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Effective Note-Taking Time Management Study Techniques
n Taking organized and concise notes during 

lectures or readings is crucial. Well-
structured notes can serve as a reference 
for review and study, helping to retain and 
understand information.

n Simplifying large amounts of 
information, sometimes there are 
too many words to convey the 
message. Skim right through and 
highlight important words to create 
a bullet point lists of key ideas.

n Vary networked notes to suit the 
task or way of thinking. 
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Introduction

Effective study skills are critical to academic success. These skills can be developed and 

honed over time, allowing students to retain information and perform better academically.

Conclusion

n Taking organized and concise notes 
during lectures or readings is crucial. 
Well-structured notes can serve as a 
reference for review and study, helping 
to retain and understand information.

n Simplifying large amounts of 
information, sometimes there are 
too many words to convey the 
message. Skim right through and 
highlight important words to 
create a bullet point lists of key 
ideas.

n Vary networked notes to suit the 
task or way of thinking. 
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