ESSENTIAL SKILLS
Introduction
Essential skills such as time management and critical thinking skills are essential for doing well in School. Time Management helps you plan your assignments ahead of time whiles critical writing let you think deeply, question ideas and express your thoughts confidently.
Time Management
Time management is about planning your whole life in a way that helps you manage university work, your job, and your family responsibilities together. Planning ahead is very important. For example, writing down assignment deadlines, exam dates, and work shifts at the start of the semester can help reduce stress and prevent last-minute panic. It is also helpful to focus on the most important tasks first instead of trying to do everything at once [1].
Students who work and support a large family need a clear weekly scheduled. A timetable allows you to see how your time is divided between lectures, studying, work shifts, and family time. When it is time to study, avoid distractions. Communicating your schedule with your employer and family members can make expectations clearer and reduce pressure [2].
It is also important to set realistic goals and make time for rest. Trying to do too much at once can lead to burnout. Sleep and short breaks improve focus and productivity. Reviewing your habits regularly and adjusting your routine, when necessary, will help you stay balanced and organised over time [3].
Good time management after graduation will help me handle work responsibilities, personal life, and future commitments effectively. In a professional career, meeting deadlines and managing multiple tasks will improve my performance and reliability at work. Planning my week properly will make me feel less overwhelmed and I’ll able to complete task in time, while still making time for my family and personal goals.
Critical Writing
Critical writing is not just about understanding what you read. It means checking very well if the writer’s ideas really make sense and are supported with good evidence. You should think about whether the source is trustworthy, especially online. It also involves comparing different opinions and noticing any bias. When you write critically, you explain your thoughts clearly, use evidence carefully, and give your own reasoned view instead of simply repeating the original text [4].
In writing for university (3rd ed., 2022), Godfrey explains that paraphrasing and summarising are important skills in academic writing. She states that paraphrasing means putting another writer’s ideas into your own words without changing the meaning, and you must still reference the source. She also notes that summering focuses on the main points only. Godfrey argues that these skills show understanding and help students avoid plagiarism in their work [5].
Reading and writing are strongly connected in academic study. It shows that students need to read actively, identify main arguments, and take clear notes before they begin writing. Understanding sources properly makes it easier for students to use them correctly in assignments. Careful reading helps students build stronger arguments and produce academic work that is informed, structured, and supported by relevant evidence [5].
Critical writing will continue to support me after graduation by helping me make thoughtful and professional decisions. In my future career in IT, sound engineering, media production, or digital content creation, clients and employers expect clear reasoning behind technical choices. I will need to also judge information carefully and solve problems. It also allow me to produce clear reports and logical arguments based on solid evidence. Overall, critical writing builds confidence, sharp reasoning, and professional credibility, all of which are important for long-term career growth.

References
	[1] 
	L. Parsons, “8 Time Management Tips for Students,” Harvard Summer School, Oct. 14, 2022. [Online]. Available: https://summer.harvard.edu/blog/8-time-management-tips-for-students/. [Accessed Feb. 21, 2026].

	[2] 
	Bay Atlantic University, “8 Essential Tips on How to Balance Work, School, and Family Life,” Bay Atlantic University - Washington, D.C., Jul. 30, 2020. [Online]. Available: https://bau.edu/blog/balance-work-school-and-family-life/. [Accessed Feb. 21, 2026].

	[3] 
	Umas Global, “Time Management Hacks for Working Full Time and Going to School,” UMass Global, Jul. 29, 2025. [Online]. Available: https://www.umassglobal.edu/blog-news/working-full-time-and-going-to-school. [Accessed Feb. 21, 2026].

	[4] 
	A. Goatly and P. Hiradhar, Critical reading and writing in the digital age : an introductory coursebook, Second edition, Milton Park, Abingdon, Oxon: Routledge, 2016. 

	[5] 
	J. Godfrey, Writing for university, Third edition ed., London: Bloomsbury Academic, 2022. 
























Reflection introduction
In my reflection, I will talk about how I used Turnitin to submit my draft Essential Skills work for my e-portfolio. I will also explain my similarity score, what I learned about referencing properly, and how I checked and improved my work after seeing my feedback.
Similarity Score
Similarity score is a number that shows how much of your writing looks like other existing texts stored in a database. A high score doesn’t automatically mean you copied or cheated. Instead, it shows where the software found similar phrases or sentences including common terms and matching reference lists. [1].
My Turnitin similarity score was 14%. This score shows how much of my assignment is like other work in Turnitin's database, like books, websites, and other student papers. In my case, all the similarity came from my reference list. That makes sense because references are written in a standard format, so they often look the same as other papers [1]. 
Simply copying sentences, even if you change a few words, can increase similarity score. It’s better to fully understand the idea, then write it in your own style while still naming the original source. [3].
To improve my similarity score, I need to focus more on correct referencing. I should always cite every source I use and follow IEEE referencing style only. Good referencing shows honest, avoid plagiarism, and makes my work look original and well researched.

References
[1] D. Pecorari, ACADEMIC WRITING AND PLAGIARISM: a linguistic analysis; a linguistic analysis. S.L.: Bloomsbury Academic, 2015.
[2] S. Bailey, ACADEMIC WRITING: a handbook for international students. Routledge, 2017.









Evaluation
I would evaluate my work within the 60-69% (very good) range based on the generic assessment criteria.
In terms of Engagement with Literature, I used relevant academic sources and referenced them correctly in my e-portfolio. I linked the ideas to my essential skills like time management and critical writing. However, I know I could compare different authors more deeply instead of mainly explaining their ideas.
For Knowledge and Understanding, I clearly explained concepts like plagiarism, similarity score, referencing, paraphrasing and summarising. I showed that I understand how academic writing works.
In terms of Cognitive and Intellectual Skills, I showed critical thinking by analysing my similarity score and reflecting on how to improve. I did not just describe information but explained its meaning.
In Practical Skills, I improved my time management and became more confident using Turnitin, referencing tools, and my e-portfolio website.
For Transferable Skills, I developed better organisational skills, independent learning, teamwork and digital skills. I gave myself this mark because my work is strong and clear, but I still need deeper critical analysis to reach a higher grade especially referencing and time management.








THE IMPORTANCE OF TEAMWORK IN ACADEMIC AND CAREER SUCCESS
Introduction
Teamwork is an important skill in both academic learning and future careers. When people work together, they share ideas, support each other, and solve problems more effectively. Learning how to collaborate during education helps students prepare for professional environments where teamwork is often necessary [1] [2].
Teamwork in Academic Learning
Working in teams helps students understand topics more clearly. Group discussions allow students to exchange ideas and explain concepts to one another. This process improves learning and encourages active participation. Research shows that teamwork activities in education also help students develop communication and problem-solving skills [2] [3].
Teamwork in Professional Environments
Teamwork is also essential in the workplace. Many organisations depend on teams to complete projects and achieve shared goals. When people collaborate, they combine different skills and experiences. This cooperation improves productivity, decision making, and overall performance within organizations [1] [4].
Conclusion
Overall, teamwork plays a key role in both academic success and career development. Through collaboration, students learn important skills such as communication, responsibility, and cooperation. These abilities help individuals work effectively with others and prepare them for professional environments where teamwork is high valued [3] [4].
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