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Introduction
 
The objectives of the section are Team Working: Time Management and Reflection

The purpose is to provide each student with fundamental study and research methodologies, as well as software proficiency, in order to enhance the speed and efficiency of the learning process.
In order to foster the cultivation of a contemplative, engaged, and constructive mindset towards the acquisition of knowledge, and to assume accountability for one's own educational journey.
The learning outcomes of the module are as follows:
After successfully completing this course, the student will possess the ability to:
Conduct a comprehensive analysis of the existing scholarly literature pertaining to a topic in management and generate a meticulously referenced management report.
Develop and implement a variety of main data gathering methodologies.
The task involves assessing and analysing both quantitative and qualitative information, and subsequently conveying the results to both expert and non-expert individuals. This paper aims to assess the suitability of various methodologies employed in the process of information collection.
















Team Working  

Working together to improve one another's study habits and interest in literature can have a profound impact on both. Some points to consider are as follows:
 According to Kolb (1984), experiential learning is often regarded as a very successful method for acquiring practical knowledge and skills. I concur with your viewpoint, as my experience working inside a team has greatly enhanced my knowledge and understanding. I possess the ability to effectively engage in the exchange of ideas and engage in collaborative efforts with individuals of diverse personality types. 	
 Team members can improve their research skills by working together to scour academic journals and books for relevant information. They can pool their resources, talk over their findings, and offer suggestions for what else needs to be investigated. The research team benefits from a greater diversity of views and information sources because to this collaborative strategy.
As stated by Gibbs, a suggested framework for reflection consists of several stages: description, exploration of feelings, appraisal, analysis, drawing conclusions, and formulating an action plan.
The objective of this approach is to formalise the process of introspection and separate emotional experiences. The many steps typically serve to decelerate our cognitive processes, so mitigating the tendency to hastily draw premature judgements.
 Improving Your Presentation Skills Presenting research and findings is a crucial part of any academic career. Team members can hone their public speaking abilities by presenting their work to the group. This creates an environment where one can receive helpful criticism and practise speaking in public.
 Effective execution of time management and personal responsibility are essential for teamwork. Timelines, milestones, and participation from all team members must be established and adhered to. This helps develop self-discipline, accountability, and teamwork skills in the face of pressure.
On the authority of Biesterfield-Sacre, (2007) The developing of skills such as collaboration, solving problems, structure, and ethical understanding necessitates the acquisition of many procedures. Consequently, evaluating these results is more effectively achieved by placing emphasis on the method rather than the product. The use of methods to assess pupils' performance, such as comprehensive behavioural observation, is considered very advantageous, but accompanied by significant costs.
As claimed by Klann, G. (2007) order to cultivate motivation, pride, and spirit inside a group, a leader must possess certain attributes and aptitudes.  This statement delineates two important elements: the duration of shared experiences and the level of collaboration among team members. The effects of fostering optimism, satisfaction, and spirit include the cultivation of collaboration and loyalty among team members, the augmentation of production and efficiency, and the attainment of actual economic and relational consequences. The role of the leader is crucial in determining the achievement of the process.





Here's how teamwork can improve your reading comprehension and critical thinking skills in the classroom:
Take, for example, a team of undergraduate English literature students who have been tasked with a research assignment on a specific work. They've decided to tackle the project as a four-person team. Each member of the team is assigned a certain part of the project. One person is assigned to learn as much as possible about the author's life and work. further participant examines the novel's underlying ideas and motifs. A third person investigates the political and social climate of the era where the novel is situated. The fourth member is responsible for conducting all necessary research and writing the final article.
Each member of the team conducts research in their own speciality, but they all work together to analyse the novel. They look at each other's research and draw parallels, as well as discuss the consequences of various interpretations. The team's grasp of the novel and their ability to craft meaningful claims in their research article are both improved by the collaborative analysis they conducted.
 When everyone on the team has finished their initial draught of the research paper, they should trade papers and give and receive feedback. Everyone takes part in reading and commenting on one another's writing. Any flaws, inconsistencies, or places where improvement is needed can be uncovered with the aid of this feedback. Furthermore, it enhances the standard of research by stimulating critical thought. 
 They will learn more and become more invested in the texts they are studying because of this group effort. The group's combined efforts result in a polished research report and lively presentation that showcases their academic prowess and appreciation for literature.


