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[bookmark: _30j0zll]Introduction
Employability skill is the most important aspect of the individuals what makes them desirable to the organizations or the workplaces based on which the person can be chosen over some other candidate. In this respect, everyone should develop proper skills so that the employability skill measure can be obtained based on the career prospect. For development of the employability skills the candidates should analyse the possessed skills and identify the skill gaps by which proper career development action plan can be developed properly. This study aims to develop a portfolio based on which my career planning can be conducted by enhancing my employability skills.
[bookmark: _1fob9te]Review of my understanding and expectation from the world of employment
In this present stage of my life, I am pursuing my studies so that I can attain a degree and can accumulate a minimum range of employability skill considering the education along with my other skills. Education and academics are almost similar things, but a thin difference is there in between the two terms. Education is everything that an individual has learned and evaluated throughout the experience. On the other hand, academics are only the bookish knowledge which helps an individual in getting a degree in the end. From the prospect of education, I have learned various activities by which my additional skills have been enhanced, on the other side as I have not completed minimum academic qualification; as a result, I am not getting a proper opportunity for proving my skills and knowledge by making myself an employee of an organization.
Being a student, I have understood that minimum degree is required for making an individual employable as the organizational work process requires communication process, use of data storage and management system as well as various technologies which are not easy to handle. In order to operate those entire prospects flawlessly, minimum academic education is required so that the employer can understand that this individual is well aware about the minimal functionality of the business process. As per the opinion of Pinto and Ramalheira (2017), Graduation in Business Management is the minimum academic requirement for being an employee of a business organization who might help in the management of accounts, sales or marketing. In order to understand the importance of employment skills, an event has been selected that indicated my employment skills with the help of DIEP (Describe, Interpret, Evaluate, and Plan) 
Describe: Being a student, I have understood that minimum degree is required for making an individual employable as the organizational work process requires communication process, use of data storage and management system as well as various technologies which are not easy to handle.
Interpret: In order to operate those entire prospects flawlessly, minimum academic education is required so that the employer can understand that this individual is well aware about the minimal functionality of the business process. As per the opinion of Pinto and Ramalheira (2017), Graduation in Business Management is the minimum academic requirement for being an employee of a business organization who might help in the management of accounts, sales or marketing.
Evaluate: Following this process, each and every post, roles and responsibility requires proper academic skills along with the other extracurricular activities and skill that makes an individual desirable at the time of competition over a job post. For that reason, self-evaluation, skill audit and the identification of the strengths as well as weaknesses so that skill development program or the action plan can be developed for personal development.
Plan: Thus, I can say that I have developed my proper understanding about the world of employment (Thomas, Piquette and McMaster, 2016). I am developing my skills including the educational, communication and technical skills as per the requirement of the modern platform. Apart from that I am preparing myself in such a way so that I can effectively beat any competitor with my effective skills.
Following this process, each and every post, roles and responsibility requires proper academic skills along with the other extracurricular activities and skill that makes an individual desirable at the time of competition over a job post. For that reason self-evaluation, skill audit and the identification of the strengths as well as weaknesses so that skill development program or the future plan can be developed for personal development. Thus, I can say that I have developed my proper understanding about the world of employment. A number of negative things might be constraints for the career development of mine and I am conducting proper evaluation based on which I am taking proper steps to become more desirable from the context of the competition or rivalry. I do not have sufficient capital to bear all the expenses including personal and professional such as course degree fees. I am belonging to a lower middle class family that resist me to peruse my passion and gain academic skills to work in a Renault company. 
From the employment world I just expect proper evaluation of myself, skills as well as my knowledge by which I expect to be an employee of a well-known organization. Apart from that the employment world should conduct a fair selection so that I can demonstrate my full skill for continuing my career in the desired platform (Gill, 2018).
[bookmark: _3znysh7]Examination of knowledge and skills required to accomplish the work more effectively
In the organizational process based on the roles and responsibilities the organizations allocate the tasks which effectively require some skill and knowledge so that the employee can effectively accomplish the assigned tasks (Matsouka and Mihail, 2016). Effective communication skill, Critical thinking, Comfortable in Teamwork, Self-motivated, Time management, Being flexible at workplace and Being a quick learner are the skills that a person needs to develop for becoming a good and effective within a workplace.
Communication, verbal, written or visual, is the way of interaction with the other party within the workplace. An employee should positively know the overall process so that the work process can flow properly. On the other side, the communication process makes every prospect transparent so that the proper coordination among the departments can be developed properly (Griffiths et al. 2018). In a business process an employee should be self-motivated for performing well as there are some affecting factors in the business process which might absorb the positive outlook of the employee. With this skill the employee can be motivated in the work process by eliminating the issue. Comfortable in team work is the skills that make an individual desirable in the field of employability. The overall work process of modern organizational scenario is teamwork based and being comfortable in the teamwork is a virtue for the candidates looking for a good employer (Tymon and Batistic, 2016).  On the other hand, there are some     factors that   influence my employment skills and creadibility such as life-line, mind map and chart.  Mind Map is considered as one of the effective and reliable way to evaluate the possible issues and challenge for better decision making.  In addition, chart is also a key factor in assessing requisite information, especially in a workplace. Being g rigid in a workplace is a curse as the overall work process is way smooth and changing continuously. In terms of rigidity the employee would not be able to survive in the workplace. On the contrary, Brainstorming is an effective aspect as this helps the employee to become more signified as the task accomplishment process of the employee might be faster by which productivity of the organization might enrich (Griffiths et al. 2018). Most importantly, the adoptive level of learning method is the skill that makes an employee desirable in an organization. Based on the market tread and innovated technologies, the business process, strategies as well as planning keeps on planning. For the change process the management schedules training and development programs for re-skilling as well as up-skilling the employees. This learning skill is helpful in this matter as well.
[bookmark: _2et92p0]Discussion on expectation from employer perspective
Employer perspective is an important element of career development that helps in determining requisite skills and knowledge to make a firm position in the market. Presently, problem solving skills are required to be acquainted with the individual in meeting the objectives and vision of the goals with the help of new technologies and innovative ideas. This skill allows individuals to collect all the requisite information along with its significance in context to business perspective to improve the accessibility and reliability of the business. Apart from this, there are ranges of skills and capabilities of individual that employer is looking within job seeker, which has been listed below: 
Honesty
Honesty is one of my strengths that allow me to apply new methods and skills in commencing the task vigilantly. On the other hand, this aspect of employment reduces the risk of failure by adopting new techniques to commence the task that eventually improves the creativity and accessibility of the individual. The major benefits of this skill is developing trust and forming relationships within business to commence the task with new approaches and techniques. 
Analytic skill and creative mind
Analytic skill and creative mind are two important skills that the employer is looking to ensure that respective candidates can handle work pressure and target with new approach and techniques vigilantly. The major reason to look for this skill is allowing individuals to listen others so that a better outcome can be extracted positively.  It enforces me to evaluate my knowledge and skills to improve my capabilities and accessibility in a progressive way (Mencl et al., 2016). I personally feel that this skill allows me to eliminate my hesitations and fear to adopt new challenges efficiently. 
Integrate quickly
Integration of information skills plays a pivotal role in understanding the needs and expectations of the other people, especially into commencing the task. The major reason behind employers looking for this skill is due to sharing requisite information and data with other people in an effective way to increase the productivity and feasibility of the business gradually. The major benefits of communication skills are creating a long run relationship with respective employers. Through this approach, it is easy to find new techniques and skills to commence the task with new approaches positively. 
Therefore, it can be stated that these identified skills are needed to be kept in mind by the individual to improve the productivity and feasibility of the business gradually. Based on employer perspectives, it is essential to adapt some skills related to time management for an individual to improve the creativity and sustainability of an individual. Through developing these skills, it is easy to improve the capabilities of an individual in a systematic way. 
[bookmark: _tyjcwt]Discussion on expectation from employee perspectives
Employees are considered as a major asset for the business that takes all the responsibilities to accomplish t respective business activities and operations positively. There are several things that companies are looking for to bring a long run relationship with employees. The major element that drives the employees to work hard and devote quality time towards the work is salary. In the UK, different policies and regulations are imposed to provide equal pay to all the employees (Schöttke et al., 2017). On the other hand, it is found that qualification and experience of employees are needed to be considered on top priority that forces me to get a proper degree. On the other hand, there are several things that employees are looking for in organisations, which are highlighted below: 
Equal opportunities for all the employees in the workplace
This is an important perspective of employees that organisations need to consider on prior basis so that every employee is able to show their talent and employees wisely for productive results and outcomes. Through this approach, it is easy to increase transparency and firm relationships with employees, which increases the creativity and feasibility of the business. On the other hand, it also enables employees to adopt new methods and techniques in commence the respective task in an effective way (Hatala et al., 2018). Through this approach, it is easy to increase productivity of business operations efficiently. 

