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[bookmark: _Toc5898424]Section 1	Comment by Lesley Grimbaldeston: Mostly coherent, organised and accurate work, in a suitable structure and is for the most part clearly expressed.
About me
My name is Benjamin John Phillips and I am 20 years old, I live in Fishguard and Goodwick which is in the northern part of Pembrokeshire, Wales. I am currently in the first year of doing a HND Computing course in Pembrokeshire College, I am doing this course as I have always had an interest in computing and wish to obtain the qualifications required in order to gain a good job within this field of work. I have an interest in a few things such as video games and certain sports such as football and basketball.
Presentation slides
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Key points for delivering a presentation	Comment by Lesley Grimbaldeston: A good and appropriate application of basic methods, materials, tools and/or techniques.

· Ensure to speak clearly and make eye contact with your audience in order to make them feel involved with the presentation, reduce the amount of time spent looking at the board or speaker notes.
· The presentation slides should be clear and not contain a large amount of text, simple bullet points that allow you and the audience to understand what is being discussed without having a large amount of text that needs reading through.
· Include images that give the audience some context about what is being discussed and gives them something to look at rather than simply watching the presenter talk.
· Try to seem enthusiastic about the presentation, if you appear uninterested then the audience will see this and begin to lose interest also.
· Take your time while delivering the presentation as to allow the audience to ask questions if required and allow them time to understand the subject that is being discussed.
· Produce simple speaker notes that allows you to quickly look and trigger in your mind what should be discussed and in what order.
· Ensure that you know the subject that you’re presenting very well in order to speak correctly and ask any questions that may be asked.	Comment by Lesley Grimbaldeston: Demonstrates the skills for employment requiring the exercise of some personal responsibility, with some areas of strength and some of minor weakness.

Improvements for future presentations
· Reduce the speed at which I went through the presentation, I found that I rushed many parts of it.
· Speak clearer and with more confidence.
· Improve the design of the presentation to make it more aesthetically pleasing.
· Appear more enthused about the presentation I was delivering.
[bookmark: _Toc5898425]Section 2
Key skills for higher education
· Communication – A student must be able to communicate with others in order to be successful, either communicating with other students or with lecturers, this is imperative in order to ask for assistance if required and for improving other social skills.
· Ability to learn – If a student does not have a good ability to learn then attending the course will be meaningless as nothing will be absorbed and understood resulting in failure.
· Time management – This is essential as it will allow the students to complete all of their tasks on time as well as do any other external activities outside of college.
· Problem solving – This is used as many tasks within the college will give the student a problem and they’re to formulate a solution to this problem.
· Perseverance – This is one of the most important skills that is required, without this it will be impossible for students to stay motivated and complete their course without getting discouraged.	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding.
Key skills for employees
· Communication – The ability to listen and discuss with other employees as well as understanding the person you are discussing with and choosing your words accordingly.
· Teamwork – When working within an organisation it is likely that employees will be working within a group such as a department, this means that these employees will need to work together in order to produce the work on time and at a good standard, this will not be possible if all employees worked individually.
· Problem solving – Employees will be given problems often in industry and then must develop a solution to this problem that suits the organisation the most.
· Organisation – It is important that employees have good organisation skills otherwise things will get messy quickly which will result in work being lost.








Self-evaluation
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The test above has confirmed my previous beliefs about myself and my strengths/weaknesses, the test signals that I am a mainly an introvert, this doesn’t mean that I am shy (however I do not enjoy the thought of doing public speaking) but someone who likes being by themselves to collect their thoughts and do activities alone without need for someone else being present. 	Comment by Lesley Grimbaldeston: Engagement with a limited range of mostly relevant and credible sources but with some reliance on information gained through class contact. No evidence of conventional referencing.  