 In conclusion, there are several advantages to working in groups when acquiring academic skills and engaging with literature. These include exposure to new ideas, better organisation, more thorough research, more polished presentations, and more efficient use of time. It encourages students to participate actively in the learning process, think critically, and gain a deeper comprehension of the material.








Time Management

Time management is the process of allocating time wisely and completing things in a timely manner by setting and sticking to realistic goals and priorities. Making deliberate choices about one's time usage, along with establishing goals and employing tactics to achieve those goals, is time management. University students must learn to manage their time well so that they can make time for both their studies and their personal and social lives. Let's take a closer look at what time management is, why it matters, and how it influences students' grades in college:
Fallowing The ERA, (1838) Team management is widely acknowledged as the most comprehensive technique for assessing and providing feedback in work settings. This system is backed by research and is designed to assist employees in making significant and enduring improvements, ultimately leading to enhanced performance within the workplace.
 Managing one's time is making the most of one's available opportunities considering the constraints imposed by those opportunities. Goals are established, the tasks and activities needed to reach those goals are determined, the time required to complete each task is estimated, the tasks are prioritised, and calendars or timetables are developed to allocate time efficiently. It also requires self-discipline, in the form of not putting off work till later.
 Important Conceptualizations
In accordance Geh,(2014)  with the proposed framework for organisational spirituality pertains to the establishment of an organisational identity that arises from its values, practises, and discourse. This identity encompasses both workplace spirituality and individual spirituality, which are shaped by the head of the organisation and other members of the organisation. Additionally, the environment, organisational culture, and skills of management exert influence on this concept. The manifestation of spirituality inside an organisation is reflected in its image, purpose, vision, and organisational values, resulting in the creation of value and the promotion of social good.
 Several models and theories help us make sense of and operate with time effectively:
 A structure that divides work into four sections according to how quickly or critically it needs to be completed is called the Eisenhower Matrix. Individuals can delegate or eliminate less important jobs and concentrate on topics that are critical.
Relative to Covey,(1996) time management matrix, which divides work into four categories according to the relative importance and urgency of each activity. It encourages people to avoid firefighting and maximise long-term success by concentrating on things that are essential but not urgent (Quadrant II).
 Conceptually, successful time management is crucial for college students for the following reasons:
 Efficient time management helps students set aside enough time to study, finish homework, and get ready for tests. They are better able to manage their time, complete their work on time, and succeed in school as a result.  Time management training improves self-discipline and self-control. Self-motivation and academic success improve as students learn to set priorities, avoid distractions, and stick to routines.
 Effective time management allows students to maximise their study sessions by the elimination of distractions, the creation of focused settings, and the use of strategies such as proactive instruction and spaced repetition, all of which contribute to faster, more comprehensive learning.
As per Cobb, (2012) Facilitate the Empowerment of the Team It is vital to sustain team ownership throughout the execution process. Establishing a robust system of accountability and afterwards failing to adhere to it. Establish a comprehensive supervision mechanism to proactively identify any deviations from the intended trajectory of the project. It is important to ensure that individuals are provided with the necessary resources and collaboration in order to successfully accomplish their tasks.
 A university student who is practising time management might, for instance, make a study schedule in which they divide their time between different subjects and establish due dates for their assignments.
 Using the Eisenhower Matrix, a student determines that while responding to unnecessary emails is not urgent, it is also not as crucial as finishing a research paper that is due soon. The student improves time management and gives the research paper the attention it deserves by making it a top priority.
Conceptually, time management is incredibly vital for college students:
Academic Achievement: Students who can effectively manage their time are better equipped to devote sufficient time to learning and preparation. They are better able to meet time frames, reduce procrastination, and improve their grades as a result.
 A well-organized student, for instance, might set aside regular study time each day, giving them adequate opportunity to absorb course information and prepare for tests. They end up doing better on tests and getting better grades as a result.
 Less Stress: Students who learn to manage their time well are less likely to be overwhelmed by a mountain of unfinished work at the end of the semester. It helps students maintain a healthy work-life balance, which in turn improves their academic performance and overall well-being.
 A well-organized study plan, for instance, can help a student spread their studying out over the course of a whole semester. This will help students study steadily, avoid last-minute cramming, and keep their stress levels down leading up to the exams.
Effect on Academic Success for College Freshmen:
In proportion Dantley, (2010)   to present discourse pertains to a philosophical and social scientific methodology that undertakes the examination and evaluation of society and culture, aiming to advance the cause of human liberty while uncovering impediments to its realisation.
Effective time management enables students to concentrate on their studies by removing potential distractions, setting up conducive surroundings, and using active learning techniques.
 A student employs time-blocking strategies to divide their time evenly across classes. They maximise the most of their study time by eliminating diversions like devices and social media, focusing on the material at hand, and taking notes or doing practise problems.