Proper allocation of resources with respect business activities 
Proper utilization of resources is needed to be provided to the respective employees so that employees can accomplish the task vigilantly. It is essential to give proper training to the employees so that risk of failure within business can be minimized as far as possible. The major benefit of allocating proper resources is allowing employees in applying new techniques and methods wisely for continuous improvement. This perspective of employees helps in increasing transparency and feasibility of the business wisely to improve the feasibility of the business. 
Proper recognition of employee’s efforts and hard working
This perspective of employees facilitates in improving the feasibility of the workplace that eventually motivates employees in commencing new tasks and activities positively. This is one of the effective ways to build transparency in complex business activities (Murphy et al., 2019). It can be stated that the employer is required to be considered on a top priority to increase the productivity of employees. 
[bookmark: _3dy6vkm]Career ambition and aspiration
My ambition in life is to increase my skills and knowledge to accomplish the course positively and effectively for my professional development objectives. Career aspiration shows the path to achieve goals in my life. So career ambition and aspiration are both interrelated and strong supporting mechanisms to fulfil my needs and demands for achieving success in life. Career ambition and aspiration changed my attitude and perceptions about the goals in real life. It shows me a path to accomplish my dreams and helps in leading a successful life. It also teaches me the values of passion, determination and love in practical life for achieving goals and objectives. Moreover, I am able to understand that there is no shortcut to fulfil dreams by following the principles of career ambition (Slovák et al., 2015). Also, my mental strength also enhances and allows me to think positively that if a person has the right attitude towards their goal nothing has the potential to stop his or her will power. Career ambition and aspiration enhances the work responsibilities of an individual to do their own work with full honesty and determination. On the other hand, academic skill is important to develop internal capability    that includes such as   paraphrasing and   Harvard referencing that facilitate in improving   my academic performance and feasibility positively. These two features guide me a lot in discovering and preparing for getting a stable job in practical life. It also helps in enhancing the professional development skills in order to have high respect as compared to their colleagues. Career ambition and aspiration helps in upgrading me emotionally strong so it becomes very easier for any individual to manage personal and professional life at the same time. It is also very useful in creating a learning environment which enables me to enhance my knowledge and service on a regular basis (Matteson et al., 2016). The most important and crucial part is that I am able to understand the concept of career ambition and aspiration is to get motivated throughout the day for performing any tough duties. 

