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Introduction
According to wikipedia(2020), a skill is that the ability to perform a specific thing with fantastic result often within a particular period. We develop skills through experiences. They can be either simple or hard, general or specific. The hard one are concrete skills that are specific in your job and they are required for you to truly do your work. On the other hand the simple skills are interpersonal which will be used in every job these include communication, teamwork and adaptableness. We can find them in almost all fields for instance at work, school and in life. Wikipedia(2020)
 
Develop the skills you need for life
According to Skillsyouneed(2020), defining Essential Life Skills it is hard because there is no definitive list of them. They are not skills that everybody will need, but writing ability are likely to be useful during a sort of careers and jobs. When buying a house, you will need negotiation skill, and you'll certainly need patience and good mood. By learning new ones, we increase our understanding of the planet around us and equips ourselves with the tools to have a more productive and fulfilling life, finding ways to deal with the challenges that life throws at us. 
Forecast the apparent It will become clear that Skills You Need include a lot of helpful tips that will assist you to develop these crucial life skills and much more. Those fall under variety of areas, including personal, interpersonal, writing and numeracy. Personal Skills are essential if we want to maintain a healthy balance in life. These skills include many of these on the World Health Organisation’s list, like resilience, self-control and self-awareness. 
They include skills like recognition or coping with emotions. Ability to manage anger and stress also can be essential. Skills You Need pages also contain useful information from Caring for your Body such as importance of food, diet, nutrition and the way you have to exercise to stay healthy. The second important area of life skills is about interpersonal and communication skills. 
Communication skills are generally seen as a subset of interpersonal skills, decision-making and problem-solving, but all are important enough to think about. This is such an enormous area that you simply may find that it is worth taking our Interpersonal Skills Self-Assessment Test to seek out how good your listening and other interpersonal skills are. Our Writing Skills section includes help and practical advice to assist you improve your writing. 
Many people struggle with maths or numeracy but they can be crucial in day to day matters. Developing or refreshing your numeracy skills, however, can offer you a true boost in life. See our Numeracy Skills section for easy-to-follow, real-world samples of basic numeracy. 
Willingness to learn is the most important skill it gives you motivation to gain all  the new  skills needed in life.Skillsyouneed(2020)
 
 
Employability Skills : The Skills you Need to get a Job
According to Skillsyouneed(2020), nowadays career is rarely lasting for life. Many people change their profession more than once during a lifetime therefore they need a set of skills that makes them flexible in choosing for a job. We all have transferable or employability skills which are not specific to single profession and they give us wide range of choice in the future.
In contrary to what you may think employers are more interested in your ‘soft skills’ than your experience and education. Of course that those also count but they are not the main focus because soft skills are much harder to learn.  You have to be able to  “sell yourself’ in the interview, make employer want you as an employee. Writing a solid CV and cover letter is half of success, showing in it willingness to learn, being reliable and good communication with others are key skills while doing that.
Interpersonal skill set is really sought out, thanks to them you can be effective team member with bright future. Having them allows you also to lead better balanced less stressful work life.
● Communication skills: it is the action of receiving and sending the clear message.
● That included
● Verbal communication: the way you express yourself in words, writing and speaking.
● Non-verbal communication: when we express ourselves with the body.
● Lessening: how we interpret the message 
● Emotional intelligence: the ability to use your motions in a positive way. 
● Team-working: knowing how to work with different people.
● Negotiation, persuasion and influencing skills: find the best solution and share your ideas.
● Conflict resolution and mediation: resolve the disapproval in a positive way.
● Problem solving and decision making: solve problem and make the best decision for the company.
Being dependable means you will do what is need to be done, moreover you can organise your time in an efficient way. It also says that the person is trustworthy and self-disciplined. You now how to take responsibility for your actions. Self-motivation as well is a big factor in being good employee it shows your creative thinking and willingness to develop. 
Having an open mind gives you an opportunity to improve your skills and expand your knowledge. Personal development weather is it informal or formal in current times needs constant updates and revising of skills the better they are the better are your chances to be employable.Skillsyouneed(2020)
 
