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Introduction
In this report are some explanations of different types of Academic Skills that are involved in business and are used by the businesses in order to make their company work each day by day.  Academic Skills are skills and strategies that helps the employees to work efficiently in a professional way and making themselves as well as the company that they are working for look more professional. Some of the academic skills are: time-management , research skills, referencing skills and much more. It is important to have academic skills and be good at them because the more skills an employee has the more opportunities of work it has.(Post,G.et al 2016).
In this report will be discussed only two of the Academic Skills and this are Referencing Skills and Research Skills, why are they important skills and what are their use in the business world. As a student who wants to proceed further in business and be a successful by opening its own business or be able to work as a CEO in a well known company has to have a l lot of skills. It is also important to learn new skills and get more in-depth knowledge of how business world works as well as and also improve on the skills that the student already has the more skills known there better it is for the student to get a job when he/she applies for.
Researching skills 
The ability to look for, find, extract, sort out, evaluate, and use or introduce relevant data is referred to as research skills. Academic research is a particular kind of research: a procedure that involves looking into a subject in depth and carefully. It typically addresses a specific research question or hypothesis and calls for extensive research, investigation, and critical analysis. Working in a business it is important to know how to research about a topic for example, the business is not working as efficient as it should be so the company start to do some research about their working system checking that each department is working smoothly some companies do surveys or feedbacks from customers in order to see where are they are doing wrong, the company tries to evaluate the business and see where things are going wrong so they can make changes and improve the business operation. It is very important to have a specific topic when you are doing a research.( Saunders, M.N.K. and Lewis, P. 2012). Having an open mind and really thinking in depth, and come up with questions that help the business is important in research skills for an example as a employer you are always question yourself what anything else can be done in order for the business to be successful and greater day by day.( Saunders, M.N.K. and Lewis, P. 2012).
When you are doing a research about a topic you have to ask yourself is this research that you have found out it is reliable source does the author of the article work in the filled that you are searching about. When you are reflecting on a work and come up with research questions it is important the question you try to answer it in a academic form as possible and that the answers are academic and not just some unknown sources that don’t have anything doing with the topic of study case.(Koen van der Gaast et al,2019). 
Referencing skills
Referencing is when a researched work has been written down with the details of the original author and all the details about the research either a book, journal, website and much more.it is important to refer to the original source when you are using a idea or an example that someone already has done so that your work is not getting plagiarized which means copying someone’s work and declare that it is yours.
[bookmark: _Hlk137169550]It is important to reference the work because beside the fact you don’t get plagiarized it also proves that you can summarise an idea and using your own framework you can explain the idea with the reference at the end of the text. (Bottomley.J, et al ,2020).
It is important that when you are referencing that your using the right system a lot of companies or universities have different styles some have Oxford style, Cambridge style or Harvard style this are some of the all types of style, most common is the Harvard style which based on writing the authors name , title of the book or journal, date of publication and most important that the reference list that is at the end of the essay, report and so on has to have the references in alphabetical order by the last name, in the other styles the refencing doesn’t have to be in alphabetical order. (Bottomley.J, et al ,2020).
Reference is plying an important role in Academia world and is used a lot in Academia world as well as Business World because is important to reference a source that is used in a project and this days is getting harder and harder make a project and not referencing it because everything now is online and more people are doing the same interests in business so this skill is a must. 







Conclusion 
The report overall conclusion is that in order to be successful Academic skills is a must and even if at the start it is hard to learn them by practicing them and doing them over and over again can improve the skills. Research and referencing are important skills that are used to make the student, employee or employer look more professional and can provide a lot of opportunities for those that have that skills, research skill even if you don’t work  in business environment you must have them because as a student you will need them during studies and without this skills you cant learn and improve yourself in order to finish your studies and get a degree and be a successful person in life.
Research is a really important part of studying or working in business environment because you can get started a project if you don’t do first the research looking out for information about the project that you have to do, and if you know how to properly do research you can’t achieve your goal of starting you work or business and this why universities try to implement more work that involves researching so that the student can practice more and improve more and more on the skill. Even if the research sems to be more important referencing plays an important part as well and it is important to know how summaries an idea from a source and making sure that you mention the work or article in the essay or report in order not to get plagiarized. 
Overall Academic skills plays a big role in business world as well as in university life without this skills you cant be a professional business person, the more skills that you have the better it is and more opportunities. It is important keep learn and develop new skills because business is all about skills and strategies.(Smale,B.and Fowlie,J.2009).
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