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Task 1 – Compare Four Job Adverts (≈300 words)
I looked at four job adverts for roles that are similar to what I would need in my LED billboard business, mainly Marketing Assistant and Sales Coordinator. These roles are important because they help promote services, communicate with clients, and support basic sales tasks.
Common Skills:
· Good communication skills
· Basic sales and negotiation
· Teamwork
· Time management
· Basic IT skills (Word, Excel)
Common Knowledge:
· Basic understanding of marketing
· Social media knowledge
· Customer service awareness
Similarities Across Adverts:
All adverts mention communication and teamwork as essential. They also ask for basic IT skills and some marketing knowledge. These are important for my LED billboard business because I will need to talk to clients, organise bookings, and promote advertising packages online.
EDI / Legal Observations:
The adverts use neutral and inclusive language. They do not ask for unnecessary personal details and follow the Equality Act 2010 and GDPR rules.
Summary:
The adverts show that communication, teamwork, and basic marketing knowledge are the most common requirements. These skills are important for my business because I need to explain services clearly and work with others when installing and managing LED billboards. All adverts mention social media, so I need to keep improving in this area. Comparing these adverts helped me understand what employers expect and what I need to develop further.
Task 2 – Self‑Assessment & Evidence (≈500 words)
SWOT Analysis
Strengths:
· Creative ideas (I developed a business plan for LED billboards)
· Basic marketing knowledge from my studies
· Strong motivation and willingness to learn
Weaknesses:
· Limited practical sales experience
· Not enough knowledge about advertising laws
· Need to improve confidence when presenting

Opportunities:
· Growing demand for digital advertising
· Online courses for marketing and business skills
· Networking with local businesses

Threats:
· Strong competition in the advertising industry
· High start‑up costs
· Fast changes in technology
Evidence of Readiness (STAR Example)
Situation: I had to present my LED billboard business idea as part of my coursework.
Task: My task was to explain the concept clearly and show how the idea could be useful for small businesses.
Action: I prepared a set of slides, researched the PESTEL factors, and practised the presentation to make sure I could deliver it in a clear and organised way.
Result: I completed the presentation and received constructive feedback that helped me understand what I did well and what I can improve in the future.
Reflection:
This experience showed me that I have good ideas, but I need to improve my confidence and learn more about advertising regulations. Using SWOT and feedback from class helps me understand what I need to work on. I plan to continue learning through CPD courses, research, and presentation practice so I can develop the skills needed for my business.
Task 3 – Employment Goals & Personal Development Plan (≈500 words)
Short‑Term Goals (0–3 months):
· Complete an online course on marketing basics (Deadline: March)
· Practise my elevator pitch and get feedback from two classmates
· Learn about advertising regulations using CIPD and ACAS guides
Long‑Term Goals (6–12 months):
· Attend two networking events to meet local business owners
· Secure one pilot contract for LED billboard advertising
· Improve social media skills by creating a simple website and posting regularly

Personal Development Plan (PDP)
· Goal: Improve my marketing and legal knowledge
· Skills to Learn: Social media marketing, advertising compliance
· Next Steps: Enrol in a CPD course, research regulations, practise presentations
· Resources: Online courses, CIPD website, peer feedback
· Timeline: Review progress every three months
· Completion Indicators: Course certificates, feedback notes, one signed contract
Explanation:
These goals will help me build confidence and develop the skills I need for my LED billboard business. They follow the career development process (Discover → Explore → Make Choices → Take Action) and include CPD activities to support continuous learning. By completing these steps, I will be better prepared to grow my business and work professionally with clients.
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