[bookmark: _1t3h5sf]Self-assessment against the expectation and willingness for employer along with identification of goal
Self-assessment is very important to identify strengths and weaknesses of an individual for getting success in life. I am strong enough to tackle challenges and opportunities that arrive to the company through my effective problem skills. Moreover, my technical skills are also efficient enough which easily matches the requirements of the company. Self confidence is the major factor to make effective relationships with the managers or team leaders so I have better interaction to satisfy the needs for the betterment of the company. Humble and honest behaviour is necessary to make good interaction with colleagues which makes me feel comfortable while working in the workplace.
I have great potential in learning new technologies and adapting to the situation so it helps the company to perform according to the demands of the firm. I am an effective team player who has the potential to show his talent and acts as an asset to the company for a longer period of time. I am a positive thinking and thinking about the future in the work process effectively which shows that there are some qualities of team leader that can be very beneficial for the growth of the company. Moreover, I have a very strong ethical value which is very useful for sustainable development of the company (Gilliganet al., 2018). I am hard working and passionate towards my work which is responsible for increasing the productivity of the firm. I know the basic difference between overconfidence and confidence so I am able to perform my actions in adequate manners. Self-assurance is very important for sustainable development of the business and my ethical values are adequate which matches with the requirements of the company. I am also a much disciplined person so I will never break any rules or policies of the firm which is very helpful for the company to maintain the decor of an organization. Health of an employee or work safety is a major issue for maintaining continuous workflow culture in an organization and I am a health conscious person who does physical exercise daily. 
[bookmark: _4d34og8]Self SWOT

