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[bookmark: _Toc6921560]Introduction 
The reflective writing is all about exploring personal experience and thereby, reflecting on the positive as well as negative aspects so as to formulate the goals for improving the outcomes and having future growth. In this regard, the fundamental purpose of the study is to engage with the development of reflective feedback summary regarding the learned lesson of academic concepts introduced in the module such as academic writing, referencing techniques and research methods. Hence, the reflective explanation will be done on the basis of Gibbs Reflective Cycle through which it can be possible to describe and analyse the academic and employability skills that I have learnt throughout the module and thereby, developing an action plan for my future growth as well as improvement of career prospects. 
[bookmark: _Toc6921561]Description 
During the module, I have encountered a number of terms and each one possesses unique requirements and set of skills. It is worth mentioning that, two of the terms were two teachers and thereby, required a slight adaptation of professional skills in order to collaborate and communicate with the professors as well as peers to enhance my knowledge and competency. It can be mentioned that, the terms involved the improvement of various skills and thereby, I have to engage with academic writing practices, my presentation skills as well as time management and referencing skills. As a part of the study, I was required to conduct a range of primary research to capture key information that would support the detailed consideration of the terms requirement. Further, I had to attend number of workshops so as to gain significant knowledge regarding the academic concepts. I have great experiences to engage with such subjects as all the professors and peers are helpful and thereby, it can be possible for us to improve our level of skills throughout the study. As the day goes on, I started to enjoy the course and this session was an amazing experience. 
[bookmark: _Toc6921562]Feelings
During the different terms of academic concepts, I felt increasingly stressed out and worried about what I would need to perform. I am aware that, I am not particularly confortable in such situations that are unfamiliar formal setting and thereby, I generally had to create intentionally such situations that would help me to enhance my level of confidence.  However, it can be mentioned that, the continuous supports of teachers and various motivational classes help me to continue the session and thereby, engaging with improved skills and knowledge. It is worth mentioning that, during one session, we were given the tasks of performing our assignment within deadline. I was afraid in the beginning as I have to complete tasks within time and thereby, showing our time management skills. I used my own to-do-list and thereby, it can be possible for me to complete the tasks and thereby, gaining appreciation from my professors. Such practices help me to improve my level of confidence and I felt very confident to complete the other assignments as well. Hence, the continuous motivation and availability of notes and information help us to improve our knowledge. 
While delivering the courses on the basis of finding information, I felt that, I was missing the creation, innovation and up-to-date techniques of readings. In addition, I felt that, I need to learn how to assess the information so as to involve with critical thinking. It is worth noting that, I quickly become flustered and lost my ways due to feeling inadequacy even after having heap of information. I find it difficult to quickly locate the questions and relevant notes and become embarrassed as I was unable to reach the conclusion. Fortunately, this embarrassment seemed to lead to developing my critical thinking skills potentially and thereby, offering me a positive outcome. 
[bookmark: _Toc6921563]Evaluation 
This segment of the Gibbs reflective cycle helps me to understand whether the experience is good or bad and thereby, understanding how well the things went (Potter, 2015). The good side of the course is that, it comprises lot of skill development tests those are helpful in career development. It is worth mentioning that, I scored high during one of the terms that dealt with the understanding of research methods. While studying various research methods, we have to engage with range of primary as well as secondary research methods and as a result, it can be possible for us to improve our communication and analytical thinking ability. I reacted positively to all the tasks allotted to us and it shows continues progression towards ultimate objectives. Apart from this, it can be mentioned that, the study of academic concepts involves the academic writing and during the session, I become able to evaluate my own writing communication skills. According to the viewpoint of Little et al. (2018), writing communication skill is one of the core competencies; an employee needs to have so as to show professionalism in the workplace. Hence, one of the good things is that, I become able to know how to prepare academic writing by maintaining the intellectual boundaries and thereby, showing the specific areas of expertise. According to the viewpoint of Graham and Harris (2017), academic writing meant to explain the subject and thereby, it involves in-depth research process. 
Further, through the module, I get to know various processes to enhance the power point presentation skills. According to the viewpoint of Ritchie (2016), the first thing that helps to attract the audiences is the enhancement of presentation skills. Thus, through the module, I get to know that, initially we need to define our presentation goals to capture the audience attention. Hence, for enhancing the presentation skills, I get to know that, we have to enhance our public speaking skills so as to deliver the message efficiently and thus, one of the core competencies that involves with the improved presentation skills is the effective public speaking ability. 
[bookmark: _Toc6921564]Analysis 
From the above-held study, it can be analysed that, through the module, I become able to leverage my own strengths in order to perform well during the terms and thereby, able to enhance my level of competency as well. From the analytical point of view, it can be noted that, I have learnt a lot of skills such as time management, public speaking, presentation, referencing as well as critical thinking and research skills. Further, it is worth mentioning that, I become able to realise my own strengths and weakness during the session and by enhancing the skills, it can be possible for me to enhance my career prospects.
Time management skill:
As per my own analytical view, it can be noted that, I have lack of time management skills and thereby, it becomes difficult for me to complete the assignments within the deadline. During the session, I realised that, my time management skills is low and it has negative impact on the team’s perception of my overall personality.
Note taking skills:
Apart from this, it can be noted that, during the session, I have to engage with the note making practices while attending range of workshops and classes regarding the academic module. During the classes, due to procrastination, I found it difficult to quickly locate the relevant notes and questions and as a result, it becomes embarrassing while rearranging all the gathered information (Alvarez Sainz et al. 2017). 
Reflective writing 
I need to work on my reflective writing skills as it is helpful to engage with the learning practices from past experience. However, due to lack of critical thinking skills, it becomes difficult for me to engage with effective reflective writing practices. 
Personal development plan 
One of the strengths is all about personal development plan. With the help of this particular skill, it can be possible for me to enhance my strengths as well as resolve my weak areas. Hence, though this skill, I become able to utilise my strengths throughout the module learning. 
Writing a cover letter 
With the help of improved writing communication skills and research skills, it can be possible for me to write an attractive cover letter and it is one of my strengths. This skill is helpful for me to communicate with the higher authority. 
Analytical thinking 
Working on various situations and thereby, making decisions to come out with effective decision is one of my skills. It helps to summarise situations analytically and thereby, finding out significant gaps within the available information.  
Critical thinking ability:
In addition, one of the terms was all about the enhancement of critical thinking skills and thereby, I had to engage with improved secondary research skills to complete the tasks. Apart from this, I sense another area of improvement during the course work and this is all about critical thinking ability. It can be noted that, I have lack of critical thinking ability and thereby, I often lead to wrong decision-making practices (Samuel, 2019). Hence, the lack of critical thinking ability leads to poor evaluation of educational curricula and thereby, I become ineffective in case of considering anticipated actions (Toner and Moran, 2016). 
Academic writing skills:
However, the terms of module helps to identify the own areas of strengths and hence, one of my core strengths is all about academic writing. Hence, with the help of my improve research ability skills; I can be able to jot down the findings and thereby, developing an attractive writing piece. 
Power point presentation skills:
Apart from this, during the session, I can identify that; I have improved power point presentation skills due to my improved technological as well as communication skills. Hence, with the improved presentation skills, I can show my flexibility, content sharing as well as collaboration ability. 
Referencing 
During the module, I get to know a lot about the referencing skills. It is worth mentioning that, as per my previous knowledge, I only have knowledge about Harvard referencing. However, during the session, I get to know about other referencing style and thus, I have lack of knowledge while citing with these manners. 
Research skills:
By evaluating my own competency, I become able to analyse that, I have improved research skills and thus, it helps to identify relevant journals, articles and other secondary sources to identify related research relevant to research problem and thereby, evaluating these resources to improve quality and relevance of the solution. 
[bookmark: _Toc6921565]Conclusion 
In retrospect, it can be noted that, I could have done several things differently and one of the core practices is all about communicating with the lecturers immediately after facing the issues and thereby, adoring their advises and opinions. Hence, by communicating with them regarding my weaknesses and anxiety, it could be possible for me to deal with the nervousness and lack of understanding during the classes. Apart from this, I could stop the use of multitasking so as to arrange time for particular objective and thereby, improving the results in comparison to other peers. This would have provided me the opportunity to manage my time and thereby, handling different situations more efficiently. 
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	Targets 
	Target actions 
	The required resources 
	Success criteria 
	Target dates 