I am mainly an introvert that does look doing tasks alone however I can work well in teams and I try to put the needs of others before myself, the test has said that I let my feelings and emotions dictate my actions regularly and I believe that this is true (I have often done tasks for other people that has no benefit for myself as I like the thought of just doing so and making the life of the other person easier). I also find great enjoyment through the company of others and have been in recent years doing more activities that involve meeting new people and interacting with others. When I was younger I would often turn down offers of going out to parties and such things as I enjoyed my own company more where I could do what I liked without consulting with others first (I also enjoyed not being a part of constant drama which the school social life can bring) , however recently I  have often got bored when being by myself so I often seek others to spend time with, either online or in person.
The test also says that I rely on mainly facts and truths in order for me to assess situations and act upon it, I do have a vivid imagination however I do not wholeheartedly believe in things (such as religion) as I have seen no physical proof that these things exist. I think it would be beneficial for me to have faith in a religion as it would give me something to lean back on and get inspiration/support when I am feeling low, however my personality is so that I cannot bring myself to blindly believe in things such as these.
The test also states that I like doing things spontaneously and feel restricted with schedules and plans, this is true, when I make a schedule I often do not follow it and end up doing other things anyway, this can be a positive and a negative such as I do need to follow some plans such as completing work however I do get a lot of enjoyment of just thinking of things to do off the top of my head and doing them. The test does say “someone who knows how to have fun and enjoy life”, this is partly true, I often do things that make me happy however I often end up doing the same things over and over such as watching TV or playing video games, this is often repetitive and I feel I must try to do new activities in future which recently I have been doing such as I am now trying to commit to eating healthier and doing more physical exercise, I believe this would make me happier and give me a lot more self-confidence so I can do more ambitious tasks in the future.
The test does say I am “artistically gifted” however I do not see this as being true, I struggle with design work and often plan and produce my projects to be more practical than aesthetically pleasing, I do have an interest in art however me being able to produce it is not possible in my experience.
The test also states that I probably have a close smaller circle of friends and this is true, I find it difficult to connect with most people for various reasons and done open myself up to them unless I feel comfortable around them, so when I do establish a friendship with someone I then do open up more and let them know more about me, I have often heard from people that “they know very little about me” this is due to that fact I don’t feel comfortable with them to discuss these things and even when I do I often do not like talking about myself and try to change the subject, maybe this is due to the fact I enjoy my own privacy which can be harmful to the relationships I make. Once I do establish a relationship with someone, I do feel strongly about it and find it difficult to just a relationship die which means I try very hard to preserve it which can cause problems for myself if the other person does not feel the same way. 
The test states that I enjoy challenge, which is sort of true, if I find something easy, I will eventually find it boring to do however if I find something difficult, I find it hard to persevere with trying to get through it. This is an issue that I have improved upon immensely over recent years, in the past once I found something to be difficult I would give up very quickly, this I believe was a reactions to my lack of self-confidence which I still struggle with today, I often believe I cannot do something which then results in me not attempting to do it or doing poor attempts because I “know” what the end result will be anyway. I often feel like my work is not up to standard compared to other people and that I am always going to fail, maybe therefore I find it difficult to fully commit to things as I believe the result will be negative. This I believe is the main failing of my personality and have been doing more and more exercises in order to attempt to fix it, in the past I would always pick the easy path which I knew I could do but may not give me the best final result so recently I’ve been trying to push myself more to do tasks that are more difficult but will result in more rewarding things. The test does state that I am “optimistic in their attitude and outlook” and I don’t believe this is the case, as stated above I often feel that my work is not to the correct standard in comparison to my pears, maybe if I fully commit to tasks I will feel like my work is of a higher standard and thus give me more confidence and a more optimistic outlook on things.	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding.
