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[bookmark: _Toc38976095]Introduction
Academic and employability skills are two very important aspects that define the growth and development of an individual. A person develops these skills from the very childhood and uses them for self growth and development in the future. However, just developing these skills is not enough, it is important to understand and realise the effectiveness of these skills in order to use them in the real world. In this section a reflective study has been provided on how this module has helpful to develop the academic and employability skills. Then a series of explanations have been provided regarding various topic that have been learned throughout the first and second terms and the usefulness of those topics. 
[bookmark: _Toc38975789][bookmark: _Toc38976096]Reflection on my learning from this module
While conducting the module, I have learnt about the significance of various skills. Therefore, I have chosen Gibb's Model of Reflection and Kolb's Reflective Cycle in order to explain my experience and learning skills.
Gibb's Model of Reflection
Description: While conducting the module, I have learnt about the significance of academic writing and learning. At first, I thought that there are no differences between normal writing and academic writing. But while conducting the module, I have learnt about the actual writing style of academic research that was insufficient within me before conducting this module (Sekarwinahyu et al., 2019). 
Feelings: During conducting this module, I was feeling that my communication skills are not very much effective in the classroom activities. I have felt that developing a communication skill is very much beneficial for my academic result as well as professional career. I somehow experience difficulties in getting some notes from my classmates. Therefore, at that time I was feeling helpless and miserable.
Evaluation: While conducting this module, I have gained good experience as well as  bad experience. At first, I learnt about the significance of time management skills that play an essential role in conducting any project or any module within a given time and a given budget. I have gained a knowledge about the features of academic skills by developing a good understanding with the lecturers. In this respect, I am successfully able to gain the effectiveness of employability that will help me in building a strong professional career. On the contrary, there are some bad things. I am not capable in perceiving an accurate knowledge of academic writing. My knowledge regarding this specific subject is very inferior (Sekarwinahyu et al., 2019). 
Analysis: Through this stage, I am determined that I should develop my communication skills strongly and apart from that I need to develop my weaknesses in order to make them my strong suits for conducting any project in future. 
Conclusion: While conducting this module, I have felt that I could have done a lot of activities in order to perceive a good understanding of academic and employability skills. In this respect, I have felt that I should have researched about the authors and by reading their books written on the features of academic and employability skills (Sekarwinahyu et al., 2019). 
Action Plan: In future, I have felt that I should attain some training classes in order to develop my communication skills and to go through some academic texts in order to develop my academic writing styles. 

Kolb’s Reflective Cycle
Abstract Conceptualisation: While conducting this module, I have an abstract idea regarding academic and employability skills. I have felt that I can easily gain knowledge regarding these skills by taking advises from some experts (Kamis and Khan, 2019).
Active Experimentation: I started to plan in order to develop my skills in various aspects including communicating with each other, collecting relevant information regarding the topic. I have learnt that my capability in searching about information has taken too much time and therefore, I have made a proper time management plan in order to research about the academic skills within a given time (Kamis and Khan, 2019).
Concrete Experience: I have learnt a lot of things from my experience. I have learnt that I should be very much punctual in time and to communicate with each other comfortably. Then I learnt that lecturers play an essential role in enhancing the knowledge regarding academic and employability skills.
Reflective Observation: I have felt that I need to be very much informative about the relevant information regarding the academic skills. I should go through some academic texts in order to improve my writing skills in future. Therefore, my review from this experience will help me in building my professional career strongly (Kamis and Khan, 2019). 
[bookmark: _Toc38976097]Topics Learnt from each term along with their usefulness
[bookmark: _Toc38976098]Topics learnt in the first term and their usefulness
[bookmark: _Toc38976099]Team Work
The first topic I would like to discuss amongst the skills that I have gained throughout the two semesters is team work. This is one of the necessary skills that I acquired in the first semester, and I feel this skill has been extremely valuable for my personal growth and development. Team work is a very essential tool that teaches a person the need and importance of working with others. It develops the idea on how working within a team can increase the efficiency of a person several times, and that it is always advisable to work within a team, rather than working alone (McEwan et al. 2017). This is because working within a team creates efficiency, as well as it leads to the growth and development of competition, which pushes a person to improve even further. This is one of the aspects that have been extremely beneficial for me. The growth and development of the idea of team work has not only made me much more efficient, it has also helped me a lot in personal growth. The idea of team work has helped me to learn a lot of new things which I would not have learned, if I was working alone. This is to say that working within a team has led to my personal development way more that it would have happened if I was not doing the same. This is a very interesting idea, as team work provides an all round development and plays a significant role in both personal growth, as well as overall growth. Team work also teaches the idea, that when working within a team, it is necessary to work for self-benefit, as well as for the benefit of the team. 
