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Introduction

➢ CV writing

➢ Paraphrasing                                           

➢ Reference

➢ Reflection

➢ Summarise

➢ Time management

➢ Communication skills etc

Transferrable skills are the skills that make an 

individual 'employable’, such as:



All skills are important in different ways, E.g.:

➢ CV writing - A resume helps me find a suitable job, in 

accordance with my skills;

➢ Paraphrasing - When you use the work of others to back up 

your own viewpoint, paraphrasing is a useful tool

➢ Summarise - Summaries helps to extract from a source of 

information exactly the essential

➢ Reflection – to continually improve myself; to improve the 

workplace 



How to become a Manager at my current job -

DHL Supply Chain

➢ In the near future I want to become a Manager at my 

current job - DHL Supply Chain. For that I have to get a 

Desk Controller position, which will help me a lot. From 

the Desk Controller position, I will be able to accumulate 

a large amount of information that will help me to become 

Manager.

➢ From my point of view, the first step to reach my goal 

was taken: I enrolled to this University.



The second step I need to do is to improve my skills and 

develop new ones. As a manager, I consider the following skills to 

be crucial:

➢ Leadership

➢ Team Building

➢ Good communication

➢ Good Organisation

➢ Ability to Deal with Changes Effectively

➢ Domain Knowledge





To conclude, I must:

Continue and 
finish my studies

Improve my 
English

Improve my 
weakness
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