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APPLICATION FOR ETHICAL APPROVAL


In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	Joanna Bamsey

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	University of Wales Trinity Saint David’s (UWTSD)
Yr Athrofa: Education and Humanities


	4
	Campus:
	Swansea


	5
	E-mail address:
	1450105@student.uwtsd.ac.uk


	6
	Contact Telephone Number:
	


	
	For students:

	7
	Student Number:
	1450105

	8
	Programme of Study:
	Doctorate in Education (EdD)

	9
	Director of Studies/Supervisor:
	Caroline Lewis













SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☒

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:

1. Emotional Distress:
Questions about aspirations and career plans may cause anxiety, especially if participants feel unprepared or compare themselves negatively to their peers during group interviews.
2. Discomfort, embarrassment and Disagreement:
Group discussions could lead to conflict or disagreement, potentially harming participants' professional reputations or causing discomfort where personal views differ from organisational policies.
3. Disturbance to Relationships:
Sensitive group discussions may strain relationships between participants, especially if disagreements arise.
4. Perceived Coercion:
Participants might feel pressured to give answers that sound good based on their roles and relationships in the organisation rather than genuine views.  
5. Impact on Workload and Wellbeing:
Participation may add to existing workloads or emotional strain, particularly for frequently researched groups.
6. Privacy Breaches:
Participants' involvement in the study could become known to others, risking confidentiality, and mishandling of personal data could further compromise privacy.
7. Reputational and Psychological Harm:
There is potential for psychological harm, damage to personal or professional reputation, or the infringement of privacy rights if the research is not handled sensitively.
8. Community Impact:
Research findings could unintentionally harm the wider community, for example, by highlighting internal differences or tensions

(this box should expand as you type)
	How you will mitigate the risk to participants:

1. Emotional Distress:
The aims and objectives of the research will be clearly explained in advance to manage expectations. Interviews will begin with general, non-sensitive questions to build rapport and ensure participants feel at ease. Ongoing assent will be sought throughout the process to monitor participant comfort and allow withdrawal at any time.
2. Discomfort, embarrassment and Disagreement:
Confidentiality will be rigorously maintained, and no identifying information will be disclosed. Group interviews will start by establishing agreed success criteria for conduct.  All discussions will adhere to this shared protocol. 
One-to-one interviews will be conducted individually, in a private and safe space, to prevent disagreements or conflict between participants and allow them to express themselves without peer pressure or fear of judgement.
3. Disturbance to Relationships:
Participants’ confidentiality will be protected to minimise any risk of relationship breakdowns. As point 2 with regards to success criteria.  Careful monitoring will take place throughout. 
4. Perceived Coercion:
Stringent informed consent and assent process will ensure participants fully understand their voluntary involvement, their right to withdraw at any time, and their ability to decline to answer any questions causing discomfort. Communication with the Headteacher will also reinforce that participation is entirely optional. Ongoing assent will be sought throughout along with reemphasis on confidential nature of participation.
5. Impact on Workload and Wellbeing:
The research process will be designed to be minimally disruptive to participants’ time and commitments. Researchers will maintain positive communication with parents and the Headteacher to ensure the process is respectful of the participants’ wellbeing and staff responsibilities.
6. Privacy Breaches:
Robust procedures for confidentiality and anonymity will be applied throughout, including assigning unique identifiers and ensuring that personal information is securely stored and handled according to university ethical guidelines.
7. Reputational and Psychological Harm:
Research activities will strictly adhere to child protection and safeguarding regulations (Children’s Act, 1989). The researcher will remain vigilant to signs of distress, ensuring that any issues are sensitively handled and that participants can withdraw immediately if necessary. 
8. Community Impact:
Care will be taken in reporting findings to avoid highlighting any differences or issues that could negatively affect the wider community. Data will be anonymised, and findings presented sensitively to protect the integrity of the participant group. Confidentiality will be discussed prior to interviews taking place.