In summary, time management refers to the process of arranging one's activities in such a way as to maximise efficiency and the attainment of one's objectives. It's vital for college students because it aids in learning, decreases anxiety, raises efficiency, strengthens self-control, and promotes development. Students can improve their productivity, strike a better balance between school and extracurricular activities, and acquire marketable skills by adopting more efficient methods of managing their time.




























Reflection

Reflection is a key part of learning and growth, and Gibbs’s, (1988)Reflective Model provides a structure for doing just that. Graham Gibbs created it, and it has found widespread use in disciplines as diverse as teaching, nursing, and personal growth.
 There are a total of six steps to the Gibbs Reflective Model.

 In this section, you will provide a detailed description of the thought-provoking encounter or   event. Describe the event in detail and context while maintaining objectivity.
 Consider how you felt and what you were thinking while you went through the event. Think about how you felt just after the event, how those feelings evolved, and how you feel now.
 Think back on the experience and weigh the ups and downs. Think about what worked, what didn't, and what was seen in terms of strengths and flaws. Think about how this event has influenced your education or career.
 Examine the event critically and draw conclusions. Investigate the causes of the result, the origins of your feelings and behaviours, and the role of any preconceived notions or biases in shaping your reaction.
 In the end, extrapolate your findings from the analysis. Provide a summary of the most important takeaways and explain how they contribute to your larger educational or career objectives. Describe the insight you've gained into yourself, other people, or the circumstance.
 Individuals are encouraged to reflect on their experiences in depth using the Gibbs Reflective Model, that gives an organised framework for reflection. It encourages introspection, analysis, and lifelong education. Individuals can enhance their performance or comprehension by using the model's steps to reflect on past events, pinpoint problem areas, and make necessary adjustments.
Certainly! David A. Kolb’s, (2015) paradigm, known as the Kolb's reflecting Model or the Experimental Learning Cycle, characterises learning as an iterative process that progresses from actual experience to reflecting observation to abstract conception to active experimentation. The value of reflecting on one's past actions and incorporating those lessons into one's present and future is emphasised. The model has four levels:
 In this phase, you'll participate in a concrete encounter or activity. Something that requires active participation and provides sensory feedback, such as a real-world scenario, a useful task, or an event. During this phase, learners lay the groundwork for their future knowledge through observation, interaction, and reflection.
 At this point, individuals engage in reflective observation, during which they think about and look at the concrete experience from various angles. They reflect on it, taking note of their emotions, ideas, and physical responses. Through introspection, we are better able to digest our experiences and draw meaning from them.
 Individuals then move on to the next step of the reflective process, abstract conceptualization, where they construct meaning and conclusions from their observations. Through introspection and analysis, they arrive at broad, theoretical conceptions. At this point, you'll be doing a lot of critical thinking, pattern recognition, and adding to your existing body of knowledge.
 According to Kolb’s, (2015)Reflective Model, learning is a dynamic process that calls for both participation in and introspection upon one's experiences. Learning is emphasised because of the interplay between theory and practise, which is emphasised here. One's comprehension, abilities, and performance can all be enhanced by repeated exposure to the experiential learning cycle.
 It's worth noting the Kolb's theory Reflecting Model can be applied to a wide range of settings, including classrooms, workplaces, and individual development. It promotes individuals' ability to take part in learning events, reflect on them, make sense of them, and use what they've learned in subsequent situations.
Cycle of the ERA Experience, Reflection, and Action make up the ERA. Jasper (2013) created this straightforward model, which centres on the idea that knowledge is best acquired through direct experience. Putting what you've learned via contemplation into practise is the most important part. 
 The similarities to the Kolb cycle are striking.

Summary: Experience, as well as Reflection, and Action form the structure of the ERA framework. Reflection refers to the cognitive activity of engaging in serious thinking and analysis of one's experiences, events, or circumstances. The process entails engaging in introspection and assessing the results, choices, and emotional responses linked to a certain occurrence. The process of reflection is of utmost importance in facilitating personal development, acquiring knowledge, and enhancing subsequent behaviours. This helps people in acquiring a deeper understanding of their strengths, flaws, and areas that need development. 
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