



	
	C O N T A C T	
	
	Jessica bowler
Objective
I have always had a passion for education, my teachers have always inspired me to challenge myself and that is what I hope to do one day. I would describe myself as a polite, friendly, highly organised and hard-working person who is keen to seek employment. I would like to gain experience through working with children of the primary school age.

PERSONAL PROFILE
I am a conscientious person with a good sense of humour, whilst maintaining a mature outlook in work. I consider my communication skills to be excellent and can communicate well to people of different ages and abilities.

I am determined and motivated to complete any task given within set deadlines and can motivate others to do the same. I listen well and can follow instructions accurately and feel I am a quick learner who is able to work well both independently and within a team. 
WORK EXPERIENCE
Cleaner for mbk cleaning services 
(2017 – 2018)
When working as a cleaner for MBK cleaning services, I improved my time management skills, through meeting challenging deadlines. These deadlines would require a lot of early starts to make sure these benchmarks were met, giving myself enough time to allocate my time efficiently. Throughout my employment for MBK Cleaning Services, I worked in a small team and gained better communication skills. The deadlines would be tight, so it would be crucial that we worked as one cohesive unit, and this was done through clear and direct communication from all. 





ADMINISTRATION OFFICER FOR THE DEPARTMENT FOR WORK AND PENSIONS (CIVIL SERVANT)
(2018 - 2020)
As an administration officer, I enhanced my knowledge on IT skills through dealing with customer benefit claims, using government systems to process and maintain their benefits. Before starting here, I had a very basic understanding with computers, this line of work helped me to get more accustomed with systems like excel and other means through using the government systems.  During this employment, I took on a variety of roles that required me to liaise with other members of staff. I did this through allocation of work and distribution of post. Whilst maintaining customers benefit claims, allocating work and distributing post, I had to prioritise my workload to allow myself to meet important benchmarks.
ADULT VOLUNTEER FOR THE ARMY CADET FORCE
(2017 - PRESENT)
Before I became an adult volunteer for the army cadet force, I was an army cadet, so I have been in the Army Cadet Force for six years. I am currently a Staff Sergeant and I am in charge of my local cadet unit. In the Army cadet Force, we follow a set syllabus that we are to take our cadets through - ages range from twelve to eighteen – and we teach them the relevant information and skills needed so that they can progress to the next stage of their training. To teach the cadets efficiently, my classroom management and leadership skills are used, as it can be difficult to motivate children after school and sometimes the only way to achieve this is to keep the participants engaged through the use of my skills effectively. I am very engaged with the Army Cadet Force as it requires to attend and plan for my local cadet unit, attend training weekends, and a further training camp for two weeks in the summer (as well as other community engagements we are involved in). I have to able to adapt and be flexible for the Army Cadet Force, as plans change constantly. Whether that be due to, changes to staff or cadet numbers, the plan is constantly changed to make sure all parties are giving or receiving the highest level of training.
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OTHER QUALIFICATIONS
	
	
	

	
Bronze Duke of Edinburgh Award (2014)
Gold Duke of Edinburgh Award (2021)
	
	

	



	
	

	
	      EDUCATION
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	Full secondary education
10 GCSEs, 9 at grade A – C including English & Math
 (2011 - 2016)
Pembrokeshire College
Public Services Level 3, Extended Diploma
(2016 - 2018)
UNIVERSITY OF WALES TRINITY SAINT DAVID
BA Degree in Primary Education 
(2020 – Present)


KEY SKILLS 


· Communication
· Team Working 
· Working Under Pressure 
· Problem Solving 
· Flexible 
· Adaptable 
· Time Management 
· Ability to Meet Deadlines 
· Good Work Ethic
· Enthusiastic and Motivated 
· Enjoy a Challenge 
· Quick Learner






Available for an immediate start.


References available upon request.