[bookmark: _Toc38976100]Time Management
The second most important idea that I learned during my first semester course was the importance of time management. Time management is probably one of the most important skills that a person should develop during his lifetime. Time management is the idea of developing an idea of planning, controlling and exercising tasks within a fixed set of time. This is one of the skills that can not only improve efficiency, but it can also increase effectiveness. A task done within a fixed set of time will make more time for further tasks to be completed (Forsyth 2016). Therefore, a large amount of task can be systematically completed, if time management is done properly. This is one of the most significant skills that I have acquired. Before, this I always failed to complete my tasks on time, as a result of which I would often suffer from backlogs and incomplete tasks. However, during the first semester the courses on time management and the tasks that were given to us, helped me to not only manage time well, it also helped me to understand the importance of time management as well. It proved to me that how much can be achieved if time management is done properly and how proper time management can lead to personal growth in several ways. With proper time management, I was able to learn a lot of subjects within a short period of time, once I started to manage my time properly. Therefore, time management helped in my personal development in more than one possible way. 
[bookmark: _Toc38976101]Topics Learnt in second term and their usefulness
[bookmark: _Toc38976102]Paraphrasing
In the second semester we learned about more technical skills which would be impact the academic aspect of our life. One such skill was the ability to paraphrase sentences. Paraphrasing is the ability to restructure a sentence, yet keep the meaning of the sentence same. This however, does not mean copying information from other locations. The actual reason on why paraphrasing is used is to provide information from other sources with credible references. Copying a line from a location without any references can be considered as plagiarism. At the same time, while writing reports and essays, quoting a sentence is usually not recommended or not allowed by the lecturer or guide in charge. In situations like that using the same idea, but changing the sentence structure can be beneficial to provide literature from other sources (Nakov 2019). This is a very important skill, as in most situations, academic writing involves the usage of information from a varying number of sources; therefore, the ability to paraphrase sentences can prove to be a very useful tool. This is one of the tools that have been extremely useful to me while pursuing my degree studies. This is because; during my studies it involved writing reports and essays on several topics. Therefore, I had to study literature from several sources at once. It often happened that I would have to write assignments about similar topics multiple times a year. Therefore, there is always a possibility of writing the same thing over and over again with the same sentence formation, which can lead to plagiarism. Therefore, with the ability to paraphrase, I was able to change my sentence construction significantly, thereby enabling me to avoid any issues related to copying. 
[bookmark: _Toc38976103]Academic Writing
The next very important skill that I developed while undertaking my courses was academic writing. Academic writing is the ability to write essays, reports and dissertations, using information from original sources, as well as including information that has been developed by self efforts. Academic writing involves a certain structure and it is important to learn the structure of every different piece separately. For instance reports can be written in bullet points with headings, whereas essays have very few headings.  Dissertations involve the usage of both secondary information as well as primary information, whereas power point presentations include only primary data representation (Bailey 2017). These are several aspects that I learned through intensive training and practice, and I feel that it has helped me in more than one possible way. The skill of academic writing not only helped me to learn on how to write various academic pieces, it also helped me to write letters, curriculum vitae and statements of purpose. These are the things that are important to establish oneself from an employability point of view. An academic piece that has been written through well structured means helps to gather a lot of attention and often receives favour over those who are unable to do so. I can personally claim that I have learned the ability to write academic pieces, and therefore, I am at an added advantage over those who failed to adopt this ability. 
[bookmark: _Toc38976104]Personal and Professional Development
The final aspect I would like to focus on is the various personal and professional developments that I had throughout the two semesters. Over the course of the two semesters we learned about a lot of things. Amongst the aspects that would help in personal development it would involves team work, time management and self motivation. Amongst the professional aspects, it would involve paraphrasing and academic writing. A person can be considered as developed, only when he or she has developed both professional as well as personal skills (Kroll and Dussias 2017). These are both the skills that are required for an all round development of a person. I feel that I have benefited quite extensively from both the personal as well as the professional skills that I have learned over the two years. It has helped me as a person to grow much better, and at the same time, it has helped me learn skills that will help me to apply for jobs in the future. These skills are however interlinked and none of them are separated by any means. For instance, the skill of time management helped me to learn about paraphrasing and academic writing much better than others. Therefore, overall these skills have made me a complete person. 
[bookmark: _Toc38976105] Conclusion
Therefore, it can be concluded that overall development is possible, only when a person has developed both academic skills as well as employability skills. However, this also involves the development of personal skills along with the professional skills. This is however important to realise that the personal skills and the professional skills are interlinked and intertwined. Therefore, it will make no sense to speak about these two skills separately. The personal skills that have been spoken about in this report involve the development of team work and time management. At the same time, a set of professional skills have been discussed which involve paraphrasing and academic writing. Finally, an overall description has been provided through the usage of the Gibb's and Kolb models of reflection. 
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