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[bookmark: _Toc100823173]Introduction 
From the achievements and activities of the organisation, the core academic skills are very important to prepare the students for their careers and post-secondary education. Every student requires intrinsic academic knowledge. In the present economic environment, every student of high school requires academic skills to achieve higher secondary education. Students also need to get the ability to apply academic skills in higher education for better development. For example, the employers of the organisation identify the deficiency in English in the written communication skills because most of the materials collected from written communication encounter the written materials for the future career of the students (Sarfraz et al., 2018). On the other hand, employability skills are identified by employers as the most critical skill to achieve success in the 21st-century economy and the workplace. Employability skills involve adaptability, written communications, critical thinking and problem-solving skills. So many groups have worked with industry and business leaders to recognise the criticalness of employability skills for the success and achievements of the employees. A report presented by SHRM states that the employers placed a higher weight on the critical thinking and adaptability skills of the employees. This report will discuss four types of employability skills and provide some recommendations for the students to improve these skills. 
[bookmark: _Toc100823174]Time management skills 
For being more productive and efficient in a workplace, self-management skills should be improved. Self-management skills involve healthy communication, time-management and decision-making skills. The responsibility of the engineer of the project is to ensure all the work deadlines made by the organisation meet the business planning carefully. Revisiting the structures and plans is important to identify the problems regarding the project. The project engineer has to make clear communication with the employees to make sure that all the employees are prepared to attend the meeting (Di Gregorio et al., 2019). Another example of time management is when a construction worker gives some particular tasks to the employees to complete within a specific deadline. Time management skills help the employees to understand the priority and structure of the tasks. Time management is the method of balancing and planning one's own time between various activities. Good skills in time management help an employee to complete the given task within the mentioned deadline (Vasanthakumari, 2019). When an employee can manage his/her deadline and schedule of work, strong skills in time management help the employee to achieve a better reputation within the workplace. This report will discuss the clear meaning of this employability skill and its importance in the career growth of the employees. Employees who have good time management skills are more efficient and productive and also have the capability to meet the deadlines mentioned for the tasks. Time management skills are classified into five parts such as prioritising, task management, delegation, scheduling and workload management (Kadhila et al., 2018). Skills of time management involve both the management of time of the employer and the employees within a workplace. Effective time management needs the employees to make an analysis of their workload and focus on the endeavours of the productivity of the work. By saving time employees can save money for the organisation and increase the revenue of the business. 
[bookmark: _Toc100823175]Academic writing 
To build a better career graph the role of employability and academic skills are very important for the employees. According to the demands of the employer, employees have to write business reports. By writing these business reports the skills of academic writing of the employees will be improved. The employee will learn to write an application for a job by improving the skills of academic writing and grammar, punctuation and spelling will also be corrected (Clement and Murugavel, 2018). Through academic writing skills, the employee can express his experiences and thoughts to the employer. Academic writing skills are beneficial for the future career of an employee. Academic writing skills are important at the recruitment level within an organisation. In many organisations, in the process of recruitment cover letters are a fundamental part of recruitment (Remington, 2018). The employees who display excellent skills in academic writing stand out in the pool of applications. Taking the courses of colleges and universities provides some tools for improvement of the skills of academic writing. Employees may agree to take a designated course of academic writing. It will be also helpful to pay attention to the written communications to identify the good quality and effectiveness of the writing of the employees (Mtawa et al., 2021). Three main components of academic writing are style, structure and content of written information. The objectives of a scientific research paper are to be written in simple language and not to use excessive technical language. Financial reports should be written in different styles starting from the covering issues. Effective communication needs to be expressed through clear views and thoughts and the lectures should be concise. There are so many resources of academic learning available to help the employee to develop his skills of academic writing in all stages of the procedure of written communication. 
[bookmark: _Toc100823176]CV writing skills 
A resume or CV is very important to create a good impression on recruiters’ minds. The main purpose of the CV is to clear a job interview solely. A well-designed CV is relevant, concise, impactful and seeks the attention of the employer. Most important, a resume includes skills aligned with the job role and position being offered. A resume is a summary of the skills and extracurricular activities of the employee. Resumes also provide an idea to the employers why they choose that individual for the job position (Assan and Nalutaaya, 2018). If an employee knows the art of writing a resume, his/her resume can also reveal some other subtle qualities about the employee. If the resume is well-written it gives a suggestion that the employee is well organised, and provides an idea about the critical thinking skills of that employee. A resume is especially relevant in the paths of careers such as marketing, corporate law and communications, advertising and public relations. There are two types of skills the recruiter requires for any applicant to write a resume; these skills are adaptive skills and hard skills. Hard skills include technical skills that help to qualify the employee for the post. Employees have coding skills and programming skills if they are techies; while a financial analyst must have an ability of superior mathematics and an affinity for quantitative data analysis (Capo, 2019). On the other hand, adaptive skills do not qualify the employee for the job position as per necessity but will decide the destiny of the employee. Adaptive skills include different attributes like analytical ability, interpersonal communication, problem-solving skills, being a player of the team, leadership ability and managerial qualities. According to some previous surveys, every 200 resumes were converted into an interview for job positions and to overcome these odd situations, an advertising copy of a resume is sold to the employee. 
