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Report discussing the time management needed for part-time students who are working full-time, arguing the possible implications if the time management is poor
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Time management has to be considered for part-time students, as a student has exams to prepare for along with assignments and homework to complete. Accommodating study alongside a full-time job, requires getting the balance right to ensure neither area is impacted.  This report shall discuss this theory in depth.
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Time management is vitally important, as it helps phase the work so that it is not all actioned at the same time. The different types of time management are short-term and long-term. An article by Stijn (2009) discusses the research that was collected on this, “short-range planning and positive time-management attitudes were better predictors of final grade” while “long-range planning was negatively correlated to success, indicating that students who plan for the short term are more likely to succeed than students who plan in a wider time window”. This is something that would be needed to be considered when working full-time, as selecting the correct time management method is important. This analysis argues that planning in the short term is more beneficial.
Research gathered from Peterborough College (2018) list steps that part-time students who are working full-time could follow 
1. “Make a plan to follow”
2. “Set dates” for when you need/want to complete objectives of the plan
3. “Schedule study time”
4. Look at “days and times that work best”
5. “Find the best place to study” whether that be home, university/college or somewhere else
6. Ensure if any problems arise, “get help if needed”
7. “Keep motivated”
8. “Let boss know so that if support is needed”, so that they can help 
9. “Stay balanced”, don’t let studies disrupt work and vice versa
10. “Make sacrifices socially”, i.e. don’t go to the gym or go out for food and drink if deadline is due. 
A website Activia Training (2018) looks into the potential downfalls of poor time management 
· Lack of “focus and prioritisation”
· “Missed deadlines and appointments”
· “Poor quality of work” if rushed due to poor time management
· “Time wasted”
· “Lack of professionalism” if studies effect working life or vice versa 
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In conclusion, time management is vitally important for part-time students who are also working. As shown in this report, there are several limitations that can cause damage to the student and the company that the student is working for. The damages to the student include poor quality of work as a result of insufficient time being allocated to complete the task. The implications of poor time management on the company can result in poor quality of work and missed deadlines, as the student who is behind in a subject may rush their company work to try and get everything done at a reduced standard.  One way of getting around this is to decide on a method of time management whether that be short-term or long-term, and then effectively plan out a schedule that best suits them. 
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