	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	Although it is unlikely that any sensitive disclosures will occur, existing research has identified some associations between research focus and socio-economic status (Hughes et al., 2016). No questions directly related to this area will be posed; however, if sensitive information is disclosed, school safeguarding protocols and child protection procedures, as outlined in the Children’s Act (1989), will be followed. This procedure will be discussed with the headteacher before the research begins, and all participants will be informed, using language appropriate to their understanding, that confidentiality and anonymity may be breached if information arises that requires further action. In line with BERA (2024) guidelines, should any unforeseen issues arise during the research, participants' assent will be revisited, and, if necessary, additional consent will be obtained from parents or guardians, as well as from the headteacher where appropriate. 
(this box should expand as you type)

	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:

1. Allegations During Interviews:
The investigator may face accusations of inappropriate behaviour or misconduct during interviews, which could damage professional reputation and credibility.
2. Accusations of Data Fabrication or Falsification:
There is a risk that the integrity of the research could be questioned if participants or others allege that the investigator has manipulated or misrepresented data.
3. Concerns About Coercion:
Participants may perceive the investigator as exerting undue influence, leading to claims that responses were not freely given.
4. Participant Withdrawal:
Participants may decide to withdraw from the study, potentially impacting the quality and completeness of the data collected.
5. Conflict of Interest:
Potential conflicts between the investigator's role and their relationship with participants could compromise the objectivity and perceived impartiality of the research.
6. Confidentiality Breach:
There is a risk that personal or sensitive participant data could be accidentally disclosed, violating ethical and legal responsibilities for privacy.
7. Emotional Distress of Interviewees:
Participants may experience unexpected negative emotions during interviews due to factors such as the interview setting, anxiety about disclosure, or accidental inappropriate conduct, which could reflect negatively on the investigator.


(this box should expand as you type)
	How you will mitigate the risk to the investigator:

1. Allegations During Interviews:
Pupil interviews will be conducted in private but visible spaces to protect participant confidentiality while maintaining the investigator’s personal safety and transparency. A script with set questions and prompts for further discussions will be used by the researcher to ensure there is some level of control over the nature of the discussions. Researcher will become familiar with relevant laws and regulations beforehand to prevent any actions that could raise suspicion.
2. Accusations of Data Fabrication or Falsification:
Participants will be informed about their right to access their interview transcripts or field notes. Debriefing sessions will be held at the end of each research phase, to clarify and confirm participants' contributions, ensuring transparency and accuracy in data recording.
3. Concerns About Coercion:
Clear communication with the headteacher will ensure that participants understand their right to participate freely and that there is no pressure to conform. The voluntary nature of participation (assent) will be emphasised throughout the research process.
4. Participant Withdrawal:
In the event of participant withdrawal, remaining participants will be consulted and, where necessary, new participants will be recruited and informed through the consent/assent process. 
5. Conflict of Interest:
If a potential conflict of interest arises the participant data will not be used in the study to preserve the integrity of the participant, school, researcher and research.
6. Confidentiality Breach:
All data, including recordings, transcripts, and consent forms, will be stored securely in encrypted folders on the University’s (UWTSD) Office 365 cloud system, not on personal hard drives. GDPR (2018) principles will be strictly followed.
7. Emotional Distress of Interviewees:
Interviews will be held in quiet, comfortable, and appropriately public locations to create a relaxed environment and minimise participant anxiety. Participants will also be reassured about the secure storage of their personal data.


(this box should expand as you type)

	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:

1. Damage to Reputation:
Complaints from participants, particularly relating to emotional distress or embarrassment caused by the research, could harm the university’s reputation for ethical research practice.
2. Conflict of Interest:
Any conflict of interest involving the researcher could reflect poorly on the university’s integrity and standards.
3. Questioning of Research Validity:
If the validity or reliability of the research is challenged, it could undermine the university’s academic credibility
4. Negative Impact on Research Site Relationships:
If the research is seen as inappropriate or harmful to the organisation where it is conducted, it could damage the university’s partnerships and future opportunities for collaboration


(this box should expand as you type)
	How you will mitigate the risk to the University:

1. Damage to Reputation:
The researcher will adhere strictly to the BERA (2024), the UWTSD Code of Conduct, and, where applicable, the EWC Code of Conduct to ensure that all research activities uphold the highest ethical and professional standards, minimising the risk of complaints that could harm the university’s reputation.
2. Conflict of Interest:
Clear procedures will be established regarding the reporting of any potential conflicts of interest. Full compliance with university ethical standards will protect against actions that could compromise the university’s integrity.
3. Questioning of Research Validity:
The research methodology will be carefully designed through reference to relevant academic research, and appropriate to the research questions. This will help to safeguard the credibility and standards of the university.
4. Negative Impact on Research Site Relationships:
The researcher will work closely with all partner organisations to make sure everyone clearly understands the research’s purpose and processes. Good communication will help prevent misunderstandings, manage expectations, and protect the university’s relationships with its partners.