	Strength 
· I personally feel that good relationship is one of the my major strength
·  As per my opinion, I am dedicated towards my work and hardworking that helps in grab new methods and ideas wisely. 
·  I am a quick learner that facilitates in grabbing new methods and techniques in commencing in a significant way. 
·  Teamwork is another strength that helps in applying new methods and techniques wisely. 
	Weakness
· I do not have sufficient capital and budget to bear all my expense that eventually reflect on learning capabilities 
·  I do not have any proper degree or education qualification that create problem in getting any good position job
·  Presently, self-efficacy is difficult for me to bear all my expenses wisely. 
· The major weakness that I have found is demotivation that bring problem in commencing the task with full concentration

	Opportunities
· E-learning is a major opportunity to access broad knowledge and information that increase my productivity and capabilities
·  Exposure to emerging markets and growing industries bring new opportunities to get proper jobs in a top company. 
	Threats
· Lack of proper knowledge and skills in meeting organizational goal and vision
· There is a high competency in the market that increases that vulnerability of my business goals and vision positively. 
·  Presently, the employer is looking for new multiple talent employees that demand unique skills and techniques to meet business goals. 


Table 1: SWOT analysis
(Source: Created by the researcher)

Skill Audit

	Topic
	Skills I have
	Skills I require
	Skill gap
	Rating (Out of 10)

	Quick learner
	 I can easily grab new skills and techniques within an organization of better accessibility and reliability of the business. 
	Autocratic learning style is required to develop in order to adopt new techniques so that respective tasks can be accomplished positively. 
	 There is lack of proper resources in the market that create problem in adopting new techniques to commence the task
	8

	Problem solving skills
	I always collect all the requisite information related to potential risk in the business to extract positive outcomes of the business so that respective task and activity can be commenced positively. 
	 I am hard working and give my best towards work that increases my capabilities to commence business operations. 
	 The accessibility of requisite information is not effective in accessing the demands of individuals positively. This gap is required to fill on a prior basis so that productivity of the company can be undertaken wisely. 
	7

	Communication Skills
	I am good listener that enables or allow me to build emotional connection with individual to ensure that a better decision can be undertaken for progressive growth. 
	I always try to understand the expectations and needs of the people so that firm services can be delivered to individuals for better communication.
	 There is a lack of proper self-evaluation of an individual to make better decision by sharing requisite information before commencing respective task in a systematic way.
	5

	Critical thinking and creative mind
	 My analytical skills allow me to commence the respective task and activity vigilantly to increase my productivity and sustainability. This skill facilitates in applying new approaches and techniques in commencing the task that increases my potential.
	 Analysis of respective tasks vividly is important in applying new methods and techniques in undertaking new tasks and actively.
	There is no proper method and techniques in validating collected data that create problem in taking better decision for better outcome and result. 
	3

