HOW TO CREATE A CHART ON MICROSOFT WORD
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STEP 1:

The first step of how to create the chart is press on the ‘Insert” which is

located the top left of the screen
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STEP 2.

After pressing on ‘Insert’ you will then need to press on ‘Chart’.

File Home Insert Draw Design Layout References Review View Help

B Cover Page v ] ] IO Shapes v 2= SmartArt HE @ Llink ~
H g . e
D Blank Page Table Pictures @ lcons |:|I| Chart Online D Bookmark
= Page Break ¥ ¥ €D 3D Models v 5! Screenshot v Videos [ Cross-reference
Pages Tables lllustrations Media Links

STEP 3

The third and final step would be
pressing on the chart that is best & e |l [BE A HIG 88 A0 WO
suited to you and then to press 'OK' & - Clustered Column

to insert the chart onto the word | I I | I I

document so you can edit the chart it Ll
and add the information you want
to it,

For more information on Microsoft o __| [_coc
Word, you can go to...

https://www.howtogeek.com/769692/how-to-make-a-chart-in-microsoft-word/