	
	









PERSONAL DEVELOPMENT PLAN

	Goals: Self Esteem, Motivation, Assertiveness and Personal Management

Chosen Field: Primary School Educator 


S – Specific
M – Measurable 
A – Achievable 
R – Relevant 
T – Time 
	S = There are four areas about myself that I would like to develop further and improve to become a good primary school educator. I would like to better my self – esteem, as I often doubt myself and my current lack of confidence does affect my day-to-day life, as well as my university work. I need to become more confident within myself so that I would be able to stand in front of a class and have faith in myself to teach effectively. Another area that I would like to develop is my motivation. I often start a lot of tasks, and as I get overwhelmed, I quickly lose motivation, which halts all productivity. As a teacher, I will have a lot of marking and lesson plans to do, so I can’t afford to overwhelm myself. This leads to my want to enhance my personal management, as stated before, I overload myself with tasks, sabotaging myself and making it impossible to complete anything to my best standard. When you are a teacher, if you stop caring, it is a room full of children that you disappoint. Finally, I want to be more assertive, I struggle with stepping forward and speaking my opinion and this leads to me feeling like I am not heard  (Cottrell, 2021)
M = I will keep track of these goals through different means. For self-esteem, I will do something that I know will be a little out of my comfort zone each day and keep a diary to look back and reflect on the daily challenge. For motivation, by selecting the most important tasks, I can break them down into smaller chunks, and work in time intervals to keep my brain engaged throughout the whole process until the task is done (Duneier, 2019). To measure my personal management, I will create and use the method of a Kanban board, to prioritise all my tasks and visually view what needs to be done and see all tasks through this process (Rose, 2018). Finally, when measuring my improvement on assertiveness, when the appropriate situation arises, where I feel like my opinion should be expressed, I will be brave and put myself and thoughts forward, and then note the experience down, discussing important thoughts, feeling and outcomes. 
A = The goals I have set for myself, are realistic as they are very small steps that will not change my lifestyle drastically and nor will they cause any stress. These are all goals that will be easy to incorporate into my life. 
R = All these goals are extremely relevant into my current lifestyle and my chosen career path, as I am in my second year of university and all bad habits and lack of belief in myself needs to change to face the challenge of year three and my future in general. My life needs a change, so these goals are appropriate in helping me to achieve them. 
T = In my personal life, it is difficult to set an exact time frame on these goals, as they will impact my life and you cannot rush personal growth. However, it would be interesting to review any progress made every six months to compare to when I started. A good demonstration of my personal development through university, would be looking at how these new steps improve my grades. Giving them a timeframe of a year to see progression. All these improvements will help me to become a better teacher.

	How will I benefit from achieving these goals?
	Achieving these goals would mean a great deal, as I feel like I have been in a rut with all aspects of my life and change was needed. By achieving these goals, I’ll feel like a new person through being more confident, having belief in myself and having results back from things like assignments that reflect my hard work and to be able to be proud of my work and not critical of everything I do.  

	What obstacles and difficulties do I face?
	Obstacles that I may face would be that it is very difficult to change a lifestyle, especially when you are changing it to be able to help children learn. Putting myself out there would be a challenge, but a necessary one, because developing my self-esteem and assertiveness would support my teaching as respect is earned and not given, so it would be wrong of me to expect the highest standard when I do not have the confidence to put myself out there and challenge myself. An issue with splitting tasks into more manageable chunks would be that it may seem like there is more to do, becoming potentially overwhelmed with how much there is to be done. 

	Who can I approach to help me reach my goal?
	I can approach fellow practitioners, to collect their insights on what it’s like to be a primary school educator. In terms of the more personal goals, I can approach my family and friends to gain their support and help me to challenge myself, also to see if they have noticed any changes in me.

	What recourses do I need?
	I would need a strong support network, as I know some days will be harder than others. I would also need somewhere to store my findings. It would be easier on a computer as it would be clearer to compare results, and it would also be helpful in how I would want to present this information. 







