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Submission #3 - Interim submission
What new skills did you learn in the period?

My next objectives for this project (from Jan 27th to Feb 19th) were to create weekly/monthly cashflow and profit/loss tables. I have learnt how to -

· Create a multi-page (tab) document

· Link this document to my desktop for quick access

· Use formulas to manage numeric data

· Use formulas to manage data between sheets (tabs)

· Use formatting to improve appearance of the document

· Manage my diary to allocate time to update the excel document

How have you been able to adapt / use the new skills learnt within the work environment?

The main advantage to me so far in learning these skills is the ability to always have up to date cashflow information. I am more able to review the profit made over a shorter time frame (one month) rather than in an annual audit. My ability to create usable, easily understood tables and data sets has been improved. It has also been important to improve on my time management in regard to this project.
What was the highlight and why?

Broadly speaking I have known that an up to date cashflow sheet has had to happen at some point. It has been good to have the push to get it done as part of this project and to allocate and plan time to keep it going. I am hoping it will help me when the annual return is due this summer.
What part of the task / activity were most challenging and least challenging?

The most challenging aspect for me has been using the excel templates. Unfortunately (after looking for a substantial amount of time) I could not find a single template that was completely suitable whether within Excel or online with other providers. I had to write the document myself from a blank. I did use other templates for ideas such as 'money manager 2' from Vertex 42. I have also found it quite challenging for this period of the project to find the time required to complete the tasks set.. this is due to work, university and family commitments. 
How are you progressing according to your objectives (learning contract)?

I feel that I have made decent progress so far. It has been a struggle to allocate time to this but I have completed this section of the project to my satisfaction, though I still have not input my actual figures for the business yet. This is an area that I have to catch up on and I realise this may have a 'knock on' effect to time allocation for the next section of the project. Moving on I will either have to allocate extra time or possibly reduce to scope of the total project. I will probably find that I return to the cashflow documents created in this section to make improvements to the functionality at a later date.
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