	I need to improve my note taking skills as lack of such skills lead to misinterpretation of information and thereby, creating embarrassing situation 
	· Improving the active listening skills 
· Reduce the procrastination 
· Improving use of symbols as well as abbreviations 
	One of the resources to improve active listening skills is to use audio-books and thereby, writing down the dialogues.  
	Jot down notes immediately during the speech 
High level of confidence 
Improved presentation skills 
Gather potential information
	01.05.2019-01.08.2019

	I need to enhance my time management skills 
	· Setting deadlines for different tasks 
· Stop doing multitasking 
· Delegation of responsibilities 
· Using the downtime 
	 Use of time management tools such as to-do-list, worksheets and others 

Take short term courses 
	Reached office on time
Complete tasks on time  
Taking responsibilities of urgent tasks 
High morale
	01.08.2019-
01.02.2020

	Developing the critical thinking skills 
	· Becoming a self-critic
· Enhancing active listening skills 
· Developing foresight 
· Being able to analyse the gathered information critically  
	Use of cheat-sheet to improve the critical thinking ability 

Taking mid-term courses from mentor
	Ability of thinking rationally to take decisions in difficult situations 
Solving issues systematically 
High evaluation of educational curricula 
	By the end of 2020 



[bookmark: _Toc6921567]Conclusion 
[bookmark: _GoBack]It can therefore be concluded that, improving employability skills is essential in order to enhance the probability of getting employed. Hence, the course helps me to engage with the development of core academic and employability skills that will help me to improve my academic performances as well as my future professionalism. Hence, the Gibbs Reflective Cycle helps me to have sense of situations at academic courses and thereby, understand what I did well. Hence, through the model, it can be possible for me to analyse my own areas of strengths and weakness and thereby, developing ways so as to resolve the weaknesses and performing better in future. 
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