What  are the 10 Skills That’ll get you a Job when you Graduate?
According to Targetgobs(2020), depending on the chosen work field you can be asked for particular set of skills.
Those can be key employability skills that encourage you to work right.
Here are the skills that grow over time thanks to work experience. That you will transcribe in your cv to show them to your work.
● Commercial awareness know how the industry is organised and show that you understand how the organisation of products and services is.
● Communication, being able to speak, write and listen clearly( knowing how to make the message sent understood and being able to listen)
● Teamwork you must be able to collaborate with other people, take responsibility and know how to ask for help. You have to create a good relationship with your colleagues to create a balanced environment at work.
● Negotiation and persuasion understand how to come to an agreement to make the situation positive.
● Problem solving you should be able to find a logical way to solve problems, moreover it is good to show that you are capable of seeing problems from different perspective.
● Leadership, gradually reach your goals bat you need to make your colleagues understand the importance of work and set a good example.
● Organisation prove that you are able to make plan and the right decisions.
● Perseverance and motivation convey your potential to finish your job correctly even if there are problems in between.
● Ability to work under pressure not panic but keeping a “quiet” behaviour.
● Confident be sure of yourself without exaggerating.
● These are just 5 skills that will help you achieve a complete preparation
● Manage ambiguity lets you adapt to fast changing world
● Resilience
● Analytical skills allow you to analyse different information.
● Enterprise and entrepreneurial skills, being inventive full of new ideas this ability is usually enjoyed by newly graduated student
● Best way to showcase your IT skills to your colleagues is to show  that you have been able to use them in your past with example.
How to describe your skills in your CV
The first thing you need to do when writing about your skills learned over the time is to give example and description of the job field.
Use polite/assured language.
it crucial to talk about important skills rather than general ones.targetjobs(2020)
 
Seven Skills Student Need for their Future
According to Dr. Wagner (2009/2020), in the world there are two types o organisations , one coming from the economic industries and the other from technology.
Dr. Wagner combined the teaching of the best schools and skills for the future and called them Global achievement gap.
We are talking about the new generation where technology is used everywhere except school.
This desire that the school should teach and communicate in different way.
Although the school environment has made great strides in recent years, we must allow our students to learn in more advanced ways. 
● Critical thinking and problem-solving
● Collaboration across networks and leading by influence
● Agility and adaptability
● Initiative and entrepreneurial-ism
● Effective oral and written communication
● Accessing and analysing information
● Curiosity and imagination
Asiasociety.org(2009/2020)
 
 
What skills do I need to become a manager?
According to Bright Knowledge(2003/2020), the manager is a person who coordinates and organises his staff. It is in charge of motivating the people and getting the job done.Many people want to be a director because of money, others want to have a lot more responsibility ant to work harder.
Skills that you need:
● Good organization: he must be able to organise the group, guide them and know what to do
● Good time management: he need to know “how to rent” the time and always be on time (to set an example)
● Interpersonal and relationship-building skill: he always works with his person, and is responsible for explaining to his colleagues to work they have. He needs to have a good communication in skills and be a diplomatic person.
● Delegation: the leader must know how to delegate other and share responsibility.
● Forward-planning and strategy: the boss put the strategy in the first place to make the plan understood
● Communication: he has the task of communicating whit his group and whit clients to keep everyone informed.
● Problem-solving: he mast be able to find the solution to a problem as soon as possible, he need to remain calm and not panic.
● Administrative and financial skills: is ensures for the money available.
● Leadership :  being able to become the leader means that your group needs to listen to you and work as well as possible.
Bright Knowledge(2003/2020)
 
 
 
 
 
Swot
According to Nesta.org(2020), the swot is the organization of the things you want to do, or improve to reach the final goal.
It does not have a length, it is a table that can represent your project. We could use it to get clear ideas about ourstrengths, weakness, opportunities and threats.
Types:
● before starting to write your table check that you have all the information.
● Write down all the good and bad things that can affect your work.
● You have to been honest with yourself to help you understand what you really need.
● Try to compare yourself with other people to get their opinion.
● Keep your swot updated as much as possible to achieve higher goals.
Strengths and Weakness
They are two subjective characteristics and depend on the analysed context.This category represents everything that can help your final success and help you to organise and create a stable plan.
The Weakness do not make you reach your final victory but include a part of your work.They are the things that need to be changed.
Opportunities and Threats
Opportunities ant Threats are points outside the project, but they can get in your way.They can include personal problems, financial and work but they can help you develop your skills or strengths.Sara k. White,19 December (2018)
 
Analysis of student’s own employability skills
My employability skills have improved over time thanks to work and school experience. In the school area I am organised, I can take notes and I can adapt very easily as for work I am very efficient and can solve problems as they occur.
In everyday life I need my own set of skills that have helped me to maintain a healthy lifestyle. The skills I used to start working are mainly my interpersonal skills, for example communication with people and teamwork. I believe that the latter is a really important thing to create a harmonious and constructive environment especially in working field.
 
Conclusion- what have you found out in general?
In general I am involved in constructive and educational work.
I am astonished at the amount of skills and significance they have to us all.
I think it is really important to follow the ability that can help you in the work place.
In the world there are many skills that could be useful for any field like team-work, negotiation, persuasion, emotional intelligence and adaptability. 
But we must also understand that all people have their own acquirement, therefore  they are able to make a contribution to work, school and life in different way.
Knowing how to use one’s power in a fair and efficient way is of great value.
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