


Task: Extract a ZIP Folder
· Locate the ZIP file you want to extract (usually in Downloads).
· Right‑click on the ZIP file.
· Select “Extract All…” from the menu.
· Choose a destination folder (or keep the default).
· Click “Extract.”
· Wait for the extraction to finish — a new folder will appear with all the files inside.
· Open the new folder to check everything has extracted correctly.