[bookmark: _Toc100823177]Public speaking and presentation skills 
Many organisations demand that employees have strong skills in public speaking which requires the speaking ability of a group. Well-prepared and dynamic speakers are highly valuable for the recruiters (Howard and Gutworth, 2020). With the support of presentation and public speaking skills, an employee can achieve the position of leadership and important roles within the organisation. The skills of public speaking is a generic skill that requires enthusiasm, the ability to make an engagement with the listeners and community; good communication skills. Generic skills are interpersonal skills that teach the employee how to interact with other people and are less technical (Hora et al., 2019). Public speakers are capable of representing a group. These presentations could range from presenting to a large audience at a conference on the National level to speaking with a low number of employees of the organisation. In many places in society, the art of public speaking plays an important role. Skills of public speaking are not only essential for public talks and speech delivery but also important for training events, professional presentations and motivational speaking (Canton et al., 2018). Skills of public speaking are required for professional roles within an organisation. Public speaking includes enough loud speaking, enunciating using appropriate grammar with fewer verbal crutches. Skills of public speaking help to talk to the employees in ordinary conversation. Public speaking requires preparation and practice. Presentation style includes body language, timing, vocal tone and facial expression. The proper way can make the topic of talk more engaging and exciting. Some skills that help an employee to speak with the public more effectively are as follows: 
Controlling the anxiety of performance, drafting an evaluation form, grabbing the attention of listeners, maintaining eye contact with the listeners and providing an animated and energetic physical presence and so on. 
[bookmark: _Toc100823178]Personal reflection of the presentation 
An individual presentation is made on the employability skills and academic skills an employee needs. In the presentation, all the skills of employability and their application in the marketing field are discussed. Careers in marketing fields involve different professional areas like developing the efforts of the organisation, market research and so on. Some of the core areas of the Marketing field are creative advertisement, relationship management and many more. I have chosen the marketing field because of the different positions in this field. The skills of employability help me to solve the problems that arise in my chosen career. The skills of public speaking with a good quality presentation help me to enable excellent skills of communication. My level of education should have pushed me forward to develop employability skills. 
· Reflection of the personal analysis made in the presentation
1. Description- My self-management skills can be developed by planning sessions and event management, I can develop my own skills in time management by submitting the assignments for more productive work. 
2. Feelings- I feel that I am capable of doing multi-tasks. I also have the skill of volunteerism and event management. 
3. Evaluation- I may not be able to maintain an interpersonal relationship in emergency time and I also may have faced a problem regarding my cover letter due to my poor skills in academic writing. 
4. Analysis- Sometimes some situations like incapability of finance may be a barrier to the accomplishments of my career targets. In the field of marketing, there is huge competition. 
5. Action plan- In team project management I should take the opportunity to be a team leader and I should take help from my seniors for my professional growth. 
[bookmark: _Toc100823179]Recommendation 
Besides all the core skills of employability, there are so many skills the employer needs. The skills of employability that are needed by an anticipated employer are not limited to a specific extent. The employers enclose these employability and academic skills along with some extracurricular activities. To sustain the employability skills in the scenario of the international businesses an employee must improve all the above-mentioned skills along with the educational qualifications. To get selected by the employers of the top companies in the United Kingdom the CV of the employee needs to be well modified according to the demand of the companies. 

[bookmark: _Toc100823180]Conclusion 
From the above report on employability skills, it can be concluded that the individual employee should have the skills of employability for a better career of them in the future. To face the work of the future world and global competition individuals should improve their skills of employability. Based on the survey results, it can be said that the employees must achieve the skills of employability as per the requirement of the employer including team working, technological skills, problem-solving skills and communication skills. The relevant skills are used widely in the future and the era of disruption includes three main groups of employability skills such as basic skills, cross-functional skills and cognitive abilities. But most of the forecasted skills will be influenced by technological skills and generic skills. Based on the importance of employability skills the education system requires applying all the skills of employability in the process of learning. To improve the competitive and quality human resources The UK government designs various projects to improve the learning quality and employability skills among the employees through the integration of all the above-mentioned skills in each subject. 
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