	Devise an effective strategy to improve the creativity and better utilisation of available resources
	 Identification of requisite resources and tools is one of the strengths that facilitates in devising an effective strategy to tackle potential risks and challenges positively. 
	Creative thinking is an important skill that every employers looking for their organisations in assessing resources positively.
	There is lack of proper resources in the market that create problem in adopting new techniques to commence the task (Hatcher, 2015).
	7


Table 2: My personal skill Audit
(Source: created by the researcher)

Development of personal action plan 

	Goal and Objectives to develop myself
	Type of Target
(Short/Long)
	Expected Outcomes
	Date of Review
	Initial Strategy
(Last 12 Months)
	Further strategy required
(For Next 12 Months)
	Learning Resources
	Learning Time frame

	 To develop critical thinking so that a better decision can be undertaken
	Long term
	 This goal helps me to examine the broad aspects of potential issues and challenges to take better decision and strategy 
	1/11/2018
	Collect and analyse the data and information present for making an effective decision. 
	Review all and make strategic planning for data in enhancing decision making. 
	Information, data, facts, ability, knowledge and experience are learning resources. 
	31/10/2019

	To adopt new skills and techniques and knowledge in commencing the task wisely
	Short term
	This objective supports me to upsurge my interpersonal skills and capabilities to increase the productivity of the business positively
	15/11/2018
	Identify the skills that wanted to enhance skills for development of professional growth
	Implementation of problem solving skills for increasing the productivity of the company 
	Creativity and innovation are learning resources 
	4/11/2019

	To motivate myself in accepting potential issues and challenges positively 
	Long term
	 This approach enables me to improve my capabilities so that a better position in the market can be positioned efficiently. 
	20/11/2018
	Identify the weaknesses and problems that put hindrance in work performance 
	Make a strategic plan fight with the weaknesses and implement the plan wisely 
	Positive attitude and healthy perception are learning resources 
	19/11/2019

	 To utilise innovative technologies and innovative ideas in improving individual potential and capabilities
	Short term
	This goal allows me to improve my interpersonal skills so that respective tasks can be commenced wisely (Zhao et al., 2017). 
	30/11/2018
	Learn and gain practical knowledge of the latest technological skills
	Enhance the latest technological skills and improves communication skills
	Communication skills and advanced technology skills are learning resources 
	29/11/2019


Table 3: Development of personal action plan 
(Source: Created by the researcher)
Critical thinking ability of an individual increases the potential to learn new technologies skills which is very beneficial for enhancing the productivity of the company. Therefore, it is necessary to develop problem solving skills to enhance the performance of the company. The communication skills is the backbone for the survival in the workplace is it reduces the gap between the team leaders, managers and employees. Also, it helps in improving their internal personnel skills through which an individual shows his behaviour and feeling towards any organization. The rise of latest innovative technology improves the decision making skills of the firm so it is important to learn new innovative technology to enhance the performance of the individual (Phiri, Bano, and Raouf, 2019). The ethical principles are useful for the sustainable development of a firm which makes them to gain competitive advantage in the global market. So, it is very crucial to follow adequate environmental regulations for proper ethical view consideration. Motivation is the key for the success and development an individual so one must follow proper procedures to get self-motivation which directly influence the credibility of person. The humble and positive attitude helps an individual to corporate with work environment in the workplace.



[bookmark: _2s8eyo1]Conclusion
The study can be concluded that the major reason to develop new skills is allowing individuals to make better decisions so that productivity and reliability of the business can be improved positively. It enforces me to evaluate my knowledge and skills to improve my capabilities and accessibility in a progressive way. Through this better decision process, it is easy to increase transparency and firm relationships with employees, which increases the creativity and feasibility of the business. On the other hand, it also enables employees to adopt new methods and techniques in commence the respective task in an effective way. I have great potential in learning new technologies and adapting to the situation so it helps the company to perform according to the demands of the firm. I am an effective team player who has the potential to show his talent and acts as an asset to the company for a longer period of time.
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