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Reflection

Week 1
In the 1st week of Digital skills for Personal and Professional Growth, we have completed the JISC Discovery tool. This tool is a self-assessment that demonstrates our strengths and weaknesses in digital skills and helps you analyze where you need improvement.
We have learned Digital connectivity Bursary which is all the bursaries that are available for you to get support in case you don’t have a laptop and you need financial support.
You can find this on the HWB app on the £ icon that says financial support.
We have been shown on the HWB app where to find the Moodle handbook to see the topics we will learn each week and the assignment guide.
We also have been given Office 365 for free to be able to install it and use it, and the link to download can also be found on the HWB app.
Week 2
In the 2nd week of Digital skills for Personal and Professional Growth, we have learned how to write an email in a formal and informal way through a group activity, how to send it properly by using Bcc and Cc, we have learned all the features that you can use on the outlook mail.
Managing a calendar, creating an event, and adding reminders.
We learned what Trello is and the basics of how to use it, Trello is an organiser app that helps you keep everything organized and helps you track everything more easily, I found this very helpful to me and I might be using it as I always used note taking apps and this seems more well organized and useful.
Week 3
In the 3rd week of Digital skills for Personal and Professional Growth, we have learned everything regarding Artificial Intelligence.
We learned about chat GPT and Microsoft copilot, the cons and pros of these tools.
The advantages and disadvantages of using AI in assignments and when you should be using it and not using it.
I learned that AI could mislead you and provide you with wrong information or information that does not exist.
You can use chat GPT for example, summarizing the reliable information you found and giving you the key points.
We have also learned about GDPR, which is how to keep your personal information safe online.
We completed an activity by trying to find information about a celebrity and find a company that had a breach of personal information.
This allows us to understand how dangerous your personal information can be and how careful you have to be when sharing or using unrecognized web pages.
Lastly, we have learned the basics of Cybersecurity, how people can easily hack your email and get into your account if you have a password that is too weak, you should always try to have a strong password and use a different one always for safety reasons.
Week 4
In the 4th week of Digital skills for Personal and Professional Growth, we have learned all the features in the word document, how to use referencing in the word document, and how to save the document.
We learned the heading and table of contents.
And we have also learned how to upload our documents to Turnitin.






	
	
	



