is done, we need to minimize interruption in order to keep our attention high, we must stop postpone our duties having a good plan during the day that we must respect. A right tactic that a person can adopt his to review the task list spending only 5-10 minutes so we can have a better picture in our mind if we are following the right direction on accomplish our set goals. We did a similar experience in class with the lecturer when we discuss the following topic and on our own after we did a timetable to organize our day to become more productive. For what I realize in my personal experience is that I am wasting a lot of precious time with useless activities, I need to change these behaviours over time. With the knowledge acquired in class and the previous research that I mentioned time management is crucial. Also, in my workplace or in any other workplaces time management is highly taken in consideration.
An example can be the punctuality of the employee, the way how is organizing his self and how is carries out the obligation faced during the shift.
A right approach can make the difference on being promoted in order to have a brighter career. So, for what we seen a clear and efficient time management plan can make the difference in our life’s career but also this method can be applied in our studies. For what I said at the begging of the paragraph time management can cover different aspects of our routine, is up to us to decide what we really want to focus on. 
If we want to take more in consideration studying organization a journal that I read talks about this analysing the student’s behaviour “Trait procrastination, time management and academic behaviour” (Lay,1993).
In this article Lay is taking in consideration both males and females’ students and trough how they respond in a determinant situation his explained his thoughts. It has been affirmed that more the students they postponed the task provided by the school more the state of anxiety is increasing especially near deadlines. By the result obtained his suggested that the students begin to control their own time because obviously near a test or a specific deadline the level of agitation is getting higher. So, we can say with all this information collected that with a discrete control of time starting at a young age is greater to implement this behaviour in order to possess an advantage in the upcoming adulthood. Also, for what I learned in class and after applied by my personal timetable I seen improvement in my learning, I start to manage better my free time and study time and I hope in future to always improve because I really appreciate the method acknowledged during the previous weeks so I can obtain better results not only in my marks at university but in general in every field that I am faced to challenge.



ACADEMIC WRITING

Academic writing is a topic that really was a complete struggle at the beginning of the course when I started study in this module. Still, I have a lack in this topic but is getting better time by time. For what I find in my research is that the key to succeed is persistence. Practising constantly is the main action that a person must do, the idea to writing is to be understandable and concise.
“It’s easy to be complex, it’s harder to be simple,” (Clayton,2015) Most of the time people they make everything more harder than really his. Writing must go along with the ideas that you have in your head, you must give time to yourself, analyse what are you capable and in what direction you have to go in order to improve. During the online classes we had different example of academic writing and video that we watched together to understand how to write in the correct form. The exercise that we did helped us to start to approach the university in the right way and to understand what we need to do. Reading books is a great exercise to improve our grammar especially for the people who posses a poor knowledge of the English language. In our course most of the people are coming from different countries, possessing different knowledge and background. English is not the first language for many of us so to acquire more control and confidence practising writing is not the only task that we must do. We need first at all to understand the grammar in order to understand how to build the context, after that we need to be able on modelling and deconstructing the text. With the follow action we show at reader that we posse’s control of what we are writing, and we understand deeply what we are explaining. Afterwards we need a joint construction of the text, independent construction of the text and a linking related text.
We need to ask ourselves what the relationship between the writer and the reader is, build a solid structure of text and referencing everything that we found.
So, we can affirm that writing is not only clearness of the words and correct academic structure but also understanding of what we are discussing and the message that we want to send to the reader backed up by accurate evidence.
(cloudfront,2021)
ONLINE LEARNING EXPERIENCE

In the online learning experience, I can say for my point a view that I do not appreciate it because I am more a face-to-face learner. I think students can understand more the arguments in the classroom at the campus than in their own rooms, at home is very easy to get distracted. We can also say that online learning was also introduced before in the past, is not a new method adopted for this “special situation”. The methods and the approach have always been the same by the attendance in a specific time decided by the institution. Listening to videos and follow documents and other materials given by the course is unchanged. All of this at the end is useful for a better management of your own time if the university is far away of your place of living, of course this is an easy and relaxed way to face a learning process and you must take in consideration if is the right method for you. Other problems that we can evidence in this system of studying is the functionality of our electronic dispositive. If we going to face problems during the online class, we can miss important information, also connectivity problems can affect us during the lessons or when we are presenting for example a task that we completed at home during our free time.  Another most important thing that we avoid studying at home is the confrontation with our colleagues. Talking with other students is important to confront our works, exchange ideas and learn new arguments for each other’s. The big obstacle is the lack of separation that we are facing in the online learning. Not leaving the house and staying in the same environment can be the most dangerous aspect of this way of learning, not only your attention during the class is poor but also your productivity during your works and studies can be affected. So, we can say that is not only a single aspect but is a mix of all of them, is depending on us and what we want to accomplish. We can simplify everything by saying is a combination of comfort, motivation and quality and is depending on us on the way we approached, obliviously who is more confident with the use of technology, easier is for him to manage the online learning and at the end we can say that also the understanding and the support of the teacher or lecturer is fundamental for the advance of the online learning method (Home - Journal of Interactive Online Learning, 2021).
PUBLIC SPEAKING AND GIVING PRESENTATION

In this last topic I am going to discuss the public speaking and giving presentation. Before the staring of the course, I never had the opportunity to speak in font an audience using the English language. Before the day of the presentation the lecturer explained to us what we need to study and practise in order to perform an acceptable presentation. To offer a satisfactory presentation the presenter must own in mind a clear map how what he wants to do. The presentation is presented with the use of power point and with the use of graphics, images and synthetize but clear concepts can offer at the audience a clear guideline to follow, but after all is the presenter that must control the situation and speak clearly and explaining point by point every subject of the topic that is covering. With a constant and persistent exercise, the presenter can improve his skills by managing better every possible scenario, repetition is the key in order to improve. An example of effective exercise to improve public speaking is set an amount of time for each slide of topic, record your own voice and try to speak in front of a mirror to control body language and eye contact. An improvement in this field can only bring out benefits in every aspect of our life, for example a job interview can be a possible scenario. If the candidate is showing himself with the right attitude, a right way of speaking has more possibility to obtain the profession. Another good example can be a presentation in the workplace in order to impress the general manager of the company and obtain a promotion if the presentation was successful, but mainly a right research, knowledge and methodology are indispensable in order to have the right approach (Cikajlo,2019).


CONCLUSION

In conclusion we can say that the following topics are all important in order to understand how to face the academic institution with the correct approach, and also after the completion and acknowledge of the topics know how to apply them in our life and job experiences to become the right candidate to employ.
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