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[bookmark: _Toc101881051]Introduction

Reflective writing is the total of reflective thought, which is an academic setting that often entails analysing an idea or event as well as thorough consideration of other viewpoints. People think reflectively in everyday life, hence reflective writing is a more personal kind of academic writing. Reflective writing's primary goal is to help an individual in gaining from a particular practical encounter. Overall, reflective writing aids in the establishment of links between what a person has learnt in theory and what they must do in reality. Reflective writing aids in the development of a greater comprehension of a subject as well as academic abilities. The following report includes reflective writing focused on the learning module subjects of reference, paraphrasing, CV writing, time management, and IT skills utilising “Gibbs' Reflective Cycle” approach (Adeani, 2020). Professional advancement is mostly determined by an individual's personal growth. By completing all academic criteria, I may be able to get employability skills as well. I learned referencing, paraphrasing, CV writing, time management, and IT skills while studying this curriculum. For the current Assessment, I have made the best use of the Gibbs Reflective Cycle to demonstrate and improve my existing skills. I've reflected on how beneficial those abilities have been to me using Gibbs Reflective Cycle, taking into account what I previously knew, what I learned in the sessions, and any learning I did outside of the classroom.

[bookmark: _Toc101881052]Gibbs Reflective Cycle 

By analysing a specific circumstance in this evaluation, I have employability abilities as well as academic abilities. In this model, I utilized the "Gibbs Reflective Cycle" to help me comprehend and assess the situation. Gibbs Reflective Cycle is a well-known reflection model that leads to several phases of experience. Graham Gibbs created this reflective paradigm in 1988 to give structure to learning activities. It provides a framework for analysing events, and the model's cyclic structure allows for planning and learning from both successful and unsuccessful outcomes. This technique is a wonderful way to work with situations or stand-alone experiences that occur repeatedly. The six steps of Gibbs' reflective cycle (“Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan”) assist people in clarifying their understanding of what they've learned and reflecting on their experiences. By and large, this methodology is phenomenal in helping understudies in gaining from occasions that they experience consistently, especially those that don't go as expected. Subsequently, I accept I have acquired a superior comprehension of the technique through which I direct my critical thinking and related undertakings. All through the learning module, I understood that I expected to upgrade my referencing, paraphrasing, CV writing, time management, and IT skills. In this situation, Gibbs' model might have helped me in deciding the actions that should be viewed to further develop both my employable and academic abilities essentially (Jackson, 2014). This model's acceptance and application at all levels may have aided me in generating a consistent appraisal of my personal experience throughout the learning module. The steps of the Gibbs model in my academic learning are mentioned here.

i. [bookmark: _Toc101881053]Description

The cycle's initial step is the description, which is an announcement of related knowledge made by a person. I need to contemplate the module's experience while writing this report. I needed to make a concentrate on my capacity because of the "SWOT analysis", time usage apparatuses, and Personal Development Plan while investigating my employability and academic abilities (Herman, 2017). To appropriately evaluate my capacities, I likewise expected to lead a study into the literature regarding the matter. It was trying to find applicable writing on the internet because specific journals are simply accessible to subscribers.

My peers helped me in acquiring a comprehension of the literature and how to get and recuperate valuable data from it. It helped me in figuring out how to dissect and examine existing literature to grow my insight in anticipation of future examination. After getting help from my peers, I needed to survey my capacities on a singular premise. I was left with my undertaking from the get-go. Yet, step by step, I figured out how to conquer my restrictions and led an exhaustive assessment of my capacities.
ii. [bookmark: _Toc101881054]Feelings

Throughout the report, the feelings phase of the reflective cycle entails articulating the individual's feelings and experiences. I had to research numerous books to identify a suitable model for evaluating my employability and academic skills to evaluate my employability and academic skills. At first, I struggled to decide which model to examine, but in the end, I settled on “Gibbs' reflective cycle” for this reflective diary (Husebo O'Regan and Nestel, 2015). I was a little hesitant and unsure about the reflective models and what to choose at first. In addition, some diaries were unavailable, which made me apprehensive and furious. Then I told my classmates about the problem with the exploration articles, and they helped me in gathering data.

I encountered an issue with the previously mentioned issue when I was initially fostering this module. From that point forward, as I kept on chipping away at this module, I ran into an issue with investigating my abilities, as s employability and academic abilities are continually changing in light of the condition of my current business (Suleman, 2018). After reviewing my skills, I felt quite awful about my performance because they were primarily old and needed to be updated to reflect present times.  Luckily, I was able to sort out and plan a self-improvement plan for my professional and academic advancement.
iii. [bookmark: _Toc101881055]Evaluation

The evaluation stage centres on the negative and positive parts of a singular encounter. I ran into various issues and limits while dealing with this module. Some of them had a favourable impact on my preparation for this module, while others had a negative impact. The shortfall of data from the literature about employability and academic capacities exhausted me and diminished my inspiration for this appraisal, which had an adverse consequence for this situation.

