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Essential Skills for Study and Employment
To be able to enter a good college or an excellent job, is necessary to acquire skills for these areas such as communication, teamwork, organization or adaptability, depending on the area where you want to work or study.

Let’s say I want to study in IT for work on at Microsoft in the future. The essential skills required to study in the IT and to start a career at the company include Database Management, Operating System Knowledge, and Technical Writing [1].
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Database Management is for understanding how to store, organize, and protect data. Operating System Knowledge is important for learn how to operate different platforms and use technologic equipment. Finally Technical Writing help to understand what is written in document and code writing, prevents errors in the communication when programming or preparing technical reports [2].

To receive these skills, you need to work on your personal growth. This way, you’ll be able to enter the work you want.

With your personal growth, you’ll be able to discover new skills and improve the ones you already have. This will make you stand out in your field of study and work. As a result, you’ll be recognized more easily in your area may even reach levels that are unattainable for others [3]. 

Another important thins you’ll need to use a lot is teamwork. If you leam to work well with your colleagues, you’ll always have the key to success.

[bookmark: _Toc213170041]Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
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The 47% I have for the paper is the part I copied from the professor document he gave to help the classes that were behind in the material. I tried to be as original as possible with this work by taking the refences and putting them in my own words.
The only thing I borrowed and included in the papers were the images I got from the web. The best way to improve my score would have been if I had written the beginning of the document myself and not taken from the professor document.
At the end of all this, on a scale of 0 to 100, I would give myself an 80.
I found the references in Google Scholar. There you can find a lot of information. You can write the topic you want in the search, and several documents, books and newspapers will appear for you to read. What I did was research what I wanted to read, the parts that interested me, and write in my own words. With that, I was able to complete task 1.
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https://mm.tt/map/3844890329?t=Xlz4Gnyl6M[image: Diagrama, Esquemático
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https://www.canva.com/design/DAG2-RXqc-8/D53lheE5WQGtZxhUM0ZsyQ/edit[image: A poster of a group of people
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Unit 2 Topic 2: Values and Beliefs

Beliefs, values, and attitudes are necessary for the creation of your personality. They shape how we think, act, and relate to other people around us, with this in mind, we know that these aspects are necessary to create behaviours that allow us to live with others and achieve success in our professional lives.
Our beliefs are formed for various reason, family, school and religion are some of them. They help us develop common sense, helping us know what is right or wrong. These beliefs from our values, which shape our attitudes. According to Schwarz, values are abstract beliefs about desirable goals, within a system of properties, that guide an individual’s evaluation (Mustafa et al., 2017). Our attitudes show how we treat the people around us. If we have good attitudes, it means we have good beliefs and values, allowing us to create a healthier circle of friends.
We can use as an example a child who has been taught by their parents what is important, such as respect and their own values, and how to accept and respect the beliefs of others. In recent years, there has been increasing attention paid to the social bases of cognition, considering how social processes in groups and issues related to performance influence it (Van den Bossche et al., 2006). In a workplace, these small teachings can make a big difference in many people’s lives. Imagine if these teachings were not demonstrated to people, this would cause various problems with understanding others, such as disrespect for others’ beliefs and disrespectful behaviour.
In general, beliefs, values, and attitudes are what shape our behaviour and how we live our lives, but its also important to remember how the other see us, This allows us to be more unique and have different ideas because if we didn’t have  different values, we would be like a bunch of robots all doing the same things. Our behaviour allows us to live together with other people.
[bookmark: _Toc213170047]Step-by-step process of using RefWorks with visuals
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First you must search for RefWorks on Google.
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Log in to RefWorks, if you don’t have an account, you can click on “Create Account”.
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Click on “My Folders” to view your work and references.
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If you notice, there won’t be anything in your folder for that, you must go to Google and search for “Google Scholar”.
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Search for a topic of your choice and then choose one of the various links that appear. Read carefully to see if it’s what you want, the after reading click “Cite”.
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After click “Cite” it will show who write the text and tell you what year it was written, etc. Click on “RefWorks”.
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After clicking on “RefWorks” a new tab will open where you can choose which project this reference will go to. Click on “Assign to Folder” select the location where you want the reference to go. And the click ‘import’ to finalize everything.
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Open Words and go to your work, click on “RCM” and the RefWorks icon will appear. Open it and your reference will appear. Then just insert it into your text and everything will be ready.
[bookmark: _Toc213170048]Task 4: E-Portfolio Creation and Evaluation





[bookmark: _Toc213170049]Task 4 (a): E-Portfolio Creation
https://2512504.wixsite.com/2512504/home
[bookmark: _Toc213170050]Task 4 (b): Illustrative Review of E-Portfolio tool Selection
I used Wix to create my e-portfolio because it’s easy to use and reliable. I chose it to create a more informal e-portfolio, in each section, I included screenshots of my works and explained each step. In total, there was a welcome page and four pages about my work.
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[bookmark: _Toc213170051]Conclusion
My conclusion from this work is that it demonstrated my ability to create a website and write about various topics. In Task 1, I had to write about “Essential Academic and Employment Skills”, which wasn’t very difficult, and then I had to work with other people in my class writing about “Life is a Team Sport”. I also had to create an individual poster. In Task 3, I had to choose a topic from Unit 2 and then create an e-portfolio. In short, this work highlights the importance of teamwork and understanding what people feel and how to deal with those feelings.
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and information. But communication must be clear, as it can lead to
misunderstandings or worse. So, in a communicative environment, be clear

and understandable [2].

EMPATHY

Empathy is one of the most essential communication skills. It helps us
understand others emotionally, knowing how each person feels, whether
they're sad or happy. In a group, it's usually necessary to know how each
person feels to determine whether they ll be ready to do certain tasks, and, if
they're not, to help with whatever they need. Empathy means putting yourself
in someone else’s shoes and helping with whatever they need [3].
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FEELINGS

Everyone in the world has feelings. Therefore, we
must understand that every action generates a
reaction. People typically experience happiness,
sadness, anger, fear, and jealousy. To perform
well with your colleagues, you need to know what
they're feeling [4].

CONCLUSION

This is the "LIFE IS A TEAM SPORT" poster. We talk
about each person's feelings and their impact.
Knowing how to control your emotions is important
to avoid hurting anyone's feelings and to maintain
a comfortable environment for everyone.
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