


Task 1 – Reflection
Introduction:
In this essay, I will reflect on my experience of Learning in a digital era course and discuss the skills that I have gained. I will also identify the skills that I still need to develop. The Gibbs Reflective Cycle is “a model you can use to focus on a specific situation or event and understand more about the role you played in it. (Wallbridge, 2022). This model will be used as a structure to guide my reflection on this experience.
Description:
In February 2023 I started the law and Legal Process course at the University of Wales, Trinity and Saint David. I was excited about this course because it was something that I wish I have done a long time ago, and I am confident that I will be able to organize my time enough to be able to cope with school and my home responsibilities. 
During the course, I learned to use various digital tools, including productivity software, databases, and research tools which helped with easy access to all the information I needed. I also learned how to conduct research using the library catalogue and other online resources. Furthermore, I developed my communication skills through online discussions and group tasks. Teamworking was also highlighted throughout the course, as we worked on group projects and shared ideas and feedback.
Procrastination is a problem which can cause serious issues like lower well-being and grades. It affects students of all levels and has different causes, meaning different solutions are needed to overcome. (Shatz, n.d) Therefore, in my months of studies, I also recognized that I had unconstructive habits, particularly postponement and perfectionism. 
I often found myself delaying tasks until the last minute or spending too much time trying to make things perfect, which hindered my productivity and caused unnecessary stress which made me realise this issue needs to be addressed.

Analysis:
Passing the exams and keeping up with my studies was because I expanded my knowledge in the technology field which helped me with getting my assignment to look professional and well-written and to get my weekly task done and supported by the right evidence. Learning how to access online resources and platforms helped me massively with my work, too, because now I’m able to finish my work in a more time-effective way. The lack of motivation and inspiration was solved by becoming a better team player.
Some of my skill has improved and I can see a significant change in my professional and academic performance however there are still some issues I need to address such as my time management skill and dealing with unhealthy habits. I come to realise that I was not able to achieve the results I wished for due to my lack of organisation, prioritizing my tasks by following Eisenhower’s Principle, “I have two kinds of problems: the urgent and the important. The urgent are not important, and the important are never urgent” (Eisenhower, 1954) and because of my perfectionism which made me take longer than expected on doing my tasks. I am grateful for being able to recognize those habits because this is how I to realised how important are these skills, for my academic achievements, personal life, and wellbeing.
Conclusion:
In conclusion, my experience of learning in a digital era course has been a valuable one. The Gibbs Reflective Cycle has helped me to reflect on the skills that I have gained, including using technology, conducting research, effective communication, and teamworking. However, I also realize that I still need to develop my time-management skills and overcome my unhelpful habits of procrastination and perfectionism. By doing so, I can become a more efficient and effective learner and professional, able to take advantage of the opportunities and challenges of the digital era.
Action plan:
In the future, to avoid delays in my work, stress, and exhaustion I’m planning on focusing on short-term goals, scheduling tasks on a calendar, and being realistic with the date of completion. (Schrader,2017) For my professionalism, I will be working towards improving my skills rather than proving my abilities and understanding that there is no perfection, mistakes are a learning opportunity. (Bush,2016)
I believe all these skills are crucial in every role in life such as job, mother, and wife and I’m glad that I got to master some of those which I’m sure will help me have a happier, stress-free, and more organised carrier and life.
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Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	Diana Man 
	2234498
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Time: better time management 
	Producing a timekeeping log.
Use the important/urgent principle.
Make a “to-do” list every day.
Take small brakes.
Learn to say no.
Reduce Exposure.
(Croft, 2023)
	A planner.

Notebook or a phone application.

Strength and determination.
Quite room or office.

	Help keep up with my tasks.
Follow my time management progress.
Being able to multitask.
Manage my time effectively.

Prioritize my task.
More relaxed.
More confident.
Getting tasks done and completed.
Being more productive.
Allow me more time to get my duties done.
	By the time I finish this course.

	Improve my communication skills,
	Be clear and straight to the point.
Prepare ahead for conversations.
Be aware of body language.
Be aware of the tone I use.
Practice active listening.
Practice and improve your emotional intelligence.
(Emerson, 2021)
	Practice my writing a journal.
Notebook.
Phone journal.
Mirror.
Family feedback.
Reflect on verbal, non-verbal communication.
Taking time for reflecting on my verbal replies or emails.
Going to seminars.
Take part of classes.
Read books on the subject.
	Making long term professional relationships.
Making myself and my ideas understood.
Understand all the information received.
Do presentation confidently.
Elevate my academic writing.
(Iksan, Zanaton & Zakaria, Effandi & Meeran, Subhan & Osman, Kamisah & Koh, Denise & Mahmud, siti nur diyana & Krish, Pramela. 2012).
	In the next two years.

	Exercise in a daily basis
	Start with mini exercises.
Set a few and realistic goals.
Be flexible and have a adaptable attitude.
(Steinhilber, 2018)
	Exercising clothes and equipment.
Diary or phone calendar.
Access to my leaving room.

	Improve my health.
Be positive.
Be focused.
Be active.
Boost my energy.
	In the next 6 months.

	Finish the Law and Legal Process Course. 
	Focus on my studies.
Get great marks.
Attend classes.
Turn long term goals into short term goals.
Build skills relevant to your coursework.
Assess your learning style.
Maintain a social balance.
Take care of your health.
(Coursera,2023)
	Laptop.
Access to public transport or transportation.
Access to learning tools.
Balance diet.
Relaxion time.
Personal Stationery.
Time for studying.



	Boost my confidence.
Help me get a better paid job.
Make my family proud.
New opportunities.
New areas of development.

	In 3 years.
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