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1 [bookmark: _heading=h.gn7wcsphfqb7]e-Portfolio
1.1 [bookmark: _heading=h.j5xnchd11bqh]e-Portfolio Homepage
	Homepage screenshot of my e-portfolio created using Google Sites with the introduction and navigation to each task page. 
https://sites.google.com/view/thethe-musangu-binyanga/home
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Figure 1: e-Portfolio homepage







2 [bookmark: _heading=h.a2akvt5hrjh2]Task 1 – Written Summary
	Screenshot showing the Task 1 written summary as presented on the e-portfolio page.
https://sites.google.com/view/thethe-musangu-binyanga/task-1
[image: ]
Figure 2: Written summary
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Figure 3: Similarity score reflection in the e-portfolio
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Figure 4: Reference list in the e-portfolio


3 [bookmark: _heading=h.kbc8c0ui3auq]Task 2 – Mind Map & Academic poster
3.1 [bookmark: _heading=h.8ygqvwixkl6g]Mind Map
	Mind map screenshot created for Task 2 which shows important concepts related to teamwork and collaboration.  
https://sites.google.com/view/thethe-musangu-binyanga/task-2
Mind map link: https://mm.tt/map/3955791666?t=qKG3vTtMHa

[image: ]
Figure 5: Mind map


3.2 [bookmark: _heading=h.3k7pd2ob3rno]Academic Poster
	Screenshot of the academic poster highlighting the importance of teamwork skills for academic and professional success.

[image: ]
Figure 6: Academic poster









4 [bookmark: _heading=h.zfqx3lwmo80m]Task 3 – Automatic Referencing tool
	Task 3 screenshot in the e-portfolio showing the topic summary and the use of Mendeley for referencing.
https://sites.google.com/view/thethe-musangu-binyanga/task-3
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Figure 7: Riding the storm summary in the e-portfolio
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Figure 8: Use of Mendeley referencing tool steps in the e-portfolio
[image: ]
Figure 9: Reference list that was generated by Mendeley in the e-portfolio



5 [bookmark: _heading=h.rucojbtbxxxu]Task 4 – e-Portfolio creation and review
https://sites.google.com/view/thethe-musangu-binyanga/task-4
5.1 Home Page
[image: ]
Figure 10: Screenshot showing the homepage of the e-portfolio and its navigation structure.
5.2 [bookmark: _heading=h.o359ygncbuxp]Task 1 Page
[image: ]
Figure 11: Screenshot showing the Task 1 page within the e-portfolio.

5.3 [bookmark: _heading=h.1l5hqjljwe7l]Task 2 Page
[image: ]
Figure 12: Screenshot showing the Task 2 page containing the mind map and academic poster.

5.4 [bookmark: _heading=h.m6wd24hdwy4a]Task 3 Page
[image: ]
Figure 13: Screenshot showing the Task 3 page containing topic summary and referencing tool evidence.
5.5 [bookmark: _heading=h.xuyrxhjtdixs]Task 4 Page
[image: ]
Figure 14: Screenshot showing the Task 4 page explaining the creation and review of the e-portfolio.
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Essential Academic and Employment Skills for a Career in Data Analysis

‘massive data sets to find trends, comprehend information and aid decision-making within
to career success.

‘The profession of data analysis involves effective professional, technical and analytical

skills which would be achieved through training in the academy. Data analysts deal with

organisations. Hence building academic and employability skills at the university level is a key

Analytical thinking and problem-solving is one of the most crucial skills of a data analyst.

‘The data analysts should be capable of interpreting sophisticated data, making trends and

drawing significant conclusion that justify organisational plans [1]. These skills are developed
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Turnitin Similarity Score Reflection

Start Date Due Date. ‘The Turnitin similarity report indicated a score of 4%, meaning that the work is largely
original. The minimal similarity is mostly due to similar expressions like the title of the article

rerel -Pat 1 14 eb 2025-00.00 27Dec2026-2359 “Essential Academic and Employment Skills” and the used sources that were referenced
appropriately. This indicates that most of the information was paraphrased in my own words
and referenced appropriately in the IEEE referencing style. According to the Generic
Assessment Criteria, my mark on this task would be 98% due to the use of relevant sources,
P Turitin Paper D Submitied ity

explanation of the main data analyst skills, and proper referencing.

216638881 60326, 1103 «

jump to.

Figure 3: similarity report
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Teamwork Skills for Academic and Career Success in Data Analysis
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«Effective teamwork s essential in
academic projects and the
workplace.

«Data analysis projects require
collaboration to combine
expertise, validate data, and
generate actionable insights.

« Developing teamwork skills
improves productivity,
communication, and professional
readiness [1].

«Simulated academic teamwork
prepares students for real-world
foles in analytics and business
inteligence.

