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1 INTRODUCTION                                                                                                                                                   
February 2025, I started a new experience as student at UNIVERSITY OF WALES in London. I decided to study BUSINESS SKILLS FOR THE WORKPLACE. One module in this certificate, is Academic Skills. Now, at the end of the module, I have to present a Reflective Report. Reflective report is a deep examination of thoughts and behaviour, to learn about ourselves and the situation, in order to guide our decisions, actions and understanding ourselves (Newcastle university 2025).                                                                                                                                         In Academic skills lessons. I have been impressed by how to find information and time management. These two courses have changed my habits and made me more confident. I will share my reflexion starting by finding information and then the time management.
2 MY EXPERIENCE IN UNIVERSITY OF WALES IN LONDON
I did not used to give importance to how I get information. But now I know, finding scholar information, which is the way you manage to get reliable information; it may be in an academic book, a journal article, a conference paper, a website, must surpass the CRAAP test (Currency, Relevant, Authority, Accuracy, Purpose). According to Newcastle University (2025)” Finding and using good information in your assessment, is essential to show your topic understanding and your ability as a critical thinker”. For me, the way and the information I use, shall boost my mind vision. So, I must take time to search and find credible information.
As student, time is very important, I must struggle between university, family, friend, work, so the time management skills. Time management lessons teach me the different strategies I can use to organize my student life in relation with what I am facing at. I learn three strategies: 
· The 4D strategy, good for when I prepare my assessment
· Pomodoro Technique, important during my revision
· Eisenhower Decision, necessary to manage more activities.
[bookmark: _Hlk195005482]Managing correctly my time, help me to perform my studies, to avoid stress, to concentrate my efforts, to be responsible and have more free time. “While you are studying, it is important to make effective use of your time. That means not only prioritising your revision and assessment but making time for yourself too” (Newcastle university, 2025). Now I am not in rush when I go at work, I help my wife in kitchen, I do not arrive late in class, as some time it happened. Some students arrive late, for me, they did not organize their journey. Does it mean that, what we did in class was not enough understood?                                                


3 Personal reflection
3.1 Evaluation
    In class, the way the teacher dispenses the lessons, determines the understanding. For me, the lessons were well taught, the definitions of themes were clear and simplified. The different skills in the module were followed by exercises. In the lesson <Finding Information> my understanding has been enhanced with some activities in class.       (see appendix 1).
And one thing important, the students were asked to participate in class by reading answering to question or giving their point of view. The teacher was closed to the students to check and give subjection on activities done in class (see appendix 2).
But, during the lessons, according to me, the teacher should have asked to students to give an example on what happen to them this week, in relation with what we are studying. For example, how did I manage my time this week? what process did I use? What new Academic information can I give to my colleague and where did I find it? This, just to concretize and well understanding the concept taught. 

3.2 Analysis
Well understanding the lessons taught, is the main challenge of a teacher. My Academic skills module, in general was well presented and well structured. I got the feeling that the teacher knows perfectly his module. During the class lessons, I notice that the teacher used the effective teaching strategies. (Dean, 2024) “When a teacher implements a combination of effective teaching strategies, their students have the opportunity to understand concepts from multiple perspectives, leading to a more comprehensive grasp of the subject matter”. This method made me interact with the teacher, the lesson and my colleagues and facilized my understanding.
 Each topic of the module is in relation with the previous one. The sequence of the lessons made me understand the impact of the previous on the next one. As example, when I read a book, I take note then I look for information about the book’s topic I note the source where I get them, and in base of my Academic writing style, I am ready to produce an essay, a report and why not, write a book.
Therefore, the impact of the Academic skills in the workplace has not been related in class. All the skills learned are supposed to have an effective use in my work or having a future importance in the job that I am pointing at. Maybe that relation was let at the student appreciation. But for me, putting up the relation between what I learn and its purpose in real workplace enhance the importance and the understanding of the lesson.  
But whatever, from what I learned, I started developing self-discipline according to the Time Management, that lesson has changed my way of organising my tasks. The students engagement guides me everyday in my workplace, keeping place tidy, reporting any unusual thing.

4 Conclusion
At the end of this Academic Term, I notice that a good learning of Academic Skills is very essential, it gives you fundamental knowledge to start an activity. According to Blades and Gibb (2012), skills such as taking responsibility, doing research and communicating findings are important when it comes to employability. Academic Skills are skills that I can use in variety situations. For example, paraphrasing, when I talk about a book I read, time management when I plan my holidays.
Academic Skills is important and useful as well in common life as in the workplace. According to me, that module must be taught in every branch of university studies. 
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6 APPENDIXES
Appendix 1: Activity in class on CRAAP Test
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·  Appendix 2:  Activity in class, teacher’s observation in my classwork[image: A close-up of a paper
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