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Above is a list of traits that the test says I possess while working in a team, and I do believe most of these are true. I do attempt to bring some humour to the group as I believe us just working like robots with no personality will translate to the work making it appear boring and standard. I do feel dedicated to completing the task given, this is where I work better with a group than alone because in a group I feel I need to work effectively otherwise I let the other members of the group down, I hate feeling like I am a burden to others so I try my best to prevent this from happening and some good quality work can be made because of this. I do listen to other people’s points and appreciate their ideas, I know I am not good at certain things so having other people’s support and ideas present is vital in order to make a well-rounded final product and this is the main reason why teamwork is key to success. I do attempt to get a group working together because of the points I’ve stated above about the advantages of teamwork, I do not see myself as a “team leader” type of person but more of a person with an impartial opinion that allows everyone to say their suggestions, which intern allows the group to run more smoothly. I am not one to put personal goals ahead of the groups meaning that if I find a suggestion is the best I will support it without thinking of how it will personally affect me, of course others may not think this is the best suggestion but I believe finding the best “common sense” ideas is the best policy however people do have different ideas on what common sense actually means. I believe I can read people very well thus allowing me to treat them accordingly, this is probably because I often watch situations rather than taking part in them thus allowing me to improve my identification skills. I will evaluate how a person is and try to focus them on doing a task that suits their strengths and minimises their weaknesses.	Comment by Lesley Grimbaldeston: Good evidence of different approaches to problem-solving in particular contexts and proposes mostly appropriate solutions.
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Short and long term goals
Below is a list of goals that I would like to achieve:
A short term goal is to improve my attendance in college during the next year of the course, this would intern improve my reliability skills as well as improving the quality of work that I produce during the course. I would like to improve my attendance so it reaches 90% in the next year of the course, I think this would be sufficient in order to improve the quality of my work as well as gain a better understanding of the subject. I am doing this goal over the next year and a half.
A short term goal that I would like to achieve is the completion of this HND course. This will be my main focus over the next year and a half as I currently have no other large commitments that will take a large portion of my time. With this course completed I will then have the required qualifications to move onto different things within this industry, this can include possible work positions.
Another short term goal is to gain the position I have been offered in a local computing organisation, they have said that if I achieve the qualifications in this course they will have a position available for me when I finish, this will be my first option after my current course has finished. This will allow me to experience for the first time how a computing organisation functions in the real world, this will put into perspective how the skills I have gained during college can be used to benefit in real world situations.	Comment by Lesley Grimbaldeston: Demonstrates the skills for employment requiring the exercise of some personal responsibility, with some areas of strength and some of minor weakness. No evidence of e-portfolio.  
A long term goal that I have set for myself is to move away from Pembrokeshire (possibly to another branch of the organisation I may be working for), this is so I can teach myself self-reliance rather than being reliant on parents, I feel this would be an important step in my personal development. I am hoping to achieve this goal over the next 3 to 5 years.
Another long term goal is to improve my personal health and wellbeing, this can be done by improving my diet and doing more physical exercise, I have also thought about joining a basketball team once my physical condition has improves somewhat, I wish to do this because of my passion for the sport. This is important to me as I have currently been doing the same things over and over during my free time so by joining a competitive team it will allow me to have new experiences as well as giving me another reason to maintain my physical conditioning. I am hoping to maintain this goal for years to come.
Another long term goal is to pay off the loans I have taken in order to attend the course at college, I have already made significant amounts of savings however I still need to gain more in order to fully pay off the loans. This is important as I don’t want to feel the pressure of these loans in later life.
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My backup strategy	Comment by Lesley Grimbaldeston: Good evaluation of the underlying concepts and principles.
The strategy that I use in order to protect my data is very simple and should provide a sufficient amount of reliability that my work is safe and can be accessed from anywhere. The strategy that I use is saving my work on the college computers, I will then make a backup on OneDrive which is a cloud based storage that is developed by Microsoft, and I will also make an additional copy of my work on a USB stick. This strategy will allow me to efficiently transfer work from different devices which is important while doing a course at college as then work can be done within the college as well as other locations such as at home. OneDrive can be accessed from any device that has internet connectivity by simply logging into my OneDrive account online, and as most devices now have USB ports present the work on the USB stick can be accessed whenever the need arises. This strategy is also beneficial because if an error occurs on one of the 3 locations such as not being able to access OneDrive or a forgotten USB stick then there will be 2 other locations where the work can be accessed from.	Comment by Lesley Grimbaldeston: Competent knowledge of the basic underlying concepts and principles.  Exhibits very good understanding.
