1. Communication 
Communication skills can improve by paying attention and truly listening and understanding to interlocutor. Is important by paying attention to the interlocutor’s body language and asking questions. 
 
2. Decision-Making 
For enhance decision-making skills need to respect following steps: make a plan, ask an expert, set deadlines, be assertive and weigh your options. 
3. Flexibility 
To become more flexible must be open-minded, be optimistic, stay calm, focus on your core values and plan ahead. 
4. Integrity 
Respecting next rules help to strengthen integrity: make promises and keep them, be honest in your communications, stay focused and listen to the opinions of others. 
5. Leadership 
Leadership skills can develop by next ways: following your passion, set concrete goals and execute them, be critical thinking, be motivated and be life-long learner.  
 
6. Teamwork 
To be a good member of the team you must have certain qualities namely: be positive, be organized, be communicable, be focused, be responsive and be flexible. 
7. Time Management 
 
Time management is your ability to use your time effectively, and for do this need to respect next tenets: make list, set deadlines, stop multi-tasking, use your downtime, prioritize tasks, and reward yourself. 
 
8. Motivation 
 
There are some tips which help to boost motivation: set small and measurable goals, stay positive, be transparent and surround yourself with positive hard-working people. 

