
Presentation Skill 

 

 

 

 

 

Student’s Name: Elena Ilie-Ungureanu 

Student’s ID: 2217144 

  



Contents 

Introduction ................................................................................................................................3 

Presentation skills .......................................................................................................................4 

Main Types of Presentations....................................................................................................5 

Importance of Presentation Skills ............................................................................................6 

How to Improve Presentation Skills.........................................................................................7 

Conclusion ..................................................................................................................................9 

References ................................................................................................................................ 10 

 

  



Introduction 

Academic success is often contingent on the possession of a certain capacity framework that 

enables individuals to acquire, retain, and apply information (Godfrey, J., 2018). The skills that I 

honed while I was in school are just as important now that I'm entering the workforce. Figuring 

out how I can contribute to the success of their work will help me achieve the goals I've set for 

myself. In this article, I will define presentation skills, demonstrate why they are important, and 

provide a number of core presentation skills that I will need to develop in order to advance 

personally and professionally. 

  



Presentation skills 

 

A combination of skills that enables a person to give an informed speech with self-assurance and 

in a way that is both successful and persuasive is known as public speaking. These skills entail my 

understanding of how to make effective use of eye contact and bodily motions, participating in 

assertive conversation, and developing helpful presenting materials, such as PowerPoint 

presentations or printed articles, amongst other skills and talents. If I want to improve my talents 

in public speaking, I could enrol in a school that specializes in it or I could just practice close to 

my family or friends and ask for their feedback. The abilities necessary to generate presentations 

that are intriguing, compelling, beneficial, transformative, enlightening, illuminating, or 

educational are collectively referred to as presenting talents. My strong presenting talents may be 

broken down into many categories, the most significant of which are communication, voice tone, 

body position, creativity, and execution (Masitoh, et al., 2020). 

My presentation abilities might be defined as the talents that I draw on to transmit information to 

a range of audiences in a manner that is both informative and interesting to those audiences. I need 

to be able to properly organize the schedule, utilize suitable body language, choose appropriate 

presentation materials, answer questions from the general public, and engage the audience in 

conversation during the presentations. 

My goal is to effectively communicate my thoughts to a group via the use of presentation abilities. 

My capacity to convey my thoughts clearly and concisely is one of the skills that I bring to the 

table at work today that is considered to be among the most useful. Because giving presentations 

has become an integral part of the way I do business these days. They have a significant impact on 

the productivity of the workforce, the satisfaction of the workers, and the dedication of the staff to 

the organization. 

Students are often required to deliver presentations in high school, college, and university. In many 

instances, the prospect of speaking in front of a big crowd makes me anxious because I assume 

that the people in that audience do not have sufficient presenting abilities. It is possible to improve 

one's presentation skills regardless of the factors that contribute to public speaking fear. 

  



Main Types of Presentations 

Persuasive Presentations: 

The goal of a persuasive speech is to get me to agree with the speaker and take the desired action. 

One example is a business owner pitching his or her company to a potential investor for funding, 

and another is a salesperson peddling their wares to consumers. 

Instructional Presentations: 

I am supposed to learn something new during these sessions, like some kind of law or proposition. 

I may, for instance, be the one to deliver the orientation speech to a brand-new hire. 

Informative Presentations 

I could benefit from informative presentations outlining new methods, perks, etc. One such 

instance is a manager discussing the company's revised compensation structure at an internal 

human resources (HR) conference.  

Inspirational Presentations  

The goal of an inspirational presentation is to help and motivate the listeners, as opposed to 

convincing them. A TED Talk's exciting conclusion is what comes to mind whenever I need to 

wrap up an explanation. 

  



Importance of Presentation Skills 

In today's market, businesses can't afford to ignore their customers. The following considerations 

support the conclusion that I need to work on my presentation skills: 

• I work with others to improve my career possibilities. In addition, it aids in the growth of 

my character and confidence.  

• Corporate executives need to understand who I am trying to reach and what I want to 

accomplish to help me close deals and win new clients. My strong presentation skills enable 

me to adapt my talk to the specifics of the target audience. As a result, people are more 

likely to get my words.  

• Lastly, business professionals are usually always called upon to host seminars and give 

presentations. Presenting skills have helped me much in my professional life, and I believe 

they will continue to do so. 

 

  



How to Improve Presentation Skills 

I need to put in time and effort to develop my presentation skills. Here are some of the things I do 

to improve as a public speaker: 

Audience monitoring before speaking: As a result, I'll have a more complete picture of who 

constitutes the intended audience. After gaining this understanding, I can craft messages that are 

more accessible to the target demographic. If I am speaking to a highly educated audience, for 

instance, I may find it helpful to incorporate more statistics and hard evidence into my presentation. 

Structure Presentation Effectively: The best way to do this is to explain what you're selling right 

from the bat in your introduction. After that, I explain the idea and wrap up the presentation by 

reiterating its key points. 

 

Do a lot of Practice: I need to get the presentation down, but I shouldn't strive to memorize it. 

Having prepared for the presentation in advance, I expect to feel more at ease and certain on the 

big day. The more I can get into the habit of practising out loud, the sooner I will be able to identify 

and correct any mistakes. Trying to recall details will make your presentation seem robotic and 

lifeless, so don't bother. There may be less crowd engagement as a result of this. 



Take a Workshop: Since well-trained employees are essential to a company's success, many 

medium and large businesses strongly urge their employees to take part in worker enhancement 

programs and seminars. There's a possibility I'll use this opportunity to attend a workshop on 

improving my abilities as a business speaker. Any practitioner in the field, from entry-level 

employees to corporate educators and executives, may benefit from attending one of these 

sessions. 

  



Conclusion 

A set of skills that help me deal with any challenge, whether academic or otherwise, in life. There 

are expectations placed on students at all levels of education, and they must make consistent efforts 

to meet those expectations. Having intellectual abilities is not only advantageous in the academic 

setting, but also the professional world. Without mastering the fundamentals, it will be very 

difficult to succeed in school at any level. This project has taught me a lot about giving 

presentations and the proper way to do them. These abilities complement my formal education 

well and may be used in the workplace. Speaking in front of a crowd used to make me nervous. 

But now that I've done this, I know I can give a good presentation. To gather data for this paper, I 

have read several books, magazines, and academic publications. Helping me finish my work and 

learn how to back up my claims with evidence, such as checking to see whether I've included 

everything asked of me as a writer or if I've been inconsistent in my citations. Before releasing 

anything, I had to evaluate how well it had been completed, what lessons might be gleaned from 

any mistakes or constructive comments, and when I could reasonably expect to implement any 

necessary changes. 
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