	In text referencing
	Reference list referencing

	Example 1 (if the SDP available online)
This report will focus on how School X addresses its target of developing………….., as highlighted in its 2023-2026 School Development Plan (SDP) School X (2024).

	School X (2024) School Development Plan. Available at: https://www.llanrhidian.swansea.sch.uk/school-improvement/ (Accessed: 4 February 2024). 


	Example 2 (if only a paper copy available) confidential information.

The SDP priority being focused on in this assignment involves ………………………., with the action point relating to ‘……………………………..’ (Placement school, 2024)

	
[Placement school] (2024) School Development Plan 2023 – 2026. 


	Example 3 (if only a paper copy available) Unpublished information
The SDP priority being focused on in this assignment involves ………………………., with the action point relating to ‘……………………………..’ (School X, 2024)

	
School X (2024) School Development Plan (2023 – 2024). Unpublished.



Examples of how you could make reference to the SDP (School Development Plan)* in your writing. 
* This can be interchangeable with SER (Self Evaluation Report) or SIP (School Improvement Plan)

Guidance only, see which example fits the requirements of your writing, depending on how you have anonymised the school. 
Reminder: also see Section 5 of the Harvard referencing booklet
Q: How do I reference the SDP? A: You can either add the relevant part of the SDP as an appendix, or you can reference it as a ‘confidential document’ - see 5.2 of the Harvard Referencing guide
Harvard-eng_v.1.2.pdf (uwtsd.ac.uk)


Also see Section 5 of the Harvard referencing booklet
Q: How do I reference the SDP? A: You can either add the relevant part of the SDP as an appendix, or you can reference it as a ‘confidential document’ - see 5.2 of the Harvard Referencing guide 

Harvard-eng_v.1.2.pdf (uwtsd.ac.uk)





Example 4 below  shows how to reference an image/table from the SDP in an appendix 
In text referencing example
It is also evident that School X place a great emphasis on ………………………………… as cited in their SDP (Appendix 1).
In Appendices
Appendix 1 – Extract from School X School Development Plan (2023-26) 
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To ensure that all children make progress in reading
using action based enquiry throughout the year. This is
relevant to the stage of development and reflect the
needs of the progression step

® Baseline data taken at the start and end of each

enquiry cycle
o To share findings in order to spread good

practice
* A consistent approach to teaching phonics and
comprehension
o An offer of appropriate books for children to
develop skills and a love of books

All staff

SLT

Reviewed half termly
in PS and SLT

Enquiry findings shared at interim points with
Progression Steps and then with SLT to collate
findings