Aside from that, the difficulties in the review restricted my using time effectively because comprehension and assessing the data in this space called for a long time. In any case, I set forth some parcel of effort for this module, even though I had a lot of limits when it came to writing this report. My capacity to deal with my time permitted me to finish my responsibilities on time. What's more, my reference abilities helped me inappropriately it was fitting to refer to the material when it. Yet, I didn't surrender, and I drove forward in conquering my limitations and finishing my report.
iv. [bookmark: _Toc101881056]Analysis

The analysis step of this reflective paradigm supports acquiring an exhaustive comprehension of the issue and deciding why things worked out positively or ineffectively in a particular action (Jacobs, 2016). In this report, I've encountered various issues, restrictions, and benefits that compelled me to write it. Demotivation and boredom were the negative parts of my profession, which were brought about by an absence of technical understanding in these areas. I needed to acquire however much material as could be expected because I was encouraged to gather information on the issue by researching numerous periodicals.

I couldn't perform it all alone attributable to an absence of positive aspects that influenced my report as improved time management and dedication, as well as a greater grasp of referencing procedures. I could have done greater research. Accordingly, I expected to enrol the help of a buddy to assist me with fathoming the realities encompassing the literature review. Besides that, the positive aspects that influenced my report were improved time management and dedication, as well as a greater grasp of referencing procedures. I could have done greater research on my abilities and saved a great deal of time for one more piece of the apportioned task assuming that I had a superior technical understanding. Since the report focuses on my employability and academic abilities, it urged me to assess and investigate my shortcomings there, and it helped me in fostering self-advancement intend to work on my capacities.
v. [bookmark: _Toc101881057]Conclusion

The model's last stage features what an individual realized all through the report and how things may be done any other way to accomplish similar targets. All through this academic learning experience, I've acquired an assortment of skills and acquired expansive attention to employable and academic abilities. While chipping away at this paper, I ran into various issues with web use, procuring writing, and assembling information on both employability and academic abilities. As I attempted to complete my report on self-assessment of my abilities in two separate regions, I became mindful of my impediments. I needed to manage a period requirement when it came to completing my report because of an absence of technical understanding.

I might have scheduled a full-fledged system to finish this report from the beginning, however, my absence of professional time management and good planning caused me to suffer greatly to complete the task. Both students and corporate executives need to be able to manage their time well. Moreover. I improved my note-taking skills in class, which helped me immensely throughout the report (Mehta and Sagar, 2015). As a result, I need to overcome my academic deficiencies to be successful in my ideal career position.

vi. [bookmark: _Toc101881058]Action plan

An action plan helps with managing a comparative issue alternately and more productively to make it more compelling in the future, so concocting a plan for future development. I delivered a plan for the improvement of the difficulties and requirements shown throughout the report utilizing this period of the Gibbs reflection cycle. To achieve them, the strategy must be “SMART”, as well as measurable and realistic. The following is my action plan for overcoming my constraints.
	Skills
	process
	Resources
	Deadline
	Metrics

	Referencing
	I can also use numerous tutorials on the internet to figure out how to refer to the writing by utilizing the proper citing style for the author's journal.
	University guidelines, online sessions, and tutorials.
	1st May 2022
	Perfectly referencing the literature in research and reports.

	Paraphrasing

	I can read a variety of publications about paraphrasing and provide a summary of any issue. Various online writing skills sessions can assist me in learning those skills (Nas and Nhat, 2017).
	Online courses, books, and YouTube.
	1st June 2022
	Writing and paraphrasing a topic more effectively.

	Time management skills and IT skills
	I can improve my time management skills by utilising numerous technologies that will enable me to create a more comprehensive schedule than the one I now have. Aside from online tutorials and courses, this platform can assist me in improving my technical expertise on this subject (Sainz, 2019).
	Online tutorials, courses, articles, and workshops.
	2nd July 2022
	Effectiveness in the utilization of various analytical tools, for example, STATA, Excel, and other significant specialized angles. Additionally, the capacity to oversee time and submit work on time by using technology.

	CV writing
	Joining some offline and online classes will assist me with further developing my CV writing abilities. A few businesses and agencies likewise furnish me with student seminars, which will help me better figure out current realities.
	CV writing and training companies, online courses, and seminars.
	3rd August 2022
	Writing an effective CV for a job position that includes all relevant skills.



In addition, I can set up a "skill audit programme" to determine how successful my talents are in the actual world and how much I need to grow in the future.
[bookmark: _Toc101881059]Conclusion

I learned an assortment of skills in this module, including paraphrasing, referencing, CV writing, time management and IT. These capacities are expected for scholarly exploration and advanced education for scholastic students. The report helped me in perceiving my weaknesses and strengths. It additionally helped me in fostering an action plan that intends to additionally work on my talents to my advantage. It likewise assisted me with grasping what sorts of capacities leaders need for their organizations as a student. Furthermore, I've figured out how to upgrade my current conditions by using an assortment of instruments to remain above water in the corporate area.
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