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EXERCISE 4  - CREATE THE BOOKING TABLE

1.	Create the Booking table as shown in Figure 7.  This table will contain information such as the date on which a booking has been made for a client. Use the instructions on page 5 to help create a new table.

2.	Save the table as Booking.

	Figure 7 - Design View of the Booking Table




3.	The data type selected for the Company Code field should be Text.  This field should have exactly the same data type and properties as those entered into the Client Company table as shown on page 9 except the Index Property which must be set to Yes (Duplicates OK).
The properties selected under the Lookup tab, as described in Figure 7, will allow the related information in the Client Company table to be viewed and selected though use of a combo box control.  This lookup method will reduce the need to search for and remember codes and details from a related table.



4.	SET THE PRIMARY KEY
Click on the Booking Number field name, click on the Primary Key button located on the (table design) toolbar.  Save this table as Booking.  Click on File, select Save, then File and Close.
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