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Introduction
[bookmark: BettyEdwards]	“As each new skill is learned, you will merge it with those previously learned until, one day, you are simply drawing - just as, one day, you found yourself simply driving without thinking about how to do it.” (Betty Edwards)
	When we talk about skills, we talk about the ability of one being able to do a certain work or a type of activity which needs special training and proper guidance. A skill enables you to do something in the best possible way. 
	The following paper is about my experience with the University of Wales Trinity Saint David and the learnings that I’ve experienced so far. In this module that we completed we have learned about how to do a proper research and which are the methods to find them the easiest like on the internet or the books we need to read in order to obtain the information needed. We have learned how to improve our essay writing and creating an assessment with the correct academical language, from the first day until the end of this module I could really see an improvement on my writing and I can say that I have improved my English as well, I’ve expanded my vocabulary and learn some grammar rules that I wasn’t aware about. 
	One of the major things that I have learned and that is very important in the academic world was how to give proper references and how to avoid plagiarism. This is a matter of legal inquiries, if we don’t pay attention to where we get our sources from and we don’t do the proper referral we can have big problems. Another part of the learnings wold be paraphrasing, we get a lot of information, from the internet, from the books we read, paraphrasing refers to how we can put into our own words everything that we hear, learn and read. This shows our understanding in the matter and how we can express what we learn.
	In our classes we discussed about summarising as well, it’s something that we do quite often, trying to pass on an information, describe a movie we saw or even talk about an event. Each we have our own way of summarising this happenings, some have a tendency to talk a lot and give each and every detail, some like to be shorter and just give a few key points that marked their point of view, well, in academic writing we  can’t go blabbering in however way we want there for we have been taught the proper way to do so and be on the right point.
	In the last part of the paper we will discuss about one of the major subjects of this module and indispensable which is the communication and how to present the information gathered. Since we started the university, one of the first things we did was to communicate, to get to know each other, with the colleagues and our lecturers as well with the university staff, we’ve been organized to work in groups, all this couldn’t be possible without communication. Now, this is the basic communication, with the help of this module, I have learned that the communication is of different types and can be collected or transmitted in many ways, which we’ll debate throughout the following pages.
Skills
Skills give you the special ability in doing a task, sport, teaching, use of techniques or understanding which require special training and learning. The skills can be divided in hard skills and soft skills.
	Hard skills refer to the skills that can be taught that can be achieved with training and work, this would be skills like: technological, computing, obtain a degree, typing skills, research skills, use of resources etc.
	Soft skills refer to the personal abilities and attributes that help an individual interact and being able to work efficiently and happily with other people, for example: connecting, communicating, engaging (team work), empathy, presence, patience, motivation, time management etc.
	In obtaining a job, you must present yourself with the proper skills for the job you want to obtain, due to the high competition in the UK for having a job well paid, you must show a lot of abilities and knowledge, to have a strong resume that highlights all the qualities you have and all the knowledge, experience in the field is very important as well, one of the major things that employers look for, sometimes you might not have all the inquires but you have the right attitude and determination which can me much more valuable in obtaining the desired job. 
	Throughout my studies, I have had the opportunity to discover some of my skills and to improve on others that I wasn’t so great at. The fact that we were placed in groups which made us work together for the same purpose (delivering our presentations) has made me aware of the importance of teamwork, communication in a team and time management.
	One of the first steps that we had to make, was knowing each other, learning what abilities we have and how we can fit our talents into our work, we decided who is the best in communicating like this can be the group leader, who is the best in finding information, I am better at making presentations. We have learned t accept our colleagues and work together, we support each other, encourage and when needed we are there for one another, because these are the key points for building a good team. 
	In order to have good results we created a good communication routine, with the help of technology, we created an online group so we can work on our assignments even if we couldn’t be in the same room, we each did our part and we discussed of the best way to assemble our work so we can make the presentation we delivered. Having a deadline, it helps you learn how to manage your tine, to know how much you need to allocate for each task and how many hours a day to work on your paper, I can say that from my first day, I have considerately improved on my time management and I am more punctual as well. Working together and communicating is what makes a team work in the best way.
SWOT 
	The best way to have a better understanding of oneself is to do a personal analyse, in this module, I have learned about the SWOT analysis, it is very commonly used in all types of business, it can be used at an individual level and it’s very effective to do it periodically.
SWOT highlights ones Strengths and Weaknesses which are the internal factors that influences a person and the Opportunities and Threats which are the external factors that can influence one’s future or the future of a business.
As an example, I will use my personal SWOT analysis to determine my current situation.
Strengths: -Dedication
	      -Perseverance
	     -Open minded and ready to learn anything new
	     -Good in the kitchen 
	     -Hard working
	     -Active
	    -Optimistic
Weaknesses:  -Impatient 
	          -Struggling to work in a team
	          -Not good in taking orders (used to work alone)
	         -Stubborn  
Opportunities: -Obtaining a higher degree 
		 -Possibility of having my own business in the future
		 -Building a family
	            -Having more stability
Threats: -Competition 
	   -Brexit
	   -Political changes
	  -Terrorism 

Personal Development Plan (PDP)  
	At the beginning of our classes, we were asked what are our plans for the next five years, question that I wasn’t able to answer, I have never thought that far, I’m never sure about tomorrow so I can’t think about the next five years, this was the moment in which I have learned how to make a plan, how to think about tomorrow and further more. Therefore, I have made my own Personal Development Plan, which includes analysing my current situation, the knowledge achieved throughout the years, setting up targets for what I desire to do with my life and how to put everything in to plan. 
My goals are to complete my university with good scores, to be able to balance my life in a way that neither the school, work or personal life to be affected and to succeed in all of them, being able to raise enough money to give me a head start in opening a business.
Skills and Knowledge, in order to achieve the goals that I mentioned before, I need to use certain abilities, for graduating successfully I need to develop better writing abilities, listening and reading. For managing my life properly without failing, I have to be better at time management and to have a good organization (critical when you want to do more things at once) and for raising money for my business, I have to be very considerate with the money and to be healthy so I can do everything that I proposed.
Resources, to be able to achieve my goals, I will need to get some resources, the most important ones that will get me to the finish line would be first of all my strength, physical and psychological health, finances, achieving knowledge, opportunities, moral support, stability and time. 
	Making a SWOT analysis has helped me to realise which are my qualities and my flaws in order to obtain a better job, because like this I can see what I need to improve and on the other hand what I can highlight more from my qualities, knowing what my opportunities can be, and what I can do better for myself has given me a purpose and an idea of what I want to plan for my future. This was a real eye opener and helped me a lot in creating my Personal Development Plan which I’m looking forward to following and achieve my targets.

	“Life is not primarily a quest for pleasure, as Freud believed, or a quest for power, as Alfred Adler taught, but a quest for meaning. The greatest task for any person is to find meaning in his or her life.” (V.E. Frankl)



Conclusion

	Although it’s been only ten weeks since the beginning of this university, I am proud to say that with the help of this module I am better now at managing my time in order to do my work on time and to balance my daily life better as well, I know what paraphrasing means and it was very useful in building this assignment, thank to my colleagues and doing the work in a team I learned how to have a better communication, I can understand better and I am not so frightened of engaging and being part of a team.
	A very important skill that I developed throughout this course has been my academic writing, and I am still improving. I feel more confident now and I feel that I can do anything, time to get out of the comfort zone and to turn my life around. I can get a better job and focus on my goals.
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