Event Risk Assessment: Army Event

Title: RawFfest 
[bookmark: _GoBack]Date: 27th April 2019

	Event Description
	RawFfest

	Department:
	Belonging project

	Event Location:
	Wales Millennium Centre, Cardiff Bay. 

	Event Organiser (Module Lead) Name
	Jami Abramson 

	Student Event Manager 
	

	Student Treasurer
	

	Numbers of students attending
	6

	Students with additional needs (please describe)
	

	Numbers of staff attending
	3

	Number of first aiders attending
	2

	Start Date:
	27th April 2019

	Return Date:
	27th April 2019

	Event Details:
	A musical and arts festival for children and young people. 







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	
There are many health and safety legislation out there that protect individuals from getting hurt and injured at a workplace. There are a few legislations that the RawFest would need to have.
One of the legislations is Control of Substances Hazardous to Health (COSHH).  This legislation is to limit workers to come in contact with hazardous substances (ROSPA, 2013).
A COSHH assessment acknowledges the potentially hazardous and risks from substances in the workplace (Hughes and Ferrett, 2008).
A way of assessing hazards is listing them for a COSHH assessment, this can be done by going around and checking the area and workplace. Try and reflect what potential exposure is there that may be hazardous to health (Talati, 2016). Substances can be in many forms such as chemicals, dust, fumes, gases vapours, germs and mists. (Horsey, 2005).
This links to the RawfFest event as we will have to travel by train and there are potential fumes from trains going to be near when they arrive. 
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) it was initiated in 1995, but there have been new updates and changes to make an improvement on RIDDOR, the current version is RIDDOR 2013 (HTS Training, 2019). The RIDDOR legislation intends individuals in the workplace to record and report incidents in a report book (Sutherland et al, 2000).
it is a legal obligation to report all incidents even if they are minor or major.  The RIDDOR report record involves:
1. recording all accidents, illness, any deaths or injuries that have lasted more than seven days (Occupational Safety and Health Consultants Register (OSHCR), 2019). 
2. All report accidents should be filled and logged into a computer and have a hard written copy as well (OSHCR, 2019).


3. If employees have been injured more than twice due to the same factor then measures should be taken in place to minimise major accidents from happening and a full risk assessment should be considered (OSHCR, 2019).
4. All of RIDDOR records should be symmetrically organised and put up to date if an insurance company wants to observe the records, it is illegal and against the law, if incidents are not logged down or are missing (OSHCR, 2019).
5. The RIDDOR report records should be confidential and stored away in a secure place so no one can access them apart from employers if needed to be, they will need to follow the Data Protection Act (OSHCR, 2019).
This legislation relates back to the RawrFfest event as there will be exhibitions put up so there may be wires, objects on the floor that young people may trip up on and fall and injure themselves. 
The Health and Safety at Work Act 1974 is a legislation that manages health and safety at the workplace (British Safety Council, 2019).
Is it important that every employer to ensures that there is reasonable and practicable health and safety welfare at the workplace for all the employees (Diamond, 2002). 
This relates to the RawFfest as there may be slipping hazards as there will be a variety of activities. 
The Health and Safety (First Aid) Regulation 1981 instructs employers to provide necessary quick access to facilities and equipment that will be appropriated in any circumstances and will allow employees to first aid if an employee is injured (Legislations.gov.uk, 2019). 
Only employees or individuals who have undertaken the first aid course and has up to date certificate in first aid can first aid others (Safety Line, 2019).
An individual will be assisted in qualifying in certain topics to be a qualified first aider. These topics are: knowing a first siders responsivities and roles, they will be assessed in a practical incident, they will need to understand and recognise the signs and symptoms of an injury and illness and be able to administer CPR. They will be taught how to use a defibrillator and how to help a casualty without causing any spinal and chest injuries (Training for a Safer Environment, 2019). 
During this RawFfest event, there will be two staff members who can First Aid if a young person got injured.  
The Regulatory Reform (Fire Safety) Order 2005 
Employers and Staff member in the organisation need to make sure that appropriate and effective fire safety measures are in place to diminish the hazard and risk of loss of life or injury during an episode of a fire (Health and Safety Executive, 2019). There should be always good housekeeping, so heaters are turned off and electronics that could potentially catch on fire if it is on for too long should be turned off before leaving the premises (Health and Safety Executive, 2019).
I feel like this legislation will relate to the RawFfest as there is a potential of a fire happening due to electrical equipment’s being out and that it is meant to be raining so maybe drops from a coat or someone opening up their umbrella could lead to technical devices catching on fire. 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	The hazard and area of concern before going to the RawFfest event is the gap between the train and the platform.
	The people at risk are the public, staff and young people.