(this box should expand as you type)

	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:

Carbon footprint

(this box should expand as you type)
	How you will mitigate the risk to environment:

This research will mainly use electronic systems, reducing the use of paper. It will be conducted at the researcher’s institution, helping to minimise extra travel, and impact on the environment.

(this box should expand as you type)







SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	a. Time will be set aside during each interview for the researcher to summarise participants' answers. This will provide participants with an opportunity to check and confirm their responses before the data is analysed (BERA, 2024).
b. At the end of the research, a summary of the findings will be shared with the headteacher. This will allow the headteacher to review and confirm the results, helping to protect future relationships with the university, participants, and the researcher (Cohen et al., 2011).
c. A pupil-friendly version of the research findings will be shared with the student-voice forum, from which the pupil participants are drawn.
d. All participants and the headteacher will be informed about the next steps in the research process, including how the findings will be shared and published, following BERA (2024) and GDPR (2018) guidelines.

(this box should expand as you type)

	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	
Parents will receive a letter, written in accessible language, explaining the research aims. Parents will be asked to sign and print name on the consent form, with date and child’s name. Staff members will be asked to sign a consent form which will be accompanied by the aims and objectives of the research. Only students with parental consent or staff who have signed the consent form, will participate, and each participant will also be asked to provide their own informed assent at each stage of the research (BERA, 2024). Ongoing assent will be reaffirmed before each research activity.

(this box should expand as you type)

	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	All data will be handled in accordance with GDPR (2018) and BERA (2024) guidelines. Confidentiality will be maintained unless safeguarding concerns arise, in which case appropriate protocols will be followed (Children Act, 1989). Anonymity will be achieved through coding (Braun & Clarke, 2006), with only the researcher having access to raw data.

Robust procedures for confidentiality and anonymity will be applied throughout, including assigning unique identifiers and ensuring that personal information is securely stored and handled according to university ethical guidelines.

All data, including recordings, transcripts, and consent forms, will be stored securely in encrypted folders on the University’s (UWTSD) Office 365 cloud system, not on personal hard drives. GDPR principles will be strictly followed, and the researcher has completed GDPR training to ensure data protection compliance.


(this box should expand as you type)







SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	
	No

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
No personal data will be required of participants.  Pupil-participants will only be identified by age, gender and what phase of data collection they were involved with (i.e. if they were selected for focus group interview, they would not be eligible for one-to-one interview). 

Adult-participants: The only information required would be the role as follows:

Senior Teacher; Class Teacher; Head of Department; non-teaching staff.

This will be discussed with all participants at the start of each data collection phase to ensure they are comfortable with the arrangement.

(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
	No

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	
Gender and age will be required from pupil participants.  With regards to gender, the option of “other” or “prefer not to say” will be provided as an option.  Data relating to participants who select this, will not be included in analysis, where gender is a focus of the research.

(this box should expand as you type)



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☒
	☐

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☒
	☐

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	
All data will be kept on a password-protected personal computer. Each participant will get a unique code to keep their identity private, and the list of codes will be stored safely in a password-protected folder. If cloud storage is needed, only the University’s secure Office 365 system will be used, and any cloud data will be anonymised. Data will be kept until the assignment is marked, then permanently deleted. Under GDPR (2018), participants can see any data held about them and can ask for it to be deleted immediately; if they do, their data will not be used in the research. Recorded interviews will be permanently deleted once they are written up. Written transcripts will be checked for safeguarding issues and then anonymised, as names are not needed for analysis. 
(this box should expand as you type)



	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☐
	☒

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	18
	Publication of data that might allow identification of individuals?
	☐
	☒

	19
	Use of data management system?
	☐
	☒

	20
	Data archiving?
	☐
	☒

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	
NA

(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	
Only the researcher.

(this box should expand as you type)

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	
Only the researcher. 

(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	Each participant’s consent form and data from interviews and questionnaires will be safely stored on a password-protected computer or in the University’s secure Office 365 system. Questionnaires will be collected via Microsoft Forms. The returned forms will be anonymous as personal names are not relevant to the data analysis. When transcribing, any personal details will be removed or anonymised. Paper copies of signed consent forms will be kept in a locked cabinet, only accessible to the researcher. After the assignment is marked and feedback is received, the consent forms and all audio and video recordings will be permanently destroyed.

(this box should expand as you type)

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	
No

(this box should expand as you type)

	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒
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