Introduction
The purpose of this report is to define my personal and professional development and to demonstrate the skills I have acquired through the study of the Higher Education Certificate.
The process of reflecting on your own practises and the discipline to deal constructively with the actions you take to assess your own performance will determine the impact in the classroom and the learning experience.
Personal and professional development is an ongoing creative process that leads to learning new skills and building on strengths, whether you have ambitions or vague ideas about how you want to live your life or a career goal.
 PDP is about thinking ahead to take the right steps.
Whether you are advancing in your career, building a business or in life in general, you need the confidence of others in your abilities and values.

Main Findings 
1. Personal SMART Goal
Self-awareness means developing insight so that you can recognise your own strengths and their importance when making decisions that affect your career path.
Self-awareness defines understanding yourself, getting clear on your values, beliefs, and motivations. People are not born self-aware. During my first week we studied self-awareness. I learned that if we know exactly what our own preferences are then it is easier to deal with unexpected situations.
There are two types of self-awareness:
· Public self-awareness (when people are aware of how they are seen by others)
· Private self-awareness (when people are aware of some aspects of themselves).
The SMART goal framework defines a process for identifying long-term goals and creates a method for achieving them.
SMART stands for:
Specific
Measurable
Achievable
Realistic
Time bound
As a young child, I always followed in my parents' footsteps. My father was always a role model for me. Since I was in school, I always wanted to make him proud, I was always in competition with my classmates. I never prioritised my own needs, I felt like that was my way of thanking him for all the sacrifices he made to raise me.
My drive to succeed and inspire others made it difficult for me to express and know my own needs.
Enrolling in this course was a big step for me. After a long time of taking care of everyone around me except myself, it was finally time to put myself first and do something for myself. In my first days at university, I realised that I did not know myself as well as I thought I did. 
My goal indeed is a SMART one:
Specific: my goal is to get a degree and open my own business.
Measurable: I will attend all my classes, I will work hard to get good grades, I will know and take advantage of all the information I am taught.
Achievable: it is achievable because I am studying Certificate of Higher Education and at the end of my course, I will have the knowledge of the steps that I need to take in opening my own business.
Realistic: it is realistic, because during my course I will develop the skills I need to open my own business, I will perceive myself differently, my self-esteem and knowledge will grow
Time bound by March 2023.
    
1. Personal SWOT analysis

SWOT analysis is a planning technique that identifies strengths, weaknesses, opportunities, and threats.
	Strengths
-time management
-quick learner
-problem solver
-persuasive
-positive attitude
-reliable


	Weaknesses
-fear of public speaking
-I am an overthinker
-lack of confidence
-I find it difficult to ask for help
-computer skills
-managing stress

	 Opportunities
-learning new skills
-further qualification
-develop my knowledge
-develop my writing skills


	Threats
-distractions
-because I like a challenge, I am often eager to take on new tasks, by doing this I tend to get confused and lose balance
-advancing technology




3. Skills Audit
[bookmark: _Int_81dkWZhM]Higher education in the Unitec Kingdom is responsible to focus beyond teaching and learning process. (“Exploration of Employability Skills in Business Management Studies ...”) The aim of this study is to identify the key employability skills in business studies in higher education, with a focus on the UK. In the studies included in the research, the focus on specific skills varied due to the way the researchers assessed them, as well as external factors such as cultural differences, changes in the external environment, the type of educational institutions and the way the curriculum was delivered, and variations in the specific interests of employers from one sector to another.
Employability skills and employability skills could be considered the same thing, but there are differences between them. Employability skills are the skills that make someone employable. Employment skills are the skills needed to do a job effectively.
4. Learning styles
Everyone's approach to learning is built on a mix of strengths and preferences. We absorb and apply new concepts, skills, and information in separate ways and at various times.
The term learning style refers to several theories that have attempted to categorise and define the characteristics of these different approaches. An individual learning style is a choice based on cognitive, emotional, and environmental factors.
 Simply put, your learning style is what works best for you.
Examples of Learning Styles:
· David Kolb and Experiential Learning
· Honey and Mumford's Learning Styles
· Anthony Gregorc's Mind Styles
· Visual, Auditory and Kinaesthetic Learners (VAK)
However, I will only talk about two of the learning styles mentioned, and that will be VARK and Honey and Mumford’s.
Students have different thoughts for taking in and processing information. The VARK learning style model introduced by Fleming it is a questionnaire to determine a person's preference for sensory modality in learning. This model classifies students into four different learning modes: visual (V), auditory (A), reading/writing (R) and kinaesthetic (K).


 