References for Personal Development Plan:

· [image: ][image: ][image: ][image: ]Cottrell, S 2021, Skills for Success: Personal Development and Employability, Macmillan Education UK, London. Available from: ProQuest eBook Central. [28 March 2022].

· Duneier, Stephen. 2019. “How to Achieve Your Most Ambitious Goals | Stephen Duneier | TEDxTucson – Youtube.” Www, youtube.com, youtu.be/TQMbvJNRpLE.


· Rose, D. (2018) Stay Lean with Kanban. Carpenteria, CA: linkedin.com.       












































Zander Letter      Jessica Bowler
42 Didgeridoo St,
Sydney,
Australia,
NSW 2025
Jessica Bowler
10 Gordon Parry Road,
Neyland,
Pembrokeshire,
SA73 1PU 

Hello younger Jessica, 

Believe me when I say, we have had a packed ten years and I am so excited to share with you all the amazing things you have to come. A little word of advice before I tell you about all the wonderful stuff we have done so far. Have faith in yourself! The world is a challenging place as it is, you do not need to criticise yourself, there is a plan and from my end, it is looking pretty good. We both know how much we love a plan coming together!

Anyway, let’s begin, shall we? In 2023, after a LONG three years, surviving through COVID-19 and anything else the world tried to throw at you, you graduated the course with a result you will be VERY happy with (I am not going to spoil everything!). It was tough, but you did what you had to and did it all with a smile. After the course, we decided that we did want to be a primary school educator, and that is how we completed our Postgraduate Certificate in Education in 2024. In 2025, we moved to Southampton, as we wanted to challenge ourselves in a new pond and put our new qualifications to work and got a good job in a private primary school. You will be content and happy in this job for the next four years, so let me fill you in on what happens in your personal life. 

In 2027, you get married and it was a lovely intimate ceremony with all your family and friends, and you looked wonderful. At this point, you had been smashing your career, content with your life, so for the next two years (2028 – 2029) you decided to become a mother…hold for a dramatic pause…of two beautiful children. Yes, you did put your career on hold, but it was waiting for you to return, so do not worry about that. In 2030, you decided that you wanted to challenge yourself even further and move to Sydney, Australia. Even though we know how much you hate spiders, you fell in love with the country and decided that you wanted it to be your home. In Australia, you decided to continue teaching in primary education and you work in Woollahra Public School (Woollahra School, no date). Something that you found interesting was that they consider kindergarten is considered as a part of the primary school process. Similar to the United Kingdom, they start kindergarten between three to five years old, and will stay in primary school for seven or eight years, leaving in year six or seven (Technology, no date). Following the big move, in 2031, you took a year to take everything in, you worked hard in your career, raised two beautiful children and are extremely content in your own, and married life. The importance of self-care is even better than in 2022, because Australia really enforces the four-day work week.  In 2032, after a lovely year of really appreciating everything your life has offered, you decided to finally go for your dream, and you have applied to become a headteacher of the Woollahra Public School. The dream is still very much to open your own school and run that, but we will get there and then there is nothing that can stop us. 

That is it for the past ten years, I know you never really considered where you would be, as I know a lot of things are up in the air for you currently. I hope this letter brings you as much peace as it brings me writing it. You should be incredibly proud, and we still have the same passions for music and animals, and you get to do what you always wanted, which was inspire young people to be the difference. 

Yours Sincerely, 
Jessica

P.S. DO NOT dye your hair yourself, ever again please, future you thanks you.  

References for Zander Letter:

· “Home - Woollahra Public School.” Woollahra-P.schools.nsw.gov.au, woollahra-p.schools.nsw.gov.au/.Accessed 28 Mar. 2022.

· Technology, Elcom. “Education System Overview.” Www.studyaustralia.gov.au, www.studyaustralia.gov.au/english/study/education-system#:~:text=Primary%20school%20-%20Runs%20for%20seven. Accessed 28 Mar. 2022
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