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[bookmark: _Toc87999350]Introduction
Every individual in the civilization possesses a particular skill or set of skills in one or more areas. For example, some people are skilled at crafting, while others are better at cooking. Skills are defined as a person's knowledge and proficiency in a specific task (Cappelli, 2015). Many of the thousands of talents that people have mastered are tied to education and career life, which makes sense. These abilities are referred to as academic plus employability skills, and they assist people in achieving better results in both school and job. As a human, I also possess some abilities, which I am currently working to further develop with the assistance of others. In this project, I will discuss a few of the academic and employability skills that I have successfully mastered. Following the learnings of this module and the comments I received from the relevant class activities, these are the abilities that I have gained while completing this module.


[bookmark: _Toc87999351]Academic and Employability Skill
Academic skill is comprised of a variety of key abilities such as academic writing, referencing, mathematics solving ability, memorization, and other similar abilities that enable a student to perform better in school and get better results. Whereas academic skills are associated with education, employability skills are associated with a particular career. Employability skills are a collection of abilities such as job competency, leadership, motivation, teamwork, and so on that enable a person to perform better in the job. Some of my academic as well as employability skills will be discussed in greater detail in the following section.
[bookmark: _Toc87999352]Presentation Skill
In a presentation, the material must be delivered simply and effectively. A student or employee should learn presentation skills. In every sphere of profession, including academia, people must use this skill. Throughout the course, my teacher gave me criticism that helped me develop my presentation skills (Lakuana and Siojam, 2020). For example, I used to be worried before presentations. My course teacher recognized I was anxious and advised me to take a few seconds or perhaps a minute to ponder before continuing. This helped me relax during the lecture. My teacher also noted that my speaking was too rapid for the listeners to comprehend. Then my teacher advised me to proceed slowly and pause it after every sentence. He advised me to continue so till I got over my slurred speech. I progressively overcome my issue as he advised. So, this is my teacher's feedback. Here are some other parts of my presentation that I have improved on during this course.
In a traditional presentation, I inform the audience what I'm going to say, then show them what I've shown them. That means presenting in three parts: introduction, body, and conclusion. I usually begin with a statement to engage the audience. After introducing my topic and my presentation, I move on to the main presentation, where I detail the themes using PowerPoint slides. In the main body, I aim to engage the audience in the presentation. Finally, I summarize the talk. This format organizes and simplifies my presentation.
Preparation a month in advance makes the presentation easier (HEALEY, 2021). I run through my talk multiple times before going on stage. I present before my peers so they can tell me where I can improve. Rehearsing in front of a mirror, a wall, or even family members can help. Practicing the presentation multiple times helps me relax. Rehearsing does not mean memorizing the script but getting the flow.
Checking for Technical Issues is critical for presentation (Josephine and S., 2017). This occurred due to differences in the software (PowerPoint) between my PC and the PC in class. It was difficult for me to be there. Checking the classroom system before a presentation is helpful. I check the PowerPoint slides on the classroom PC.
[bookmark: _Toc87999353]Academic Writing
Academic writing ability is a type of well-structured and informative writing that seeks to help readers understand the subject in a simple and straightforward manner (Ezza and Drid, 2013). Academic writing, in contrast to informal writing, necessitates the use of a formal tone, brief sentences, and the use of simpler terminology. Academic writing must also be useful, and the information must be backed up by sufficient proof to be considered valid. This type of writing is the most frequently encountered throughout a person's life, beginning with their scholastic years and progressing to their professional careers. Through participation in numerous essay writing contests and the creation of study-related reports, I have been able to build a strong academic writing ability over the course of several years. Prior to the module, I was confident in my abilities in this area. However, I later discovered that there were certain weaknesses in my academic writing, for which my teacher provided me with some pointers and suggestions. The criticism I received on my prior assignments indicated that my academic writing lacked adequate references, and my tutor demonstrated the proper manner of referring in Harvard style. Another piece of input I received from my teacher was some pointers on how to choose the most recent and most relevant journals and papers for reference. Aside from that, I had to learn to write in academic writing using only short sentences in order to make it comprehensible to all of the readers.
[bookmark: _Toc87999354]Time Management
