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1. Overview

This Assessment Guidelines serves to guide the students of the Foundation Certificate in Sinology, a course collaboration between University of Wales Trinity Saint David and Malaysian Han Studies, in the preparation of their assessment reports. This guide covers the specified formats and other necessary writing rules to standardise the report. Students are required to observe these guidelines to comply with the course requirement.


2. Language

The assessment report must be written in English or Traditional Chinese 正體字, as per the assessment requirement. 


3.  File Naming Format

	English Assessment
	中文評估

	Name_Course Code_Assessment2_(Date yymmdd)

Example：
Draft Copy
ChenXiaoTi_SICH3007_MAHAN_Assessment2
_20200514_Draft

Final Copy
ChenXiaoTi_SICH3007_MAHAN_Assessment2
_20200514      
	姓名_課程編號_評估1_(日期 yymmdd)

例子：
初稿
陳孝悌_SICH3007_MAHAN_評估1_20200514_初稿  

定稿
陳孝悌_SICH3007_MAHAN_評估1_20200514    




4. Reference

All references must be cited to give proper credit to all work that is taken from any external sources, in order not to violate copyright restrictions. 


5. Technical Specification for Writing

	
	English Assessment
	中文評估

	Font Type
	Times New Roman    
	楷體

	Font Size
	12
	14

	Footnote Font Size
	9

	Margin
	· Top: 2.5 cm 
· Bottom: 2.5 cm 
· Left: 2.5 cm 
· Right: 2.5 cm


	Spacing
	· 1.15 line spacing in between lines
· 6pt spacing after each paragraph and section
· Single spacing for explanatory footnote and references

	Paper
	A4 size (210 x 297mm)

	Headings
	Bold

	Paragraph Alignment
	Fully-Justified


6. Marking Guidelines

	SICH 3007_MAHAN Ancient Chinese Morality Business and Enterprise

	Category
	Assessment 1
	Assessment 2

	Assessment Type
	Oral Presentation      
	Reflective Workbook

	Language
	Chinese
	English

	Weightage
	30%
	70%

	Guidelines
	· 內容60%
· 結構 15%
· 演講技巧 15% 
· 語言能力 10%
	· Content 60%
· Structure 20% 
· Language 20%


	Note
	Marks will be deducted if the presentation time is less than 10 minutes or exceeds 12 minutes.
	Marks will be deducted if the word count is 10% less or 10% more than the required word count. 
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