Possible disasters and how my strategy counters them
· Accidental/Malicious deletion – this is where the work stored has been deleted either accidentally or through the malicious actions of another, if this occurs it is highly unlikely that all 3 locations where the data has been stored will be effected at the same time, such as if my OneDrive has been accessed and my work is removed it will then be possible to replace this lost work with the copies that have been stored on either my USB stick or within my college user area (as my USB stick and college area has no connection with my OneDrive account then there is no reason as to why this breach should affect all of my copies).
· No internet connectivity – this is where the internet connection is not functioning, this will obviously prevent the use of the online storage but as the college user area and USB stick are offline use then this shouldn’t prevent the continuation of work.
· Natural disaster – this includes things such as flooding, so if the college experiences a flood and the user area is not accessible or permanently damaged then it is unlikely that the other backups I have access to will be affected because of this, so I can then get my replacements from either my USB stick or OneDrive storage.
· Loss of USB stick – this is where I cannot find my USB stick that my backups are on, I prevent this by having my USB stick attached to my keys as losing the USB stick may give someone else unauthorised access to a large amount of my work, however if loss does occur then I can simply receive copies from either my user area or OneDrive storage.





Threat of ransomware
Ransomware is a serious threat to people who possess important data, either that’s important to them personally or to an organisation, ransomware is when a malicious person successfully manages to gain access to a person’s data and then demands money from that person in exchange for the returning or non-publication of the data. This threat can be very dangerous even if payment is made to the extorters as they still can possess a copy of the data that has been paid for, meaning there is no way to fully determine if the extorters will keep their promise, they may see this is an opportunity and continue to ask for more and more money. This threat can be very costly for people and organisations as if the data they have lost is publicised then they will then be seen as unsafe and unreliable in their treatment and security of data (an example of this data is their customers’ details such as addresses or bank details).
Time management and self-organisation
Time management is a problem I have suffered with for much of my life, I often find the tasks I am given in college boring and repetitive so I often decide not to do it and do other activities instead, I am also known for not attending a large amount of my college sessions which is having a negative effect on the quality of the work I am producing.
In the future I intend to change my outlook on things in order to improve my productivity, I will do this by splitting my work into several smaller tasks that I can do on a daily basis, if I split the work up into smaller tasks it will allow me to get motivated in completing them rather than knowing I need to do a large amount of work in a small amount of time which increases my anxiety levels resulting in me being reluctant to starting the work.
In order to attend more classes I am going to attempt to fix my sleeping patterns, I often do not go to sleep until the early hours of the morning which then means I wake up late and then get tired later in the day, so if I were to go to sleep earlier and then have the ability to get up earlier it will allow me to match up my sleeping pattern to the college schedule more effectively.













[bookmark: _Toc5898428]Section 5
Conclusion/Evaluation	Comment by Lesley Grimbaldeston: Limited attempt at evaluation of the underlying concepts and principles, tending towards description.

I have made a few discoveries and assessments while doing this project, it has allowed me to look closer at myself and discover how I am truly thinking and acting, I can clearly see which things I am doing well and which need some significant improvements. This project has also allowed me to think about what my goals are and how I hope to achieve these goals, I find I lack motivation at times and this is directly resulting from my lack of goals, if I possess these goals then I will then strive to achieve them which in return will make me a better person with a lot more drive. This project has also taught me the important of data security and the need to have backups present at all times otherwise a major loss of data can occur if one of the disasters stated above were to occur, because of this understanding I was able to formulate my strategy to counter data loss and thus making my data more safe and secure.
Areas for future study/consideration
There are a few areas that I would like continue studying in order to allow more self-progression, these are the following:
· I would like to continue monitoring my progress in achieving my current goals as well as making additions with new goals that may present themselves in the future.
· I want to continue using my data loss prevention strategy as in the past I have fell victim to data loss and I understand how frustrating it can be to have to redo work because of it.
· I would also like to improve the skills I am weakest at such as my design work and public speaking.
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Jung test
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Personality test
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Career test
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