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1. Job Description
Job Title: Local Transport Specialist
Company: DPD Group UK Limited
Location: Swansea
Contract Type: Full-time
Salary: £30,000 - £35,000 per anum

About the company
DPD is a parcel delivery and logistics company. We work in a fast-paced environment where parcels need to be sorted, planned, transported, and delivered on time. We value  good organisation, clear communication, teamwork, and quick problem-solving.
About the Role:
The Local Transport Specialist role is focused on helping daily transport operations run smoothly. The person in this role helps coordinate delivery routes, works closely with drivers and transport partners, and supports the depot team. The role also involves being adaptable and directly influencing delivery quality. 
Key Responsibilities
· Plan and coordinate delivery routes
· Monitor vehicle capacity and daily transport needs
· Communicate with drivers, transport partners, and depot staff
· Help solve problems when delays or changes happen
· Support efficient parcel delivery
· Having an overview of daily operations
· Help improve delivery performance
· Make practical decisions under pressure


Essential Skills and Requirements
· Good communication skills
· Organisation and time management
· Ability to work under pressure
· Practical problem solving
· Teamwork and reliability
· Attention to detail
· Confidence making decisions
· Willingness to learn logistics systems and processes

Desirable Skills
· Experience in logistics, transport, delivery, warehouse, or operations
· Experience in fast-paced workplaces
· Previous supervisory or coordination experience
· Custom service or communication experience
· Confidence using email and other digital systems

2. AI Acknowledgement
I acknowledge the use of ChatGPT (https://chat.openai.com) on 4 July 2026 to support the planning and structuring of my CV and cover letter.
I used the following prompt:
· ‘’What skills should I highlight for a Transport Specialist Role?’’
I confirm that I have not presented any AI-generated text as my own work. I confirm that I have retained copies of my drafts, notes, and other resources used before and after the use of AI tools, which may be requested as evidence.


3. Cover Letter
Ionut Purice
Swansea
2208184@student.uwtsd.ac.uk
+44 7778 834442
Hiring Manager
DPD Group UK Limited
06 July 2026
Dear Hiring Manager,
I am writing to apply for the position of Local Transport Specialist at DPD. I am interested in this role because it matches my strengths in organisation, communication, responsibility, and practical-problem-solving. I am confident working in busy environments, and I believe my previous experience has prepared me well for a role where planning, teamwork, and quick decision making are important.
In my career, I have developed useful skills for logistics and transport operations: In my territorial representative roles I built strong communication skills, confidence, and the ability to work independently. My supervisor experience helped me understand responsibility, quick decision making, and supporting my colleagues at work. I also gained administration experience, which improved my organisation, accuracy, and attention to detail.
More recently, after moving to, and working in the UK, I learned to adapt to a new country, a different working culture, and a fast-paced workplace, which improved my resilience, discipline, responsibility, teamwork, and ability to work under pressure. I believe these qualities would make me a good fit to support transport operations, communicate effectively with drivers and other transport partners, and contribute to keeping daily deliveries running smoothly.
I am enthusiastic about the opportunity to bring my experience, work ethic, and willingness to learn to DPD. I would welcome the opportunity to discuss my application in more detail at interview.

Yours sincerely,
Ionut Purice

4. CV
Ionut Purice
Swansea
2208184@student.uwtsd.ac.uk
+44 7778 83XXXX

Personal Statement
A motivated and reliable individual with experience in sales, supervision, administration, and fast-paced kitchen work. Strong communication, organisation, teamwork, and problem solving skills developed through different roles in Romania and the UK. Able to work under pressure, adapt to new environments, and take responsibility when needed.

Key Skills
· Communication and teamwork
· Organisation and time management
· Problem-solving under pressure
· Responsibility and reliability
· Attention to detail
· Adaptability in dynamic workplaces
· Customer service awareness


Employment History

Kitchen Team Member
Rasoi Waterfront – Swansea, Wales [02/2018 - Present]
· Worked in a busy kitchen environment where speed and teamwork were important
· Followed instructions and completed tasks under pressure
· Cooperated with colleagues during busy hours
· Developed discipline, resilience, and reliability

Administrator
Top Tuning Studio – Focsani, Romania [03/2015 – 02/2018]
· Managed information carefully and accurately
· Completed tasks with attention to detail
· Developed structured and organised working habits

Territorial Representative
Toya Romania S.A. – Bucharest, Romania [04/2013 – 12/2017]
· Represented products and communicated with customers
· Worked independently and managed daily responsibilities
· Built confidence in communication and professional presentation
· Developed sales proficiency, organisation, and adaptability
· Represented my company in a professional way




Supervisor
Bergenbier – Focsani, Romania [10/2010 – 04/2013]
· Helped organise tasks and solve practical problems
· Communicated with staff and supported my team members
· Developed responsibility and decision-making skills
· Worked professionally under pressure
· Maintained quality control

Territorial Representative
Ursus Breweries – Focsani, Romania [07/2006 – 10/2010]

Education
· Master of Science:
Bioterra University – Bucharest, Romania [Aug 2015]
· GCSEs/A levels:
Agricultural Scholar Group – Focsani, Romania [Jun 2006]

Language:
· Romanian – native speaker
· English – intermediate

Additional Information
Driving Licence: Categories A, B acquired on 24 Nov 2005
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