Po.1,p. 4956337, 202

Key Elements of Teamwork

Communication

+ Clear and concise idea sharing

« Active listening and constructive
feedback

+ Enhances data accuracy and
reporting

Roles & Responsibilties

+ Tasks assigned according to
Strengths and skills:

+ Encourages accountability and
efficiency.

+ Supports timely completion of
‘complex projects

Trust & Respect

+ Valuing each team member's
contribution [2].

« Encourages participation and idea
exchange

+ Builds a positive, collaborative
‘environment

Leadership & Coordination

+ Guides the team toward
objectives

* Monitors progress, resolves.
conflcts (3],

+ Ensures smooth project execution

Conflict Resolution

+ Handles disagreements
professionally

+ Focuses on solutions, not blame

+ Maintains team cohesion and
productivity

Collaboration Tools

+ Platforms: MindMelster, M5
Teams, Zoom, Google Docs.

+ Enable remote collaboration and
filesharing.

* Supportsrealtime problem
Solving and decision making

Reterences

121N S, “Acknowidging Team Mermber Contribusions.* n Communicaton fo Constrctve Workplace Confic, 2023, . 128.

Benefits for Data Analysts

«Collaborative problem-
Solving improves data-driven
decisions

« Exposure to diverse
perspectives develops critical
thinking

«Enhances digital,
communication, and project
‘management skills

«Prepares students for
professional data analysis
roles in business and

industry

1€ Inawats o "iflsence ofwork mtiaton, nterpersonal i, knowledge consiructiononthework eaines of socationl students " Education esearch nterntioa, vl 2023,

_ﬁ]lmmmﬁum\ummmmAmmumenﬂm-llnsammm\bhmm'mmq(mlwmy.m 11,m0.08,pp.152:162,2025.
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Riding the Storm Summary

Virtual collaboration is the process where people collaborate using digital technologies instead of interacting physically. With the growing popularity of
online learning and the necessity to work remotely, the need to learn how teams can form and deal with conflict in virtual settings is becoming more significant.
Forming, storming, norming, performing, and adjourning are five stages that are listed as one of the most popular theories explaining team development according to
Bruce Tuckman. The stage of storming is quite crucial as it is the period when many conflicts and disagreements can occur as the team members start to present
their views and working styles [1].

At the storming stage, individuals may protest against the goals of the team or provide ways of doing things. The members can strive to have power in the
group or they can get frustrated when their ideas cannot be taken. At this phase, there can be competition behaviour, communication challenges, and forming
alliances in the group. Such difficulties may become even more problematic with virtual teams, where members have to be supported by digital communication tools.
In the absence of face-to-face communication, it is easy to misinterpret another person and some members might feel isolated or demotivated[2].

The model designed by Patrick Lencioni introduces another important concept related to teamwork and conflict. The fear of conflict is one of the main
dysfunctions that are observed in this model when team members are afraid of disagreement because they do not trust one another. By avoiding constructive
conflict, teams fail to have a chance to be honest and make more effective decisions [3].

Virtual collaboration hence requires effective conflict management. To minimize misunderstandings, it is possible to use such strategies as open
communication, active listening to people, video or voice calls rather than text messages. Furthermore, the clear definition of roles and obligations enables the team
members to realize their input and enhance collaboration. Personal instruments like SWOT analysis can also assist people to define their strengths and weaknesses,
and they will be able to play a more active role in the team[4]. As a result, the knowledge of the stages of team development, conflict management, and role
clarification can be considered important factors that contribute to the successful virtual teamwork in both academic and professional contexts.
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Use of Mendeley Referencing Tool

To manage the sources and create citations in this assignment, Mendeley was used as an automatic reference management tool. The initial reference was added to
the Mendeley library by keying in bibliographic data i.e. author, title, and year of publication. In-text citations were then inserted in the document using the
Mendeley Cite plug-in in Microsoft Word. These citations were automatically formatted in the IEEE style of reference using the software. Lastly, the bibliography tool
created a detailed reference list according to the sources utilized in the document. The screenshots presented give evidence of adding references, inserting citations,

and creating the reference list with the help of Mendeley.

2 Mendeley Desktop - a X
File Edit View Tools Help
gi-llE | < (6] Q- Binyanga.
Add Folders. Sync. Help
My Library ~

£ Al Doauments
© Recenty Added
0] Recenty Read
S Favorites

2. My Publications

Title Year pufj Det otes | Contents

% o @ Authors

Create Folder...

(6] External Library.
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[4] L. Jento, M, Lysi, “Evaluation of a work team strategy by using the SWOT analysis,”

Calitatea, vol. 19, no. 165, pp. 39-42, 2018.

Figure 5: The following screenshot displays the automatically generated reference list that was generated by Mendeley. The software is able to format all references
in the IEEE style of referencing.