In other words, it is the ability to manage time properly and complete activities on time. Time is the most important resource in human existence since it may help a person achieve success if they use it wisely and efficiently. Time management was always one of my strongest abilities (J. Crawhall, 2013). It is extremely uncommon that I am late for class or that I fail to complete a task within the time frame allotted to me. This ability, on the other hand, may not have been present in me from the early part of my life. My family has always been a responsible one, and the members are always conscious of the importance of their own time as well as the time of others. As a result, through time, I have learned from them how to efficiently manage my time. However, it was only until I started university that I was able to attain my peak time management ability. My instructors for this particular course, as well as for previous courses, have been extremely severe regarding time management. They are always severe about keeping the class activities on schedule and collecting the assigned activities by the due date in order to instill in us the value of managing our time effectively. A few years ago, I received a reprimand for failing to complete an assignment on time. After that, with a lot of hard work and determination, I was able to completely master this talent. 
Through using 4D’s trick which is do it, delete it, delegate it, and determine when to do it one can effectively manage their time (Fukuhara and Kojiri, 2019). Using this technique, I can plan my activities based on importance. I make sure no important are missed. I eliminate items that does not add value in my life. When a task is less important, I can delay it and prioritise others. As a delegate, I am responsible for the entire time of my day. Using the 4D’s model helps me organise my time in future.
[bookmark: _Toc87999355]Teamwork Skill
When working in a group, the scope of the assessment is greater than when working alone within a set deadline, for example. Teamwork entails being able to do tasks in a group while also being adaptable to changing circumstances (Avery, Walker, and Murphy, 2018). The ability to work in a group is a vital part of obtaining a university degree in any field. With their classmates, students can share their knowledge and opinions from a variety of perspectives when they work together in groups. They can also benefit from one another's experiences by exchanging ideas with one another. As a practical and dependable form of learning, teamwork is increasingly popular in colleges, where it helps students improve their communication skills, which can be implemented in the professional area (Reeves, Hansen, and Bennett, 2019). Bringing a varied mix of skills and knowledge to a firm can be quite beneficial when dealing with really difficult and massive difficulties. However, while collaboration is an important skill, many people have difficulty establishing it because of a variety of personal characteristics such as stubbornness, arrogance, impatience and rage, among others. However, in my situation, my difficulty to open up to people easily was causing a hindrance in my ability to function in a team. At the same time, I find myself not sharing my thoughts with the rest of the team. My module teacher advised me that I should not be afraid to participate in group work and that I should attempt to be near to the team member who is responsible for building rapport in order to encourage myself. I was able to make some progress after following the teacher's instructions, but I believe I will require more time and effort to learn the skill completely.
[bookmark: _Toc87999356]Kolb’s Reflection Model
David Kolb published a book titled Experiential Learning: Experience as a Source of Learning and Improvement in 1984. Kolb emphasized the idea that human behaviour is to learn from one's own mistakes. Self-reflection is the most effective approach to learning from the past. Kolb developed a model of reflection in which the stages of the reflective learning cycle are identified and explained (Brockbank and McGill, 2007).
Throughout my periods of acquiring various abilities, I have used Kolb's stages of learning to improve my ability. Concrete experience, reflecting observation, abstract conceptualization, and active experimentation are the four stages of Kolb's paradigm (Kaushik, 2017). For instance, during the first phase, a person passes through experience. I was at this point when I felt nervous during a presentation. The second step involves the individual reflecting on the event and attempting to comprehend what went wrong or what may be improved. During this stage, one of my experiences was pondering on my inability to discuss thoughts with a group. After analysing the experience, the next stage involves noting down some key learning points. In terms of academic writing skill development, this stage includes deciding on proper citing and structure. Finally, the individual applies those learnings to future activities at the active experimentation stage to determine whether they result in a better outcome, such as the 4D’s model I used in my presentation, which completed a learning experience through the model.











[bookmark: _Toc87999357]Personal Development Plan
	Expected Goals
	Support/Resource
	Success Criteria
	Actions
	Target Date

	Improving Presentation skill
	Books and articles on presentation
In class opportunity to practice the skill
Honest feedback from audiences.
	Able to deliver well organized, comprehensible, and appealing presentation


	· Building up strategies for an efficient presentation 
· Enhance those strategies through trial and improvement.
	2022 to 2023





	Improving Teamwork Skill
	Membership of university club
Support from group members
	Being able to successfully work in a group through idea generation, discussion, performance, and so on.



	· Try to build rapport in a group.
· Be bold enough to argue and put ideas in a group discussion

	2022-2023






[bookmark: _Toc87999358]Conclusion
Academic and job skills will assist any student advance in their career. This talent can be learned by observing others, receiving feedback, or by personal experience (Jackson, 2013). I have developed many talents such as presenting, academic writing, teamwork, and time management. Kolb's model of reflection will help develop abilities. Using that approach in real life helped me assess my previous blunders. Then helped me learn from my mistakes so I can improve my talents in the future.
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