	Existing control that could be in place is observing the young people when they are boarding the train and or hold their hands and even guide them. When they are coming off a staff member should step out first, so he/she can guide the young people off the train safely. 
	No further control actions needed.
	Staff
	27th April 2019

	
2
	The hazard and area of concern while getting to the RawFfest event is young people getting lost on the way and wandering off. 
	The people that are at risk are young people.
	Existing measures that could be in place to prevent the young from getting lost is to warn them not to wander off and to have one staff member in each group, so there will be three staff members in total, so each pair of young people will have a staff member with them at all time.
	No further control actions needed.
	Staff
	27th April 2019

	
3
	The potential hazard that is a concern is train fumes causing young people to cough/choke.
	The people at risk are the public, staff and young people.
	To minimise this hazard, we will avoid going at a busy time and not be near the trains engine parts only when we are boarding the train we should be near it for four seconds. 
	The young people and staff could cover their mouth with a tissue or their hand if they are nearby the train fumes.
	Staff
	27th April 2019

	
4
	The RawFfest event place may have wires left around due to installing televisions for exhibitions and for the little concert that they may be having 
	The people at risk are the public, staff and young people.
	To reduce the severity of this happening the staff will warn the young people to watch their steps and let the events manager and people who are involved to hide wires that are not visible and are not a tripping hazard
	No further control actions needed.
	Staff
	27th April 2019

	
5
	From checking the weather, the potential hazard and area of concern are that it may be raining in Cardiff so there may be a lot of wet areas on the surface/floor in the event. 
	The people at risk are the public, staff and young people.
	To prevent any slips from happening, staff will send a letter out before the event to let young people’s parents know that they should wear sensible shoes, so the grip is good and will prevent a slip happening. 
	Staff will also make sure if they notice a lot of water on the floor to avoid those routes and areas and to let a member of the staff who running the event to put up a wet sign. 
	Staff
	27th April 2019 
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Review of Risk Assessment Process (250 words)
	Review Date:
	27th April 2019 

	Risk assessments are very essential in a workplace and in organisations because it identifies the awareness of risks and hazards that may affect anyone who uses the service (Canadian Centre for Occupational Health and Safety, 2019). Employers should take taking reasonable measures to prevent any harm from happening to employees (Health and Safety Executive, 2019).
It is the employer’s duties under health and safety law to measure risks in the workplace (Health and Safety Executive, 2019)
There should be always safe working practices applied and if is any new machines or anything is installed they should be risk assessed to see any faults or potential hazards even if it is brand new (Worksmart, 2019).
I think risk assessments are important as they have many values that protect individuals who access the workplace as well as the employees too. It is important to undertake risk assessments because it will minimise a lot of hazards and injuries from taking place so assessing and notifying risks just keeps everyone safe in the work environments (European Agency for Safety and Health at Work, 2019). 
Service users use many services that could potentially harm them if they enter the premises, so safety is key, not for service users only but to anyone who is working on the premises because the severity to something major happening should always be low because it could be potentially dangerous for anyone accessing the building or premises. There should always be measures in place. I think it is always necessary to do a risk assessment to be sure than just to enter a building that you may not know what you face and entail in the day. 

Overall, it is clearly shown that risk assessment is important no matter where an individual may be as it could potentially harm them in any sort of way, so it is vital to complete when attending, visiting or working in an environment that may have potential hazards and risks to an individual’s life. 











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance, the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes.

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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