Reference List

[l A Liyana, T. N. Khadijah, and S. O. Hanim, “Group conflict: Exploring forming and storming in group work; J. Creat. Pract. Lang. Learn. Teach., vol. 12, no. 2,
2024,

[2] K. Bakir, Nesrin and Humpherys, Sean and Dana, “Students’ Perceptions of Challenges and Solutions to Face-to-Face and Online Group Work. Inf. Syst. Educ. 1.,
vol. 18, no. 5, pp. 75-88, 2020.

[8]  T. Wolff, The power of collaborative solutions: Six principles and effective tools for building healthy communities. John Wiley & Sons, 2010.

[4] L JenZo, M, Lysi, “Evaluation of a work team strategy by using the SWOT analysis.” Calitatea, vol. 19, no. 165, pp. 39-42, 2018.
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E-Portfolio

Welcome to my academic e-portfolio, This portfolio presents the work completed for the Academic skills module and demonstrates my
understanding of teamwork, collaboration, and digital academic tools, Each page contains the answers for the different tasks in the assignment,

including an academic poster, a topic summary on virtual collaboration, and evidence of using an automatic referencing tool.
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Essential Academic and Employment Skills for a Career in Data Analysis

‘massive data sets to find trends, comprehend information and aid decision-making within
to career success.

‘The profession of data analysis involves effective professional, technical and analytical

skills which would be achieved through training in the academy. Data analysts deal with

organisations. Hence building academic and employability skills at the university level is a key

Analytical thinking and problem-solving is one of the most crucial skills of a data analyst.

‘The data analysts should be capable of interpreting sophisticated data, making trends and

drawing significant conclusion that justify organisational plans [1]. These skills are developed
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Task 2-Academic Poster and Mind map

. Mind Map

S Effective Teamwork
- - Success is impossible without good teamwork, which is an essential skill in the academic
SO R and professional sphere. Collaboration in teams enables people to pool various skills,
N knowledge, and views and resolve problems and work towards a common goal effectively [1].
. S When teamwork is developed, communication, collaboration, and productivity become more
o effective and are key to any profession, such as data analysis.
(6] T Communication is one of the most significant factors of a successful collaboration.
The team members should be able to exchange ideas and actively listen and give constructive
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Task 3-Automatic Referencing tool

Unit 3 Topic Summary

Riding the Storm Summary

Virtual collaboration is the process where people collaborate using digital technologies instead of interacting physically. With the growing popularity of
online learning and the necessity to work remotely, the need to learn how teams can form and deal with conflict in virtual settings is becoming more significant.
Forming, storming, norming, performing, and adjourning are five stages that are listed as one of the most popular theories explaining team development according to
Bruce Tuckman. The stage of storming is quite crucial as it is the period when many conflicts and disagreements can occur as the team members start to present
their views and working styles [1].

At the storming stage, individuals may protest against the goals of the team or provide ways of doing things. The members can strive to have power in the

6} group or they can get frustrated when their ideas cannot be taken. At this phase, there can be competition behaviour, communication challenges, and forming

alliances in the group. Such difficulties may become even more problematic with virtual teams, where members have to be supported by digital communication tools.




image14.png
v B Thetne MussnguBinganga T X =

sites.google.com/view/thethe-musangu-binyanga/task-4 H

Thethe Musangu Binyanga Task1 Task2 Ta

Tool Used to Build the E-Portfolio

‘The e-portfolio for this assignment was created using Google Sites. This platform was selected because it is  free and user-friendly website builder that
allows users to create structured web pages without requiring advanced technical skills. Google Sites also integrates easily with other Google services such as Google
Drive, which makes it convenient to upload and organise academic work in one place[1].

Another advantage of Google Sites s that it allows users to easily share their work online through a link, enabling tutors and reviewers to access the portfolio
without needing special software or accounts. This feature makes it a suitable platform for academic portfolios, where accessibility and clear organisation of content
are important. According to Kittipongpisut et al. [2], online platforms such as Google Sites support effective presentation of student work and help develop digital
literacy skills that are important in modern education environments. In addition, e-portfolios are widely recognised as useful tools for documenting learning
progress and reflecting on academic development.

Reference List

[] A Sadik, “Students’ acceptance of file sharing systems as a tool for sharing course materials: The case of Google Drive] Educ. Inf. Technol., vol. 22, no. 5, pp.
2455-2470, 2017.

[2] K Kittipongpisut, Amornrat and Princhankol, Pornpapatsorn and Thamwipat, “Digital Content on Google Sites for Course Subjects to Enhance Digital Literacy
through Self-Directed Learning for Thai Students} Int. I. Learn. Teach. Educ. Res, vol. 24, no. 5, pp. 2339, 2025.
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E-Portfolio

Welcome to my academic e-portfolio, This portfolio presents the work completed for the Academic skills module and demonstrates my
understanding of teamwork, collaboration, and digital academic tools, Each page contains the answers for the different tasks in the assignment,

including an academic poster, a topic summary on virtual collaboration, and evidence of using an automatic referencing tool.




