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1 Introduction
[bookmark: _Int_eHzVB94Z][bookmark: _Int_fIcalyqO]When I chose to study at university I was very confident that it would be easy but I encountered problems such as speaking, communication, writing, finding information where to learn or how to understand what to do. It was hard for me at first. I was frustrated and felt helpless. Being present and involved during classes helped me a lot. I started communicating with the teacher during classes to ask where I didn't understand, communicating with colleagues, I learned to use computer programs and that's how I was able to evolve. I realised that when you want something you have to work for it. Now I feel more confident that I can move forward.

[bookmark: _Int_gOwCqIoL] 2 Gibbs model of reflection(1988)
The Gibbs Reflective Cycle, developed by Graham Gibbs in 1988, is a model that facilitates structured reflection on experiences. It's widely used in education and professional development to help individuals think critically about their learning experiences. The cycle consists of six stages:

Description: What happened? This stage involves recounting the experience in detail without making judgments or interpretations.

. Feelings: What were you thinking and feeling? Here, individuals reflect on their emotional responses to the experience.

. Evaluation: What was good and bad about the experience? This stage requires analysing the positives and negatives of the experience and its impact.

. Analysis: What sense can you make of the situation? In this stage, individuals explore the reasons behind their feelings and the outcomes of the experience, considering the broader context.

. Conclusion: What else could you have done? This involves reflecting on what you learned from the experience and how you might handle similar situations in the future.

. Action Plan: If it arose again, what would you do? This involves reflecting on what you learned from the experience and how you might handle similar situations in the future.

 Action Plan: If it arose again, what would you do? In this final stage, individuals outline steps for future experiences based on their reflections.

This model is valuable for promoting deeper learning and continuous improvement, helping individuals to critically analyse their experiences and enhance their practice.

[bookmark: _Int_JFfWa10K]3 My reflection of academic skills .
       • Note-taking skills
      • Finding information/Research skills
      •Academic writing skills

       •  Note-taking skills
[bookmark: _Int_5GTZC6DM]Effective note-taking skills are essential for enhancing learning, retention, and understanding of information. Here are some key strategies to improve your note-taking:

1. Choose the Right Format: Select a note-taking method that suits your style. Common formats include:
   Linear Notes: Traditional bullet points or paragraphs.
   Cornell Method: Divides the page into sections for cues, notes, and summaries.
   Mind Mapping: Visual representation of ideas and concepts.
   Outline Method: Organises  information hierarchically with headings and subheadings.

2. Be Selective: Focus on main ideas, key concepts, and important details rather than transcribing everything verbatim. Look for cues from the speaker or text that signal important information.
3. Use Abbreviations and Symbols: Develop a system of abbreviations and symbols to write faster and capture more information. For example, use “&” for "and," “w/” for "with," or arrows to indicate relationships.

[bookmark: _Int_AC2G4gcj][bookmark: _Int_9WSZ9PU4]4. Highlight and Emphasise : Use different colours underlining, or highlighting to emphasise  key points or important concepts. This can help with visual organisation and later review.

5. Review and Revise: After the lecture or reading, take some time to review and revise your notes. Fill in any gaps, clarify points, and summarise the information to reinforce your understanding.

6. Stay Organised: Keep your notes well-organised in a notebook or digital format. Use headings, bullet points, and numbers for easy navigation.

[bookmark: _Int_rsTkjdKE]7. Engage with the Material: Actively engage with the content as you take notes. This can include asking questions, making connections to other topics, or summarising information in your own words..
[bookmark: _Int_ZlGiDVsI]8. Practice Regularly: Like any skill, effective note-taking improves with practice. Experiment with different methods and find what works best for you.

                       •Finding information/Research skills
Developing effective research skills is crucial for finding and utilising information efficiently. Here are some key strategies to enhance your information and research skills:

1. Define Your Research Question: Start with a clear and specific research question or topic. This will guide your search and help you stay focused.

2. Use Reliable Sources: Identify credible sources for your research. This includes academic journals, books, government publications, and reputable websites. Be cautious with information from social media or unverified sources.

3. Utilise Library Resources: Take advantage of your library’s resources, including access to databases, catalogs, and research guides. Librarians can also provide valuable assistance in finding information.
4. Keyword Search: Use specific keywords and phrases related to your topic when searching online or in databases. Consider using synonyms and related terms to broaden your search.

5. Boolean Operators: Understand how to use Boolean operators (AND, OR, NOT) to refine your searches. For example, using "AND" narrows results, while "OR" broadens them.

6. Evaluate Sources: Assess the quality and relevance of your sources. Consider the author’s credentials, the publication date, the purpose of the information, and whether it is peer-reviewed.

7. Take Notes: As you gather information, take organised notes. Highlight key points, summarise findings, and keep track of your sources for citations.

8. Stay Organised: Keep your research organised by categorising information and maintaining a bibliography or reference list. Tools like citation managers can help with this process
9. Synthesise Information: Once you  gathered information, synthesise it by identifying patterns, themes, and connections between different sources. This will help you build a well-rounded understanding of your topic.

10. Practice Critical Thinking: Analyse the information critically. Consider different perspectives, identify biases, and evaluate the strength of the arguments presented.

11. Stay Current: Keep up with recent developments in your field by following relevant publications, news articles, and academic journals.

          •    Academic writing skills
Developing strong academic writing skills is essential for effectively communicating ideas and arguments in an academic context. Here are some key strategies to enhance your academic writing:

1. Understand the Structure: Familiarise yourself with the typical structure of academic papers, which often includes:
   Introduction: Presents the topic, thesis statement, and objectives.
   Literature Review: Summaries existing research related to your topic.
   Methodology: Describes how you conducted your research (if applicable).
   Results/Findings: Presents the data or outcomes of your research.
   Discussion/Analysis: Interprets the results and discusses their implications.
   Conclusion: Summarises the main points and suggests future research or applications.
2. Develop a Clear Thesis Statement: Your thesis statement should clearly express the main argument or point of your paper. It serves as a roadmap for your readers and should be specific and arguable.

3. Use Formal Language: Academic writing typically requires a formal tone. Avoid slang, colloquialisms, and overly casual expressions. Use precise language and avoid ambiguity.

4. Be Concise and Clear: Aim for clarity and conciseness in your writing. Avoid unnecessary jargon and complex sentences that may confuse readers. Each sentence should contribute to your overall argument.
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